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AIMHUHUCTPALIUSA TPABKOBCKOI'O CEJIBCKOTI'O MTIOCEJIEHUSA
[TOCTAHOBIJIEHUE
or 24.03.2017r. Ne 11
1. TpaBKOBO

OO0 yTBep:KIeHN AIMUHUCTPATHBHOIO PErJIaMeHTa M0 MPeI0CTABICHHUIO
AnmuHucTpanueii TpaBKOBCKOI0 CeJIbCKOIr0 MmoceieHus!
MYHMIUNAJIBbHOMN yeiayru «OdgopmiieHue U BbIIa4a apXMBHBIX CIIPABOK,
BBINUCOK M KONMHA aPXUBHBIX IOKYMEHTOB IOPUANYECKUM U PU3MIYECKUM
JHULIAM»

Bo ucnonuenne ®@enepanpbHoro 3akona ot 27 utong 2010 roga Ne 210-D3
«O0 opraHuzalyy NpeI0CTABICHUS TOCYIapCTBEHHBIX U MYHULIUITAIBHBIX YCIYTY,
ITOCTAHOBJICHHEM AJIMMUHUCTpauuu cenbckoro moceneHus ot 21.03.2012r. Ne 7
«O06 yrBepxkaenun IlpaBui pa3pabOTKH W YTBEPXKJICHHS aJIMHUHHUCTPATHBHBIX
pPErIaMEHTOB TPEAOCTABICHUS MYHUIMMNAIBHBIX (TOCYTApCTBEHHBIX) YCIyT
AnmuHucTpanueit TpaBKOBCKOTO CEIbCKOTO MOCEICHUSI

AnmunucTtpanus TpaBKOBCKOTO CEIbCKOTO IMOCEICHUS

INOCTAHOBUJISIET:

1. VYrBepmurs mnpwiaraeMbli AOIMUHHCTPATHBHBIA  PETJIAMEHT IO
MPEIOCTABICHUID AQMHUHUCTpaned TpPaBKOBCKOTO  CEJNBCKOTO  MOCEIEHHUS
MyHUIUNANbHON yciayru «OdopmiieHre 1 Bbliaua apXUBHBIX CIPABOK, BBIMUCOK U
KON apXUBHBIX TOKYMEHTOB IOPUINYECKUM U (PUZNUECKUM JIULIAM.

2. OnyOnukoBaTh MOCTaHOBIEHUE B OtoyuieTeHe «OQuuuanbHbIl BECTHUK
TpaBKOBCKOTO CEJIbCKOTO MOCEICHUs» W Pa3MECTUTh Ha O(UIMAIbHOM caiTe
AJIMUHUCTpALU CEIIbCKOTO TOCEIEHUS.

3am. I'y1aBbl AIMMHUCTPALMH
TpaBKOBCKOIro ceJbCKOro mnoceJeHus A. H. OpJioBa



YTBepKICH

MOCTAaHOBJICHUEM AJMUHHUCTPAIIUN
CEJILCKOTO MOCEIICHUS

oT 24.03.2017r. Nell

AJIMUHUCTPATUBHBIA PETJIAMEHT

0 MPeAOCTABJICHUI0 AAMUHUCTPpanueil TpPaBKOBCKOro ceJibCKOro nmoceJeHust
MYHHMIHNAJIbHOH yeayru «OdgopMileHHe U BbIIa4a apXUBHBIX CIIPABOK,
BBINUCOK M KONMUIl apXUBHBIX JOKYMEHTOB IOPHIMYECKHM U (pu3nyecKkum
JMLAM»

1. OBIIME ITOJIOKEHUA

1.1. IlpeameT peryiMpoBaHus perjiaMeHTa

IIpeameTom peryiaupoBaHus AJIMMHHMCTPAaTMBHOIO pPErJIaMEHTa 110
MPEIOCTABIECHUI0O MYHULUIIAILHON YCIYTU 1O O(OPMIICHHUIO U BblAau€ apXHUBHBIX
CIPABOK, BBIITUCOK U KOMHUI apXUBHBIX JOKYMEHTOB IOPUANYECKUM U PU3NYECKUM
muuaM  (ganee  AJMHHHUCTPAaTUBHBIA — PErJIAMEHT) SIBIISIETCS  PETyJIMpPOBaHUE
OTHOUIEHUM, BO3HUKAIOIIUX MEXIAY AIMUHHCTpanueil TpaBKOBCKOIO CEIbCKOIrO
NoceJIeHUsI U (U3UYECKUMH, IOPUIWYECKHMMH JUUAMU [pPU IPEIOCTaBICHUU
MYHUIUIATBHOW YCIYTH 1O OOPMIIEHUIO U BbIJIaY€ apXUBHBIX CIIPABOK, BBIITUCOK
Y KON apXUBHBIX JTOKYMEHTOB IOPUINYECKUM U (DU3UUECKUM JIUIIAM.

1.2. Kpyr 3asiBureJiei

1.2.1. 3agBuTensiMU Ha IPEAOCTABICHUE MYHHUIIUNIAJILHON YCIYTH SABJISIIOTCS
duznyeckue U IOpUANYECKUE JHIA (32 UCKIIOUYEHUEM TOCYJapCTBEHHBIX OPraHOB
U HUX TEPPUTOPUATBHBIX OPraHOB, OPraHOB TOCYJApCTBEHHBIX BHEOMOIKETHBIX
(GOHIIOB U MX TEPPUTOPUATIBLHBIX OPraHOB, OPTaHOB MECTHOIO CaMOYIPABIICHUS),
oOpaTuBIIMECS B OpraH, MPeIOCTABIAIOIINNA MYHHUIMNAIbHYIO YCIYry, C
3aMpOCOM, BBIPQ)KEHHBIM B YCTHOM, MUCbMEHHOW WJIU 3JIEKTPOHHOU (opMe.

1.2.2. Ot umeHH 3asiBUTENIEH B LENSIX NOJYYEHUS MYHULHUNIAIBHOW yCIyTH
MOTYT BBICTYIIaThb JIMLA, HWMEIONIME TaKoe€ INPaBO B COOTBETCTBHH C
3aKOHOJATeNbCTBOM Poccuiickoit ®enepaunu 5100 B CUIy HAJIENEHUS HUX
3aBUTEISIMU B TIOPSAKE, YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM Poccuiickon

denepanuu, COOTBETCTBYIOIIMMH TOJIHOMOYHUSAMH.
1.3. TpeOoBanuss K NOPSAAKY HMH(OPMHPOBAHUS O NPEAOCTABJICHUH
MYHUIMIAJIBHOU YCJIYTH

1.3.1. Tlopsimok uHPOPMHUPOBAHUS O NPEAOCTABICHUUW MYHUIIMTATLHON
YCIIYTH:

Mecto HaxoxaeHUussT AIMUHUCTpAUU TPaBKOBCKOTO CEIbCKOTO MOCEIEHUS
(manee — AIMUHUCTpALIMS CEIIBCKOTO TTOCEICHHUS):

[TouToBBIl aapec AAMUHUCTpPALIMM CEIbCKOro mocenienus: 174449,
Hogsropoackas obnacts, bopoBuuckuii paiion, m. TpaBkoBo, yi. Hosas, 1. 1;

Tenedon/dakc: 8(816-64) 958-41, 958-85

AJlpec 37eKTpOHHOM MoUTHI: travaS8@rambler.ru



Tenepon nmns  wuHPOpMUpOBaHMS 1O  BOMPOCAaM, CBSI3aHHBIM  C
Mpe0CTaBICHUEM MYHHITUTIAIbHON yenyru: 8(816-64) 958-41, 958-85

Anpec odunuaibHOro caita AJIMUHUCTPALMM CEIbCKOTO IOCEJICHUS B
MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM CeTu o011ero M0JIb30BAHUS
«naTepuer» (nanee — MuTepHer-caiit) www.travkovoadm.ru

Anpec EnuHoro moprana TrocylapCTBEHHBIX WU MYHHUIUIAIbHBIX YCIYT
(bynkmmit): www.gosuslugi.ru

Anpec Iloprana rocyapCTBEHHBIX M MYHULHMIAIBHBIX yCIyr (QyHKIUN)
oOmactu: http://pgu.nov.ru.

Mecto  HaxoxkaeHuss  0(QUCOB  MHOTOQYHKIIMOHAIBHOTO  IIEHTpA
MPEIOCTABIICHUSI TOCYJAPCTBEHHBIX W MYHHUIIUNAIBHBIX YCIYT, C KOTOPBIM
3aKJIFOYEHO COTIJIaIlleHHe O B3auMoecTBuM (fanee - MOII):

[ToutoBerit anpec M®II: 174411, Hosropoackas o6us., r.bopoBuum, yiI.
BrimneBononkas, 1.48.

Tenedon/pakc MODLI: (81664) 2-57-15/2-57-25

Anpec sanexktponHoit moutsl M®L: mfc_borovichi@mail.ru

I'padux paboThl AIMUHHUCTPAIIUN CETHCKOTO MOCEICHHUS:

[TonenenpHUK 8.00-16.15
BropHuk 8.00-16.15
Cpena 8.00-16.15
YeTBepr 8.00-16.15
IIsTHHIIA 8.00-16.15
Cy660Ta BBIXOJIHOM JICHb
Bockpecenbe BBIXOJIHOM JICHb

['padux nmpuema rpaxaad (KOHCYJIbTAIIMN):

IlonenensHUK HE NPUEMHBIN I€Hb
BropHuk HE NPUEMHBIN JICHb
Cpena ¢ 10% go 117
YerBepr HE IPUEMHBIN JIEHD
IIsTHHUIIA HE IPUEMHBIN JIEHD
Cy660Ta BBIXOJIHOU J€Hb
Bockpecenbe BBIXOJHOHU JICHb
[Ipenmpa3nHuyHbIC THU HE IPUEMHBIN IEHD

1.3.2. CnocoObl ¥ TOPSAAOK TMOJdy4YeHUus WHPOpPMAIMK O IMpaBUiIax
MIPEIOCTABJIEHNS] MyHULIMTIIAJIBHOW YCITyTH:

Nudopmaruio o mnpaBuiiax MPEAOCTABICHUS MYHUIUTIATBHOW YCIYyTH
3asIBUTEITH MOKET MOJIYYHUTh CICTYIOIIMMHU CIIOCO0aMHU:

JINYHO;

OCPEJCTBOM TeNePOHHOMU, (PaKCUMUIIBHOU CBSI3U;

ITOCPEACTBOM BJICKTPOHHOM CBS3H,

IIOCPEACTBOM IIOYTOBOU CBSI3U;
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Ha WHOOPMAITMOHHBIX CTEHAAX B MOMEMICHUSX AJIMUHUCTPAINH CEITHCKOTO
nocenenus, M®II;

B MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX OOLIETO MOJIb30BAHUS:

- Ha OpUITHATILHOM CaiiTe AJMUHUCTPAIIMH CEIbCKOT0 noceseHus, MOLI:

- Ha EnuHOM mopTane rocylapCTBEHHbIX W MYHHIIMNAIbHBIX YCIIYT
(pyHKIHID);

- Ha [lopranme rocygapCTBEHHBIX W MYHULHUNAIBHBIX YCIyr ((QyHKIIMIT)
Hogropozckoii obmacTi.

1.3.3. Uudopmarus o nmpaBuiiax MpeaoCTaBICHHS] MYHUIIMITAILHON YCIYTH,
a TaKXe HaCTOSIMNH AJMUHUCTPATUBHBIN pErIaMEHT W MYHUIIMIATbHBIN
IIPaBOBOM AKT 00 €ro yTBEPKIACHUU Pa3MEeIaeTCs Ha:

MH()OPMAITMOHHBIX CTCHAAX ATMUHUCTPAIIUU CENbCKOTO Tocenenus, M®DIJ;

B CpeJICTBaX MaccoBOM MH(opMauy;

Ha odurmanbHoM MHTEepHeT-caiiTe AIMUHUCTPALUUA CEIBCKOTO MOCEIICHHUS,
M®II;

Ha EauHOM moprane TrocyAapCTBEHHBIX W MYHULHMOAIBHBIX YCIIyT
(pyHKIHID);

Ha [lopranme rOCYHapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT ((GyHKIUA)
Hogsropojckoii o6iactu.

1.3.4. UudopmupoBanue Mo BOMpoOcaM MPEIOCTABICHUS MYHHUIIUNAIbHON
YCIYTH OCYIIECTBIISETCS CIIEHHAINCTAaMU AMHHUCTPALIUU CENBCKOTO MOCEICHHUS,
OTBETCTBEHHBIMU 32 HHHOPMUPOBAHUE.

Cneunanuctel AIMUHHUCTPALUM CEIIbCKOTO IOCEJICHUSI, OTBETCTBCHHBIE 3a
nH(POpMHUPOBAHUE, ONPECIISIIOTCSA TOHKHOCTHBIMU MHCTPYKIMSMU CIICIIUATUCTOB
AJMUHHCTpALUU CEJIBCKOTO MOCENIEHUS, KOTOPhIE pa3MelatoTcs Ha O(pUIIMATIBHOM
HNuTepHeT-caiite 1 Ha MHPOPMALMOHHOM CTEHJE AJIMUHUCTPALMHU CEIbCKOTO
IIOCEJICHUS.

1.3.5. MnadopmupoBanue o MpaBujiax MPEJOCTABICHUS MYHUIUTIATHLHOM
YCIIYTU OCYLIECTBIISIETCA MO CIEAYIOLIAM BOIIPOCAM:

MECTO HAaXOXIAEHUA AJMUHHUCTPALIMM  CEJIbCKOTO  IOCEJEHUs, €ro
CTPYKTYPHBIX noapasaenenui, MOLI;

JNOJDKHOCTHBIE JIMIIA W MYHUIMNAIbHBIE CIy)Kallhe AJIMHUHUCTpalUU
CEJIBCKOTO TIOCEJICHUS], YIIOJITHOMOYEHHBIE MTPEOCTABIISATh MYHUITUIIAIBHYIO YCIYTY
1 HOMEpa KOHTAKTHBIX TeJIE()OHOB,;

rpaduk paboTel AIMHUHHUCTPALIUU CEIbCKOro nocenenus, MOII;

anpece MHaTepHeT-caliToB AIMUHUCTPALIMK CEbCKOTro nocenenus, M®OII;

azpece JIEKTPOHHOM MOYTHl AJIMUHUCTPAIMU CEIBCKOTO nocesenus, MOLI;

HOPMATHBHBIE  MPABOBBIE  aKThl IO  BONpPOCAM  MPEAOCTABIICHUS
MYHULMNAIBHOM YCIyTH, B TOM 4YHCJIE, HACTOSAIMUNA AJIMHUHUCTPATUBHBIN
periiaMeHT (HauMEHOBAaHHWE, HOMEp, JaTa MPUHATHS HOPMATHUBHOTO IIPABOBOIO
aKTa);

XO/J1 PEIOCTABIICHNUS] MyHUIIUIIAIbHOW YCIYTH;

aIMUHHUCTPATUBHBIE TPOLIEAYPHI MPEIOCTABICHUS MyHUIIMNIATLHON YCIyTH;

CPOK MPEAOCTABICHUS MYHUIIMNIATBLHON YCIIyTH;

MOPSIIOK U (POPMBI KOHTPOJIS 32 TIPEIOCTABICHUEM MYHHUITUTIAIBHON YCITYTH;



OCHOBAHUS JIJI1 OTKa3a B NMPEIOCTABIICHUN MYHUIUIIAIbHOW YCIIYTH;

JOCYICeOHBIA U Cy/IeOHBIA MOPSAIOK 00KajJoBaHUs JAeHCTBHUM (Oe31elCTBUS)
JOJDKHOCTHBIX JIMI U MYHUIUMNAIBHBIX CIyXallMX AJIMHHUCTPALUUA CEIHCKOTO
MOCEJICHUSI, OTBETCTBEHHBIX 32 MPEIOCTABICHNE MYHUIIUIIATBLHON YCIIYTH, a TAKXKe
pelieHu, MPUHATHIX B XO/I€ MPEJOCTABICHHUS] MYHUIIUITAJIbHON YCIYTH.

uHasi uHQopMalus o AesATeIbHOCTH AJMUHUCTPALIMK CEJIbCKOTO MOCEJICHMUS,
B cOOTBeTCTBUU ¢ DepepanbHbIM 3akoHOM OT 9 deBpans 2009 roga Ne 8-D3 «O06
oOecrieueHnH J0CTyNa K MHPOPMAIIUU O JACSITSIBHOCTH TOCYAapCTBEHHBIX OPTaHOB
1 OpraHOB MECTHOTO CaMOYITPaBIICHUS.

1.3.6. NudopmupoBanme (KOHCYJIBTUPOBAHUE) OCYILIECTBIISIETCS
CIIeIMAJIMCTaMU AJIMUHUCTpauu CEIIbCKOTO MTOCEJICHUS (MoIY),
OTBETCTBEHHBIMM 32 HMH(QOPMHUPOBAHUE, MpU OOpallleHHH 3asiBUTENEH 3a
uHpopmarent JTUyHO, MO TeaedOoHy, MOCPEACTBOM IOYTHI WU SJIEKTPOHHOM
MOYTHI.

NudopmupoBanne TPOBOJUTCS Ha  PYCCKOM  si3bIkE B opmMe:
WHUBUYAIBHOTO U TyOIUYHOTO MHGOPMHUPOBAHUS.

1.3.6.1. HupuBuayanbHOE€ YCTHOE€ UWHGOPMHUPOBAHUE OCYIIECTBISETCA
JIOJDKHOCTHBIMHU JIMIIAMH, OTBETCTBEHHBIMH 32 MH(GOPMHUPOBAHUE, IPU 00pAILIEHUN
3asiBUTENEH 3a HHGOpMaIIMel JIMYHO WK IO TeNedoHy.

Crnennanuct, OTBETCTBEHHBIM 3a UWHGOOPMHUpPOBAHME, TPUHUMAET BCE
HEOOXOJIMMbIE MEPBI NJI MPEIOCTABICHUS MOJHOTO U OMEPATUBHOTO OTBETa Ha
MOCTaBJICHHBIEC BOMPOCHI, B TOM YKCJIE C PUBJICUCHUEM JPYTUX COTPYIHUKOB.

Ecniu nns moaroTtoBku OTBeTa TpeOyeTcsl MPOAOKUTENIbHOE BpeMs,
CIEIUAIIUCT, OTBETCTBEHHBIM 3a HMHPOPMUPOBAHUE, MOXKET MPEITIOKHUTh
3asiBUTENSIM OOpaTUThCS 32 HEOOXOAMMOW HH(pOpManueld B NUCbMEHHOM BUJIE,
00 MPEJIOKUTh BO3MOXHOCTh MOBTOPHOTO KOHCYJIBTHUPOBAHUS MO TelePoHY
4yepe3 OMNpPEAEICHHbIN MPOMEXYTOK BPEMEHHU, a TaKK€ BO3MOYKHOCTb OTBETHOTO
3BOHKA CHEIUAINCTAa, OTBETCTBEHHOTO 3a HMH(POPMUPOBAHUE, 3aABUTENIO IS
pPa3bSICHEHUS.

[Ipu otBeTe Ha TenedoOHHBICE 3BOHKHU CHEIHAINUCT, OTBETCTBEHHBINH 3a
nH()OpPMUpPOBAHKE, JOHKEH Ha3BaTh (aMUIIUIO, UMS, OTYECTBO, 3aHUMAECMYIO
JIOJDKHOCTh B AJIMUHHUCTPALIMU CEIBCKOTO MOCEIICHHUS.

YcrHoe uHPOPMUPOBAHUE MOKHO TPOBOIUTHCA C YYETOM TpeOOBaHHI
opUIMaNbHO-IENOBOIO CTWIA peud. Bo BpeMs pas3roBopa HEOOXOIUMO
IPOU3HOCUTH  CJIOBAa YETKO, u30erarb «mapajiedbHbIX  pPa3rOBOPOB»  C
OKPY’>KAIOITMMH JIIOJIbMU M HE MpEephIBaTh Pa3roBOp MO MPUYMHE MOCTYIUICHHS
3BOHKa Ha Jpyrod ammapar. B koHie WHGOPMUPOBAHUS CHCHHUAINCT,
OTBETCTBEHHBIN 3a WHGOPMUPOBAHWE, JOKEH KpaTKO TOJBECTH HTOTU U
MEePEYUCITUTh MEPhI, KOTOPhIEe HEOOXOAUMO MPUHATH (KTO MMEHHO, KOTJIa M 4YTO
JIOJKEH CIIEeJaTh).

1.3.6.2. UuauBuayanpbHOE€ MUChbMEHHOE WH(DOPMUPOBAHKUE OCYIIECTBISETCS
B BHJIC THMCBMEHHOTO OTBETa Ha oOOpalieHue 3auHTEePECOBAHHOTO JIWIIA,
AJIEKTPOHHON TMOYTOM B 3aBUCUMOCTH OT crHocoOa oOpaleHusi 3asBUTENS 3a
uHpOopMaLuen.



OTBeT Ha 3asgBICHUE NPENOCTABISETCS B MPOCTOW, YETKOM ¢opme, ¢
yKazaHueM (amwinu, MMEHH, OTYeCTBa, HOMepa TeleoHa MCHOJHUTENS U
noanuchiBaercs [ 1aBoil cenbCcKoro moceaeHusl.

1.3.6.3. IlybnuuHoe  ycTHOe  HWH(POPMHUPOBAHHME  OCYIIECTBIISICTCS
MOCPEJICTBOM  MPUBIIEYEHUSI CPEICTB MAacCOBOM HMHPOpMaUUU — Paauo,
TeJIeBUJCHUSA.  BBICTYIJIEHUST  JODKHOCTHBIX — JIMI,  OTBETCTBEHHBIX 32
uHQOpPMUpPOBAHKME, TIO PAAMO M TEINEBUJICHUIO COrJlacoBbIBaloTcs ¢ [aBoi
CEJIbCKOTO TIOCEJICHUS.

1.3.6.3. Ily6nmuuHoe mrucbMeHHOE HHGOPMUPOBAHUE OCYIIECTBISIETCS ITyTEM
nyOnukanuu  UHGOPMAIMOHHBIX MAaTepHaloB O TMpaBWIAX MPEIOCTABICHUS
MYHUIUMIATBHOW YCIYTH, a TaKK€ HAaCTOSIIEr0 AJMUHUCTPATUBHOTO PErjiaMEHTa
¥ MYHUIIMTIATHHOTO IPABOBOTO aKTa 00 €ro YTBEP KICHUU:

B CpPEACTBaX MAacCOBOM MH(pOpMaIUY;

Ha odurmanbHoM VHTEpHET-caiTe;

Ha EauHOM moprame roCylapCTBEHHBIX M MYHULMIAIBHBIX  YCIYT
(pyHKIHID);

Ha [lopTame roCynapCTBEHHBIX W MYHHULMINAIBHBIX YCIyr ((yHKUUN)
Hosropojckoit o61actu;

Ha WH(GOPMAIMOHHBIX CTEHJIaX AJMHUHUCTPALUUA CEIBCKOTO IOCEJIEHUs,
M®OII.

TexcTbl HH(OOPMAIIMOHHBIX MAaTEPHAJIOB ME€YATAIOTCA YAOOHBIM ISl YTEHUS
mpudTom (pazmep mpudra He menee Ne 14), 6e3 ucnpasieHuii, HanboJiee BaKHbIE
MOJIOKEHUST BBIACISIOTCA ApyruM Impudtom (He meHee Ne 18). B cayuae
opopmieHuss MHYOPMALMOHHBIX MaTepUalOB B BUIE Opourtop TpeOOBaHUA K
pa3Mepy mpudTa MOryT ObITh CHUXEHBI (He MeHee Ne 10).

II. CTAHJAPT NPEJJOCTABJIEHUSI MYHUILIUIIAJIBHOU YCJIYT'H

2.1. HammeHoOBaHUe MYHUIIUNAJBHOM YCJIYI'H

Odopmienne U Bbllaya apXUBHBIX CIPABOK, BBIMUCOK M KOMUN apXHUBHBIX
JOKYMEHTOB IOPUJAMYECKUM U (U3MUEeCKUM JuIaMm (Jajgee MyHUIUIalbHas
yclyra).

2.2. HaumenoBanue oprasa MECTHOI0 caMoyInpaBJieHHS,
NPeI0CTABIAINIEr0 MyHUIMIAIBHYIO YCJIYTY

2.2.1. MyHununanpHas yciryra npeaoCTaBIsIETCA:

AIMUHHCTpalMed  CEIbCKOrO0 TIOCEJIEHHWS B JIMIE OTBETCTBEHHOIO
CHelUalicTa — B YacTU MOATOTOBKM apPXMBHBIX CIPABOK, APXUBHBIX BBIMHUCOK,
KOIMUWA apXUBHBIX JIOKYMEHTOB, JIMOO CIPaBOK OO0 OTCYTCTBUHM 3ampaniiBaeMoi
uH(OpMAaIMU B apXKMBaX U PEKOMEHAAIMH 110 €€ JaJIbHEeHIlIeMy TTOUCKY;

M®I] mo MecTy KMTEIbCTBA 3asBUTENS - B YaCTH IIpUeMa M BbIJAYU
JOKYMEHTOB Ha MNPEIOCTaBICHUE MYHHMIMNAIBHOW YCIYIM  HAa OCHOBaHUU
3aKJIIOYEHHOr0 COTJAIeHHs] MexXay AnMuHucTpauueid TpaBKOBCKOTO CEIBCKOIO
NOCEJICHUsST U MHOroQyHKIIMOHANBHBIM ~ LIEHTPOM IIPEIOCTABIICHUS
rOCyAapCTBEHHBIX U MYHULIUITAJIHBIX YCIIYT.

2.2.2. JIOJDKHOCTHBIE  JIMIIa, OTBETCTBEHHbIE 3a MPEAOCTAaBJICHUE
MYHUIIUNATBHOM  YCIYTH, ONPENESIOTCS paclopsykKeHUeM AJIMHHHUCTpPaLUU
CEJIbCKOTO  TOCEJICHHs, KOTOPBIM pa3memniaercss Ha OQUIMAIBLHOM caiiTe



AIMUHHCTpAIIMU  CETBCKOTO  TIOCENIeHWs, Ha WH(OOPMAIIMOHHOM  CTEHIIE
AJIMUHUCTpALUU CEIbCKOTO MOCEIEHUS.

2.2.3. He nomyckaetcst TpeOOBaTh OT 3asIBUTENS OCYIIECTBICHUS JIEUCTBUM,
B TOM YHCJIE€ COIVIACOBAHUW, HEOOXOAMMBIX IS MOJYYEHUS MYHULIUNAIbHON
YCIYTM M CBSI3aHHBIX C OOpallleHWeM B HWHbIE OpraHbl W OpraHU3allMM, He
MPEAYCMOTPEHHBIX HACTOAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Onucanue pe3y/ibTaTa NPeA0CTABJICHNS MYHMINIAJIbHON YCIYyIH

PesynbTaTaMu mnpenocTaBiICHUS] MyHUIIUIIATIBHOW YCIIYTH SBJISIIOTCS:

BblJJaya apXUBHBIX CIPaBOK, APXUBHBIX BBINMHCOK, KOMUM apXHUBHBIX
JIOKYMEHTOB;

BBIJ]a4a CTIPaBOK 00 OTCYTCTBUU 3ampaninBaeMol HHPOPMAIUKA B apXUBax U
PEKOMEHJAIUK 110 €€ JaIbHEHIIIEMY TTOUCKY.

2.4. Cpox npenocraBjieHUss MyHHIMIIAJIBbHOH YCJIYTIH

2.4.1. OTaen UCHONMHSAET MYHUIIMITAJIbHYIO yCayry B Teuenue 30 (TpuanaTh)
JTHEW CO JTHA MOJIy4E€HUS 3asBJIICHUS O IPENOCTABICHUN MYHULIMIIATBLHON YCIYTH U
HEO0OXOIUMBIX JIOKYMEHTOB OT 3asIBUTEJIS.

2.4.2. B cmydae OTKaza B MyHULIHMNAIbHOU ycimyre OTaen HE MHO3HEE
15-1HEBHOrO CpoKa HaIpaBIISIET 3asBUTENIO MHUCbMEHHOE YBEAOMIIEHUE (CIIPABKY
00 OTCYTCTBUM HEOOXOIMMBIX aPXUBHBIX CBEICHUI).

2.4.3. lneM oOpalieHus 3asBUTENS 33 MPEIOCTABICHUEM MYHUIUIIAIBLHON
YCIYTM CUMTAETCS J€Hb TMpHeMa U PETUCTpallud 3asBJICHUS CO BCEMU
HEOOXOJMMBIMH  JIOKYMEHTaMU, VYKa3aHHBIMMU B TIyHKT€ 2.6 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.5 [IlepeyeHb HOPMATHBHBIX MPABOBBIX aKTOB, PeryJIHPYIOLIHX
OTHOIIICHUS], BOSHUKAKWIIHNE B CBA3M C NpPeI0CTaBJIeHHEM MYHUIIUNAJIbLHOM
yCIAyTd

OTHOLIEHUs, BO3HUKAIOIIME B CBSI3U C MPEIOCTABICHUEM MYHUIUIIAIbHON
YCIIYTH, PETYIUPYIOTCS CIEIYIOIINMU HOPMAaTUBHBIMH MPABOBBIMU aKTaMU:

Koncturymueit Poccuiickoit ®enepanuu (CobOpaHre 3aKOHOAATEIbCTBA
Poccuiickoit @enepanun,26.01.2009, Ne 4, c1.445);

I'paxknanckum KOJIEKCOM Poccuiickoii deneparu (Cobpanue
3akoHoaaTenbcTBa Poccuiickoit denepanuun, 05.12.1994, Ne 32, ct. 3301);

@®enepanbHbiM  3akoHOM 0T 27 wurong 2010 roma Ne 210-@3 «O6
OpraHu3allid TPEJOCTABICHUS TOCYJAApPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYI»
(«Poccuiickas razeta» Ne 168, 30.07.2010);

OenepanbibiM - 3ak0oHOM oT 27 wmtona 2006 roma Ne 152-®d3 «O
nepcoHanbHbIX MaHHbIX» (Cobpanue 3akoHomaTenbcTBa Poccuiickoit deneparum,
2006,  Ne 31 (1 gacts), c1.3451);

OdenepanbHbiM  3aK0OHOM OT 22 okTsi0ps 2004 roma Ne 125-d3 «O6
apxuBHOM Jene B Poccuiickoit ®Denepanun» (CobOpaHue 3aKOHOIATEIHCTBA
Poccuiickoit @eneparuu, 25.10.2004, Ne 43, c1.4169);

npukazoM MWUHUCTEPCTBA KYJbTYPhl M  MACCOBBIX KOMMYHUKaIUi
Poccuiickoit @eaepaunu ot 18 ssuBapst 2007 rona Ne 19 «O0 yTBepK1€HUN MTPABUIT
OpraHu3ally, XPaHECHHS, KOMIUIEKTOBAHHS, yU4€Ta U UCIOJIb30BaHUs TOKYMEHTOB
ApxuBHoro ¢gonna Poccuiickoit denepanuu v Ipyrux apXuBHBIX JIOKYMEHTOB B



TOCYJAapCTBEHHBIX W MYHUIIMIIAIBHBIX apXWBaxX, My3esX H OuOIHoTeKax,
opranmzanusx Poccuiickoit akamemun Hayk» (brojuieTeHb HOPMATHUBHBIX aKTOB
denepanabHbIX OPraHOB UCHIOJHUTENBHOM BiiacTu, Ne 20, 14.03.2007);

obnactHpiM 3akoHOM OT 21.03.2005 Ne 441-O3 «OO6 apxuBHOM Jielie B

Hogsropoackoit oomactu» (HoBropockue Begomoctu Ne 45-46, 30.03.2005).

2.6. HcuepnsbiBawumuii mnepedyeHb [TOKYMEHTOB, HeO0XOAUMBIX B
COOTBETCTBHHM C HOPMATHBHBIMH NPABOBBIMU AKTAMHU /JIsl NPeI0CTABICHUSA
MYHULIHMNAJIBHONH YCJAYIH H YCJIAYI, KOTOpPbIe SIBJAIOTCH HEOOXOAMMBIMHM H
00si3aTeJIbHBIMM IS NPEJOCTABJECHUS  MYHULMIAJBHOH  YCJYIH,
NMO/VICKAINMX NPEACTABJICHUIO 3asiBUTEJeM, CHOCOObI MX IOJy4YeHHs
3asiBUTeJIeM, B TOM 4YHCJIe B JJeKTPOHHOH d¢opMe, MNOPAIOK HX
npeaocTaB/IeHUsA

2.6.1. [oxymentsl u wuHpOpMaIus, KOTOpbIE 3asBUTENb JIOJDKEH
NPEACTaBUTh CAMOCTOSITEIBHO JUISl 3alpoca O NpPEICTaBlIeHUH WH(GOpMAIMHU T10
OMpeIeNICHHON pobiieMe, TeMe, COOBITUIO, (aKTy (TEeMAaTHYECKUE 3aMIPOCHI):

1) muceMeHHoe oOpaiieHue (3asiBiaeHue) sl (GU3UYECKOro JIMIa IO
dopmam coriacHo mnpusiokeHutro Ne 3 K HacrosAwmeMy AJMHHHCTPATUBHOMY
pErjlaMeHTy, sl IOpUANYECKOro JIula Mo opMe corjacHo npuioxeHuro Ne 4 k
HacTosAlleMY AJIMUHUCTPATUBHOMY PETJIAMEHTY;

2) TOKYMEHTBI, yIOCTOBEPSIOLIUE JTUYHOCTh IPakIaHNHA;

3) TOKYMEHTbI, HOATBEPKAAIOUINE PETUCTPALIUIO 110 MECTY >KMTEIbCTBA WU
M0 MECTY IPeObIBAHUSI TPAXKTAHUHA,

2.6.2. JloxymeHtsl U uHpOpMaLUs, KOTOpPbIE 3asBUTENIb JIOJDKEH
IIPEACTaBUTh CAMOCTOSITEIBHO IS 3alpoca CBS3AHHOIO C COLMANBHOW 3allUTON
rpaxaaH, TMpeaycMaTpUBAIOIIME MX IEHCHOHHOE OO0ecreueHue, a Takke
MOJIy4YeHUE JBbIOT W KOMIIEHCAlMd B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®@enepanyu U MEXIyHApOAHBIMU oOsi3aTtenbcTBaMu  Poccuiickoi
depneparuu (3aMpockl COLMATBHO-TIPABOBOTO XapaKTepa):

1) muceMeHHoe oOpaiieHue (3asiBiaeHuE) sl (U3UYECKOro JiMIa 1o
dbopmam corinacHo mnpusokeHutro Ne 2 K HacroswmweMy AJMHHHCTPATUBHOMY
pEerjiaMeHTy, sl IOpUAMYECKOro Jinla Mo opMe corjacHo npuioxkeHuro Ne 4 k
HACTOSIIEMY AIMUHUACTPATUBHOMY PETJIAMEHTY.

2) IOKYMEHTHI, YIOCTOBEPSIOIINE JINYHOCTh IPakIaHUHA;

3) IOKYMEHTBI, MOATBEPKAAOIINE PETUCTPALMIO 10 MECTY KUTEIBCTBA WIIN
10 MECTY IIPeOBIBAHMSI TPAKTAHUHA.

4) TOKyMEHTBI O TPYIOBOH JAEATETHbHOCTH, TPYAOBOM CTake M 3apaboTke
rpakJIaHuHa (TPYAOBYIO0 KHUKKY WUJIN €€ KOIHUIO).

2.6.3. Konuu HOKYMEHTOB, 3a UCKIIIOUEHUEM 3asIBICHUS, MPEACTABISIOTCS
BMECTE€ C OpUTMHANIAMH (JOJKHBI OBITh MPOHYMEPOBAHBI, 3aBEPEHBI MOANHUCHIO
3aMHTEPECOBAHHOIO JIMIA JIMOO TOJMUCHI0 PYKOBOJUTENS M I€YAThIO
opranuzauuu). Ilocne ciauveHuss opurvHaiga JOKyMEHTa U €ro KOMHUHU K Jeny
npUoOIIAETCS KONUs JOKYMEHTA, a OpPUTMHAJ BO3BPALIAETCS 3asIBUTENIO.

OTBETCTBEHHOCTD 32 JOCTOBEPHOCTH U MOJHOTY MPEACTABICHHBIX CBEJICHUN
Y JOKYMEHTOB BO3JIaraeTcsl Ha 3assBUTEIIS.

2.6.4. 3asBUTENbL BOPABE HAIIPABUTH 3asBJIICHUE U MPUJIAraeMble TOKYMEHTHI
B DJICKTPOHHOW (OpME C WCHOIB30BaHMEM (QeAepaTbHON TOCYIapCTBEHHON



uHPOPMAIMOHHONW  cucTeMbl  «EauHBI  mopTan  rocyJapCTBEHHBIX U
MYHULIMNATBHBIX yCIyT ((PyHKIHI)» JU00 TocynapCcTBEHHON HHGOPMAIMOHHON
cucteMbl «llopTanm rocynapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT (PYHKIUN)
Hogsropoackoit obnactu». B nonHom o0beMe yciyra MOXKET ObITh MTPEI0CTaBICHA
Ha MopTalie, eciiu akTuBHA KHoMKa «[lomyuuts ycinyry». B nmpotuBHoM citydae, Ha
yKa3aHHBIX MOpTajax pa3MelleHa nHpopmaius o mopsiake moJTydeHus: yCIyTu.
[Ipu oOpamienuu B 3JIEKTPOHHOM (PopMe 3a MOTydEHUEM MYHHUIMNATBHOU
yCIyTH 3asBJICHHE W KAl IpUjaraeMblii K HEMYy JOKYMEHT B 3JEKTPOHHOM
BUJIC TOAMUCHIBACTCS KBATU(PUIMPOBAHHON SJIECKTPOHHOW MOJIMUCHIO 3asIBUTENS

IIPY 3aIMIOJTHEHUH SKPaHHOH (hOPMBI Ha TIOPTaje TOCYIapCTBEHHBIX YCIIYT.

2.7. HcyepnpiBaIIMil MNepedyeHb JOKYMEHTOB, He00XOAMMbIX B
COOTBETCTBHM ¢ HOPMATHBHBLIMM NPABOBBIMM AKTAMHU /JIS NMPEA0CTABJICHUSA
MYHUIUNAJBHON  YCJIYIH, KOTOpPble HaXOAATCA B  PACHOPSKEHUU
roCyIapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIPABJIEHUSI M HHbIX
OPraHoB M KOTOpbIe 3asiBUTE/Ib BIPaBe MPeI0CTABUTh, 2 TaKKe CIOCO0ObI UX
MOJIYYEeHUS 3aABUTEJISAMH, B TOM YHCJIE B 3JIEKTPOHHOU (opme, MOPAAOK MX
NnpeacTaBJIeHUs

2.7.1. JIOKyMEHTBI, KOTOpBIE 3asBUTEIb BIIPABE NPEACTABUTH IO
COOCTBEHHOW HHHUIMATUBE, TaK KaK OHU MOJAJIEKAT IPEACTABICHUIO B paMKax
MEXBEIOMCTBEHHOT0 HH(POPMAIIMOHHOTO B3aUMOJIEHCTBUS, OTCYTCTBYIOT.

2.8. Yka3aHue Ha 3anpeT TpeOOBATH OT 3asIBUTEJIS

2.8.1. 3anperieHo TpeOOBaTh OT 3asBUTEIIS:

OPEICTaBICHUA JOKYMEHTOB UM HH(OpPMALMM WIH  OCYLIECTBICHHUS
JCUCTBUM, IPEICTABICHUE WJIM OCYILECTBICHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMATHBHBIMM  IIPaBOBBIMM  aKTaMH,  PETYJIMPYIOIIMMH  OTHOLIEHUS,
BO3HUKAIOIIME B CBSA3M C PEIOCTABICHUEM MYHHUIIMNIAIBHOMN YCIIYTH;

MPEACTABICHUS] JOKYMEHTOB M HWH(OpMALMU, KOTOpPbIE HAaXOAATCS B
PaACIIOPSKEHUH OPraHoOB, MPENOCTABISIOMIMX TOCYAAPCTBEHHYIO YCIYTy, HWHBIX
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYNIPABJIEHUs U OpraHU3aluu,
B COOTBETCTBMM C HOPMAaTUBHBIMH IIpaBOBBIMHM akTaMu Poccuiickon denepanuu,
HOPMATHBHBIMHM TPAaBOBBIMU akKTaMH CcyObekToB Poccuiickoit ®denepauuu u

MYHHLUITAIBHBIMU IIPABOBBIMU aKTaMH.
2.9. UcyepnpiBawIIMi NEepeYeHb OCHOBAHMM VISl OTKa3a B INpHeMe
JOKYMEHTOB, HE00XOAMMBIX /ISl IPEI0CTABJICHUA MYHUIIUIIAIbHON YCJIYTH

2.9.1. OcHoBanust Il OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOJAMMBIX IS

MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH OTCYTCTBYIOT.
2.10. UcyepnbiBawIuii nepe4eHb OCHOBAHUI ISl NMPUOCTAHOBJICHUS
WIH 0TKA3a B NMPEA0CTABJIEHNH MYHUIIUNIAJIBLHOM YCJIYTH

2.10.1. OcHoBaHusg IS MPUOCTAHOBIICHUS MPEIOCTaBICHUS
MYHHUIMIATBHOW YCIIYTH OTCYTCTBYIOT.

2.10.2. B npegocTaBieHMH MyHUIMIIAIBHON YCIIYTH 3asIBUTEIIO0 MOXKET OBITh
OTKa3aHo:

[0 MPUYUHE HENPEACTABICHUS TOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM
2.6 HacTosIIero AIMUHUCTPATUBHOIO PETJIAMEHTA;

IIPEACTABICHUE JOKYMEHTOB, HE MO3BOJISIIOIIMX OJHO3HAYHO HMCTOJIKOBATH
UX COJIepKaHHe U (WIN) MPEACTABICHUE HEJOCTOBEPHBIX CBEJIEHUN B JOKYMEHTAX,



oOIMX JaHHBIX, HE TO3BOJSIIONIUX YCTAHOBUTH XPOHOJIOTHYECKHUE PaAMKH
3anpanmBaeMon nHdopmaIuu.

2.10.3. I'paxiane UMEIOT MPABO IMOBTOPHO OOPATUTHCS B A IMUHHUCTPALUIO
32 TIOJyYEHHEM MYHUIUMNAIBHOW YCIYTd MOCHEe YCTPAHEHHS MPEAyCMOTPEHHBIX
HACTOSIIIIMM IMYHKTOM OCHOBAHMM JJIsl OTKa3a B MPEIOCTaBICHUN MYHULIUMATBLHON
YCIIyTH.

2.11. IlepeyeHb YCJIYI, KOTOpPble SIBJIAKTCA HEOOXOAUMBIMH W
00s13aTeIbHBIMHM 151 IPEAOCTABJICHUS MYHUIIUNIAJIBLHON YCJIYTH

He nmeercs.

2.12. Ilopsinok, pa3Mep M OCHOBAHUSI B3UMAaHHUSI TOCYIAPCTBEHHOI
NONLIMHBI WJIM  MHOW  IUIaThl, B3MMaeMOil 3a  MpeJAoCTABJICHHE
MYHUIMNIAJIbHOU YCJIYTH

MynununanbHas yciayra npeaocTaBiiseTcs 0ecIiaTHO.

2.13. MakcuMaJIbHBIH CPOK OXKHIAHUS B O4YepedM IPH IMoJaye 3ampoca
0 IPEAOCTABJICHHMH MYHHMUUNAJIBHON YCJIYrH, YCJIAYIH, MPeaoCTaBJIsgeMOU
OpraHu3anuei, y4acTByKIlIedl B NPeI0CTABJICHUA MYHULIMIIAJIBHOU YCIYIH, U
IPU MOJYYCHHUH Pe3yabTaTa NPeIoCTABJICHUS TAKUX YCIYT

2.13.1. MakcuManbHbI CPOK OXKHJAHUS B OYEPEAM IPH MOAAYe 3ampoca o
MPEAOCTAaBICHUA MYHULMNAIBHON YCIYyTM W TpPU TMOJYYEHUU PE3yibTaTa
MPEIOCTABIICHUSI MYHUIIUTIIAIBHON YCIIYTH COCTaBIsieT He Ooiiee 15 (msaTHaAIATH)

MHHYT.
214. Cpox W T1OpPAAOK PperucTpauvu 3ampoca 3asiBUTEJNs O
NPEAOCTABJICHNM MYHUIUNIAJIBHON YCJIYId

2.14.1. 3ampoc 3agBUTEN O NPEIOCTABICHUH MYHULUIIAIBHOW YCIYTH
perucTpupyercs B JIeHb OOpallleHusi 3asBUTENS 3a IPEJOCTaBICHUEM
MYHHIUITAIBHON YCIYTH.

2.14.2. Perucrpauys NpUHATBIX JOKYMEHTOB IPOU3BOAMUTCSA B KypHAJE
pEerucTpanuu 3asBJICHU BO BpeMsi IIpUEMa 3asBJICHUSI.

2.14.3. Ilpy HanM4YMU TEXHUYECKOH BO3MOMXHOCTHM MHPHEM M PETHCTpAIUS
3arpoca O MPeNOoCTABICHUH MYHHUIMNAIBbHOM YCIYrM B 3JEKTPOHHOM (opme
o0ecreuynBaeTcs C MOMOIIBI0 PErHOHAIBHON TOCYAapCTBEHHOW MHPOPMAIIMOHHOM
cucteMbl «llopTam rocynapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT ((PYyHKIUH)
Hosropojckoit o6mactm.

2.14.4. B cny4dae eciii 3asBUTEJIb HAMPABUII 3asIBIICHUE O MPEAOCTABICHUU
MYHUIIUNIATBHOM YCIYTH B 3JIEKTPOHHOM BHJIE, CHELHAINCT, OTBETCTBEHHBIN 3a
IIPUEM U PETUCTPALIMIO 3asIBJICHUS, B TEUCHHUE 3 JHEW CO JHS MOCTYIJICHUSI TAKOTO
3asiBJICHUS] MTPOBOJIUT MPOBEPKY KOMIUIEKTHOCTU MPEJACTABICHHBIX JTOKYMEHTOB U
BAJIUJHOCTH BJEKTPOHHOW TMOAMKMCH, KOTOPOW MOAMMCAHBI 3asBICHUE U
npuiiaraeMble TOKyMeHThI. [Ipn He00X0UMOCTH, CIIEUUATUCT POPMUPYET 3aPOC
Ha HEJOCTAIOIINE TOKYMEHTBl YEPE3 CUCTEMY MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO
B3aMMOJCHCTBHUSL K BEIOMCTBaM, KOTOpPbIE MOTYT MPEIOCTaBUTh TpeOyeMyro
uHbOpMaITHIO.

[IpoBepka OCYHIECTBISIETCS C MCHOJb30BAHUEM HMMEIOLIUXCS CPEICTB
AJIGKTPOHHOM TMOJIUCH WM CPEACTB HH(OPMALMOHHOW CHUCTEMBI TOJIOBHOTO
yIOCTOBEPSIOLIEro IIEHTpa, KOTOpas BXOJUT B COCTaB HHQPACTPYKTYpHI,
o0ecreunBaroIIei UH()OPMAITMOHHO-TEXHOJIOTHIECKOe B3aUMOJICHCTBHE
JEUCTBYIOLIMX M CO3/1aBa€MbIX HMH()OPMAIMOHHBIX CHUCTEM, HCIOJIb3YyeMbIX IS



IIPEAOCTABIEHN MYHULIHMNAIbHOU ycuyru. IIpoBepka 3JIEKTpOHHOW IOANMCH
TaK)K€ OCYIIECTBISIETCS C MCIOJIB30BAHUEM CPEACTB MH(GOPMAIIMOHHON CHCTEMBI
aKKpEJIMTOBAHHOTO yIOCTOBEPSIIOUIETO IIEHTPA.

2.15. TpeOoBanusi K TMNOMEIIEHUSIM, B KOTOPbIX THPEI0CTABJIAETCS
MYHUIMNAJbHAS YCJIYra, K MeCTy OKHMIAHUS W TpUHeMa 3asiBUTeJIeil,
pa3sMelieHuI0 ¥ O(POPMJICHUI0 BU3YAJIbHOM, TEKCTOBONM W MYJbTUMEIUUHON
HH(OPMALMHU O NOPSIIKE MPEA0CTABICHNS MYHUIIUNIATbHOU YCJIYIH

2.15.1. Paboume kaOuHEThl AJIMHUHHUCTPALUU JOJKHBI COOTBETCTBOBATH
CAaHUTAPHO-AMUJEMUOJIOTUUECKUM MpaBuiaaM U HopMaruBaM. [lomemieHus
JOJDKHBI  OBITH  O0OpPYAOBaHBI TPOTHUBOIIOKAPHOW CHUCTEMOM W  CpeACTBAMU
MOKapOTYIIECHUSI, CPEACTBAMH OMNOBEUICHUSI O BO3HUKHOBEHHHM YPE3BbIYAHOU
CUTyalluu, CHCTEMOU OXPaHbI.

2.15.2. Kaxnoe pabouee MECTO CHEIUAIIMCTOB JIOKHO OBITH 000PYI0BAaHO
MEPCOHANILHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYNa K HEOOXOJMMBIM
UH(OPMAITMOHHBIM 0a3aM JTaHHBIX, MEYaTAIONUM U CKaHUPYIOIIUM YCTPOMCTBAM,
OyMaroi, pacXxoJHbBIMU MaTepHalaMU, KAHIICIIPCKUMH TOBApaMU B KOJUYECTBE,
JIOCTATOYHOM JIJISl IPEIOCTABICHUS MyHUITUTIATHHOU YCITYTH.

2.15.3. TpeGoBaHus K pa3MEIICHUIO MECT OXKHTaHUS:

a) MecTa OXKUJaHUS JOJKHBI ObITH 0O0OPYAOBAaHBI CTYJIBIMH (KPECEIbHBIMU
CEKIUSIMU) U (MJIM) CKaMbsIMU (OaHKETKaMHu);

0) KOJIMYECTBO MECT OXHUAAHUS OINpPEAeNsieTcd UCXOIsd M3 (PaKTHUECKOU
Harpy3ki M BO3MOXKHOCTEW [JIi UX pa3MEIIeHUs B 37aHUU, HO HE MOXKET
COCTaBJISAITb MEHEE 3 MECT.

2.15.4. TpebGoBanus k 0(hOpMIICHUIO BXO/1a B 3J]aHUE:

a) 3/1aHUE JIOJKHO OBITh 00OpPYAOBAHO yIOOHOW JIECTHULEW C MOPYUHSAMHU
JUTsl CBOOOHOTO JTOCTYIIA 3asiBUTEJIEH B TOMEIICHHUE;

0) TIeHTpalbHBIH BXOA B 3JaHUE JOJDKEH OBbITh  000pyIOBaH
nHpoOpMaMOHHOW  TaOMWYKOW  (BBIBECKOM),  COACpKAIIEH  CIEAYIONIYIO
uHbOpMaITHIO:

HAaUMEHOBAHUE YIOJIHOMOYEHHOTO OpraHa;

peXKUM pabOTHI;

B) BXOJ M BBIXOJ W3 37aHUA OOOPYIYIOTCS COOTBETCTBYIOIIMMU
yKa3aTelsMH;

r) uHGOpPMAllMOHHBIE TAOJUYKU JIOJDKHBI pa3MEIIaThbCsl PSIIOM C BXOJIOM
100 Ha IBEPH BX0JIa TaK, YTOOBI X XOPOILIO BUJICIN ITOCETUTENH;

n) ¢acan 3maHus (CTPOEHHUS) JOJDKEH ObITh 000pY/IOBaH OCBETHUTEILHBIMU
npudopamu;

€) Ha MpUWIETAIIICH TEPPUTOPUM K 3JaHUIO, B KOTOPOM OCYIIECTBIISIETCS
MpUeM TpaxkJiaH, 00OPYIYIOTCS MeCTa JJis TapKOBKU aBTOTPAHCIIOPTHBIX CPEJICTB,
u3 Kotopbix He MeHee 10% wmect (HO He MeHee | Mecta) MOMKHBI OBITh
MpEeIHA3HAYCHBI IS TApPKOBKH CICIHAIBHBIX aBTOTPAHCIOPTHBIX CPEJICTB
WHBAUIOB. JlOCTyI 3asBUTENEH K TAPKOBOYHBIM MECTaM SIBJISICTCS OCCIIIIATHBIM.

2.15.5. TpeboBanusi k mMectam Juisi UHPOPMUPOBaHUS, MPEAHAZHAYECHHBIM
JUISL  O3HAKOMJICHWS  3asBUTENIC C  WHOOPMAIMOHHBIMA  MaTepHUATIAMU:
o0opyayroTcss MH(POPMAIMOHHBIMH ~ CTCHJAMH, KOTOPBIE JIOJDKHBI  OBITH



MaKCUMaJIbHO  3aMETHBI, XOpOIIO TPOCMAaTpUBaeMbl ¥  (YHKIIMOHATHHBI
(nH(MOpPMALIMOHHBIE CTEHJIBI MOTYT OBITH 000pYAOBaHBI KapMaHaMmu (Gopmata A-4,
B KOTOPBIX pa3MelialoTcss HHGHOPMAIIMOHHBIE JIUCTKH).

2.15.6. TpeGoBaHus K MeCTaM IIpUeMa 3asBUTEIICH:

a) KaOWHeTBHl TIIpUeMa 3asBUTENICH JOJDKHBI OBITH  O00OPY/IOBaHBI
MH(OPMAITMOHHBIMU TA0JIMUKAMU C YKa3aHUEM:

HOMeEpa KaOMHEeTa,

(amMunuu, UMEHH, OTYECTBA U TOKHOCTHU CHEIHATUCTA, OCYIECTBIISIIOIIETO
MIPEIOCTaBIICHUE MYHUITUTIATHHON YCIIYTH;

BPEMEHH IIepeEPHIBA HA 00€;

0) pabouee MeCTO MOMKHOCTHOTO JIMIA YIIOJTHOMOUYEHHOTO OpraHa JOJIKHO
o0ecrieuynBaTh €My BO3MOXHOCTh CBOOOJTHOTO BXO/Ia M BBIX0/1a U3 TIOMEIICHUS TIPH
HEOOXOIMMOCTH;

B) MECTO JUIsl TpUeMa 3asgBUTENS JIOJDKHO OBITh CHAaOXKEHO CTYJIOM, UMETh
MECTO JIJIsl TUChMa U PACKIIAJKU JOKYMEHTOB.

2.15.7. B nensx obecnieyeHus: KOH(OUICHIIUATEHOCTH CBEJACHUH O 3asBUTEIIE,
OJIHUM JIOJDKHOCTHBIM JIUIIOM OJHOBPEMEHHO BEAETCS IMPUEM TOJIBKO OJHOTO
3asIBUTES.

2.15.8. B 3maHuu, B KOTOPOM MPEJOCTABISICTCS MYHULUIAIbHAS YCIyTa,
CO3JAIOTCS YCJOBHS IS TPOXOJa WHBAJIUAOB M MAaJOMOOWJIBHBIX TPy
HaceJICHUS.

NHBammaaM B 1eIsX OOECIeYeHHUs JOCTYIMHOCTH MYHHUIIUIIAIBHON YCIIyTH
OKa3bIBaeTCS IIOMOINb B MPEOJOJICHUH Pa3IMYHBIX OaphepoB, MEMIAIONIUX B
MOJIYYCHUM UMH MYHHIIMTIAIBHOW YCIYTM HapaBHE C IPYyrdMHU JuliamMu. Bxom B
3MaHue AJIMUHUCTpaluu o0opydyeTcs TMaHaycoM. IlomermeHus, B KOTOPBIX
MPEIOCTABISACTCA MYHUIIMIAIBbHAS —yCIyra, JOJDKHBI HWMETh PpacIIupeHHBIC
MPOXOJIbI, TO3BOJISIIONTUE 00ECTIeUnTh OECHPENsTCTBEHHBIN TOCTYI WHBAIUIIOB,
BKJIIOYAs] WHBAJIUJIOB, UCIOJIB3YIONIUX KpPECNa-KOJISCKHU, a TaKKe JOJIKHBI OBITh
o0OpyZIOBaHbl ~ YCTPOWCTBAMH [IJIi  O3BYYMBAHUS BU3YalbHOM, TEKCTOBOM
undopmaruu. Hannucu, 3Haku, uHas TekcToBas W Tpaduueckas uHopmaius
nyOnmupyeTcs 3HaKaMu, BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM IpudTom bpaiimns.

['myxoHeMbIM, UHBATUIAM IO 3PEHUIO U JPYTUM JIUIAM C OTPaHUYCHHBIMU
(bU3UYECKUMU BO3MOYKHOCTSIMU TP HEOOXOIMMOCTH OKa3bIBACTCS TOMOIIb 10
MEPEABMKCHUIO B TIOMEIICHUSIX M CONTPOBOXKICHUE.

Ha crosHKEe JOJDKHBI OBITHh TPETYCMOTPEHBI MecTa JUIS TapKOBKH
CHEIUATBHBIX TPAHCTIOPTHBIX CPEJCTB HHBAIHMJIOB. 3a MOJIH30BAHNE MMAPKOBOYHBIM

MECTOM IIaTa HE B3UMAETCH.

2.16. TIloka3arequm [JOCTYNHOCTH M Ka4yecTBa MNPeAOCTABJICHUS
MYHUIUNAJIBHONH YCJIYIM, B TOM 4YHCJEe KOJUYECTBO B3auMMOAelcTBUIA
3asiBUTEJS € JOJKHOCTHBIMHU JIMIAMH OPraHa MeCTHOr0 CaMOYNpPaBJIEHHS,
NPeI0CTABJIAINIEr0 MYHUIUNAJBHYI0 YCJIYry, TMpH NpedoCTaBJIeHUH
MYHULIMNAJBHONH YCJIYTH M HX HNPOAOJKMTENbHOCTb, BO3MOXKHOCTH
MOJYYeHUS] MYHMUMIAJIBHON YCIYIM B MHOIO(pYHKIHMOHAJBHOM ILEHTpe
NPeI0CTABJICHHUA IOCYIaPCTBEHHbIX 1 MYHMUIMIIAJBHBIX YCJIYT, BO3MOKHOCTD
MOJIy4YeHUus1 HHPOPMALMH O XO/e NMPeI0CTaBJIeHU MYHULUNIAJIBHON YCJIYIH, B
TOM 4YHCJIEe C HCHOJb30BAHHEM HH(POPMALMOHHO-KOMMYHHKANMOHHBIX
TeXHOJIOIr i



2.16.1. Iloka3zareneM KayecTBa M JOCTYINHOCTH MYHULMIIAIBHON YCIIyI'H
SBJIIETCS. COBOKYINHOCTb KOJMYECTBEHHBIX M KAue€CTBEHHBIX IapaMeTpOB,
HO3BOJIIOIIUX U3MEPATh, YUYUTHIBATh, KOHTPOJIMPOBATh U OLIEHUBATh IPOLIECC U
pe3yJIbTaT NPEJOCTABICHUS! MYHULUMIIAIBHON YCIYTH.

2.16.2. IlokazaTeneM IOCTYIHOCTH SIBISIETCA MH(POPMAIIMOHHAS OTKPBITOCTD
HOpsJKa ¥ MPABUJI IPEAOCTABICHHUSI MyHULIUIIAIIBHOM YCIIyTH:

HaJIn4YKe aJIMUHUCTPATUBHOTO perjamMeHTa pENOCTaBICHUS
MYHULIANIAIBHOW YCIIYTH;

Hajguuve HHPopManuu 00 OKa3aHWM MYHULUIAIBHOW YCIYTHM B CPEACTBAaX
MaccoBOW MH(OpMaIH, O0IIETOCTYTHBIX MECTaX, Ha CTeHIaX B AJIMUHUCTPALIUN
CEJIBCKOIO MOCEIICHMSL.

2.16.3. IlokazaremsiMH KauyecTBa MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyTH
SBIIFOTCS:

CTENEHb YJOBJIETBOPCHHOCTH TIPAXKJAH KAdeCTBOM U JOCTYIHOCTBIO
MYHULIUIIAJIBHON YCITyTH;

COOTBETCTBUE MPEAOCTABIIEMON MYHHUIMIIAIBHOW YyCIyru TpeOOBaHUAM
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

cOOJII0ICHUE CPOKOB IIPEIOCTABIICHUS! MYHULIMTIATBHON YCIYTH;

KOJIMYECTBO 0OOCHOBAHHBIX Kaj00;

perucTpanus, ydyeT U aHajiu3 >kKajnod u oOpauieHuid B AJIMUHUCTpaLUU

CEIBCKOTO MOCEJICHHUS.

2.17. Nuble TpeOOBaHMS, B TOM YHCJIE YYUTHIBAKIIHE OCOOEHHOCTH
NPeIOCTABJICHU MYHHMUMIAJIBHON YCIYIH B MHOIOQYHKIHMOHAJIbHBIX
HEHTPax MPeJOoCTABJCHUS TOCYJAPCTBEHHBIX M MYHHIMNAJIBHBIX YCJIYI H
O0COOCHHOCTH MPEIOCTABJICHUS MYHUIUNAJIBHOM YCJIYIH B JJIEKTPOHHOM

dopme

2.18.1.  3BagButenssM  obecmieuuBaeTCs  BO3MOXKHOCTH  TMOJYYEHUS
uH(pOpMaAIMU O TOPSAJKE NPEIOCTABICHUS MYHUUMIAIBLHOM YCIyrd, a TaKxke
KOMUpOBaHUSI (OpM 3asBICHUM U UHBIX JOKYMEHTOB, HEOOXOJIMMBIX IS
MOJIy4YEHUS] MYHHULUNAIBHON YCIYrM, B TOM 4YHCJIE C HCIHOJIb30BAaHUEM
pPErMOHAIbHOM  rocyJapcTBEHHOM — mHGopmanroHHOM  cucteMbl  «lloptan
rOCYAapCTBEHHBIX U MyHUIIMNANbHBIX yCIyr (yHkuuil) HoBropoackoit odsactu
IPU HAIMYUHU TEXHUUYECKOW BO3MOKHOCTH.

2.18.2. [Ipyem NOKYMEHTOB Ha IPEIOCTABICHUE MYHHUIMIAIBHONW YCIYTH U
BblJIaya pe3yJbTaTa MYHULMIIAJIBHOW YCIYTM MOXET OCYyIIeCTBIATHCS B ML
(npunoxxenne Nel Kk HacrosmeMy AJIMHHUCTPAaTUBHOMY pEIVIAMEHTY) Ha
OCHOBaHMM  3aKiitoueHHoro CorjameHus O B3aWMOJECHCTBUU  MEXKIY
AnmvuHucTpanueid TpaBKOBCKOIO CEJIBCKOTO TOCENEHUS U TOCYAapCTBEHHBIM
O0JaCTHBIM aBTOHOMHBIM  YUpeXIeHHEM «MHOroQyHKIMOHANBHBIA  LIEHTP
IIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT).

2.18.3. llepedyeHp KJIACCOB CPEACTB DSJIEKTPOHHOW TMOJIMHUCH, KOTOpbIE
JOMYCKAlOTCA K  HUCHOJIb30BAaHUIO MpU  OOpalieHuu 3a  MOJy4YEeHUEM
MYHULMIIAIBHOM  yCIYIH,  OKa3blBa€MOM C  NIPUMEHEHUEM  YCUJIICHHOU
KBaJIM()MLIUPOBAHHOMN 3JIEKTPOHHOM MOAIHUCH.

IlepedyeHp K1accoB CPEACTB MIEKTPOHHOM MOJIMCH, KOTOPBIE TOIYyCKAIOTCS
K HCIOJb30BAHUIO NpPU OOpalICHUM 3a IOJYyYEHHUEM MYHUIUIAIBHOM YCIYTH,



OKa3pIBa€MON C MPUMEHEHHEM YCHJIEHHOW KBaIU(PUIMPOBAHHON SIEKTPOHHOM
HOJIITUCH, OIIPENEISETCS] HA OCHOBAaHUM MOJENN yrpo3 0€301acHOCTU MH(POpMaluu
B MH(OPMALMOHHON CUCTEME, HCIIOJIb3yeMOM B ILENsAX NpuemMa oOpalleHuil 3a
NOJyYEHUEM MYHULMIAIBHON YCIYTH U (WIN) IPEIOCTABICHUS TAKOW yCITyTH.

I1I. COCTAB, IOCJIEJOBATEJBHOCTbH U CPOKH BBIIIOJIHEHU A
AIMUHHUCTPATUBHBIX TPOLUEAYP, TPEBOBAHUA K ITIOPAJKY UX
BBIIIOJIHEHUS, B TOM YUCJE OCOBEHHOCTH BbIIIOJIHEHUSA
AIMUHUCTPATUBHBIX ITPOLHEAYP B SJIEKTPOHHOU ®OPME, A TAK/KE
OCOBEHHOCTH BbIITOJIHEHUA AJIIMUHUCTPATUBHBIX ITPOLHELYP B
MHOI'O®YHKIIMOHAJIBHBIX HIEHTPAX

3.1. IlpenocraBiieHHe MYHHUIUIIAJbHON YCJAYIrM BKJIKYAeT B cedsi
caeAyoIye aIMUHUCTPATUBHBbIE IPOLEAYPbI:

1) mpuem 3asBIICHUS OT 3aABUTEIIS;

2) paccMOTpeHHUE 3asiBJICHUsT AJIMUHUCTpAIUEH;

3) mnpuHATHE peueHuss O NPEIOCTABICHUHM MYHUIMNAIBHOW YCIyru
AnmMuHUCTpanuen 1100 00 0TKa3e B MPEIOCTABICHUN MyHUIIUIIAIbHOW YCITYTH.

[locnenoBaTenbHOCTh MPEJOCTABICHUS MYHHIMIAIBHON YCIYTH OTpa)K€HA
B OllOK-cxeme, TMpejicTaBieHHOW B mnpwiokeHun Ne 5 K  HacTosieMy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.2. AIMUHHMCTPATHBHAsA MPOLEeAYPA — IPHEM 3aIBJICHUS OT 3asBUTEJIS

3.2.1. OcHoBaHueM, i1 Hadyajla AaJMUHHCTPATHBHOM MPOUEAYPHI IO
MpUEMY 3asBJICHUS, MOCTYNHUBIIET0O B AJMUHUCTPALIMIO OT 3asBUTENA  C
JOKYMEHTaMH, YKa3aHHbIMU B NyHKTE€ 2.6 HACTOSIIEro AJIMHUHHCTPATHBHOIO
periaMeHnTa, Ha OyMa)KHOM HOCHUTEJE WIA B DJIEKTPOHHOW dopme nubo npu
HaJIMYUM TEXHUYECKOM BO3MOXKHOCTH C  MCIIOJIb30BAaHUEM PETUOHAIBHOU
rocyJapcTBeHHoOM uHopMarmoHHo cuctembl «llopTam rocymapcTBEHHBIX U
MyHUIUOANBHBIX ycnyr (dyHkumii) HoBropopackoit ob6mactu» ABJISIETCS
oOpamieHre 3asBUTENsE B  YINOJHOMOYEHHBIM OpraH ¢ 3asBICHUEM, H
NpEACTAaBICHUE JOKYMEHTOB, VyKa3aHHBIX B MYHKTEe 2.6  HACTOSALIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2.Cnenuanuct, OTBETCTBEHHBIN 3a MTPUEM TOKYMEHTOB:

[Tpu nuyHOM OOpaIeHNH 3asBUTENST YCTAaHABIUBAET JIMYHOCTh 3asBUTEIIS, B
TOM YHUCJE MPOBEPSAET AOKYMEHT, YAOCTOBEPSIOMIMNA JTUYHOCTH 3asBUTENS, MO0
MOJTHOMOYHS MPEICTABUTES;

MIPOBOAUT MEPBUUHYIO TPOBEPKY MPEICTABICHHBIX TOKYMEHTOB HA IIPEAMET
COOTBETCTBHS MX YCTAHOBJICHHBIM 3aKOHO/IATEILCTBOM TPEOOBAHUSM, & UMEHHO:

a) Hauu4yue JOKYMEHTOB, VYKa3aHHbIX B IIyHKTE 2.6 HacTOSALIErO
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

0) MNPaBUIBHOCTH 3aIMOJHEHUS 3asBJICHMUS, npoBepsis  COOJNIOICHHE
CIIeAYIOIINX TPeOOBaHMIA:

TEKCThl JOKYMEHTOB HaIlMCaHbI pa300PUHBO;

daMunusi, UM M OTYECTBO YKa3aHbl IMOJHOCTbIO M COOTBETCTBYIOT
MaCIOPTHBIM JaHHBIM;

JOKYMEHTBI HE UCIIOJIHEHBI KapaHJaIloM;



JOKYMEHTBl HE HMEIOT CEPBhE3HBIX MOBPEXKJICHUW, HAIMYME KOTOPBIX HE
MO3BOJIAET OJTHO3HAYHO UCTOJIKOBATh UX COJICPKAHHUE.

3.2.3. CBepsieT KONHM MPEICTABICHHBIX JTOKYMEHTOB C IMOJJIMHHUKAMU M
BBITIOJIHAET HAa HUX HAANHUCh 00 MX COOTBETCTBUU OpUTHMHAIAM, 3aBEpsieT CBOEH
MOANUCHIO, MPHU OSTOM TNOJJIMHHBIE SK3EMIULSIPbl JOKYMEHTOB BO3BpalllacT
3asIBUTEIIIO.

3.24. Ilpu OTCYTCTBMM Yy 3asBUTENS 3allOJIHEHHOTO 3asBJICHUSA WU
HENPaBUWILHOM €r0 0(OPMIICHUH, OKA3bIBACT MOMOIIb B HATTMCAHUU 3asIBICHUS.

3.2.5. B cnyuyae BBISIBICHHSI HECOOTBETCTBUSI 3asBJICHUS W HWHBIX
JOKYMEHTOB  IMEPEYHIO, YCTAHOBIEHHOMY B IYHKTe 2.6  HACTOSILIEro
AJIMUHHUCTPAaTUBHOTO  pErjaMeHTa, WIM  BO3HUKHOBEHHS COMHEHMH B
JIOCTOBEPHOCTH MPEACTABICHHBIX JAHHBIX 3asBUTENIO B TeUeHUE 5 (MATH) pabodmx
JHEW CO [JHA TOCTYIUJICHUS] 3asiBJICHUS B AJMUHHUCTPALIMIO COOOIIAETCs
CHELMAIUCTOM AJIMUHUCTpalUuu 1o TenedoHy o0 OTKa3e B MPEIOCTaBICHUU
MYHULUNAIBHON YCITyTH.

3.2.6. Ilpu mocrtymeHun 3ampoca OT 3asABUTENS MO AJIEKTPOHHOM IOYTe
3allpoc  pacredarbiBaeTcsi Ha OyMa)XHOM HOCHUTEIE M PETUCTPUPYETCS
CHEUATNCTOM AJIMUHHUCTPALMU B IEHB €r0 MOCTYIIJICHUS.

3.2.7. Pe3ynbrar aAMUHUCTPATUBHON NIPOLELYPBI — PETUCTPALINS 3asBICHHUS
B YCTAHOBJICHHOM IMOPSJAKE CIEHHAIMCTOM AJMHUHHCTpAlMU B JKypHaJe
perucTpalnyy NMCbMEHHBIX 00pAIllEHUN.

3.2.8. Bpems BBINOJHEHHS AIMHUHUCTPATUBHOW NPOLENYPHI IO IPUEMY
3asBJICHUSI HE TOJDKHO MPEBBIATh 15 MUHYT.

3.3. AAMMHHUCTPATHMBHAsl MpouUeaypa — PaccCMOTpeHHe 3asiBJICHUS
AAMHHHMCTPaLHEH

3.3.1. OcHoBaHmeM I Hayajda AaAMUHHUCTPATHBHOM MPOLEAYPHI IO
PacCMOTPEHUIO 3asBJICHUS AJIMUHUCTPALUMU SABJISIETCS PETHCTpAIUsl 3asBJICHUS B
YCTaHOBJICHHOM IOPSIJIKE.

3.3.2. I'maBa cenbCKOro MOCEJEHUS M3y4aeT IMOCTYIUBIIHE 3asBICHUE U
JOKYMEHTBI OT 3asiBUTENS, IPUHUMAET OPraHU3allMOHHOE PELIECHUE O IMOPSJIKE U
CpPOKaX pacCMOTPEHHs 3asBJICHHS U C COOTBETCTBYIOIIECH PE30JIFOLUEN HAIIPABISAET
NOPYYEHUE O PACCMOTPEHUM 3asBICHUS W TOArOTOBKE OTBETA 3asIBUTEIIO
CHEUUAMCTY AJIMUHUCTPAIUU.

3.3.3. B cnydae eciM B XOJi€ MPOBEPKU JOKYMEHTOB BBISIBIICHbI OCHOBAHUS
JUIsl OTKa3a B MPEAOCTAaBICHUH MYHUUMIAIBLHOM YCIYrH, yKa3aHHbIE B IYHKTE
2.10.2  Hacrosmero  AJIMHHUCTPAaTUBHOTO  PEMIAMEHTA,  PYKOBOJUTEIb
AJIMUHHCTpAMU JAeT MOPYYEHHE CHEeLHAIUCTY AJIMUHUCTPALMHU MOJATOTOBUTH
MPOEKT MUChMa 00 OTKa3€ B MPEIOCTaBICHUN MYHUIIMITAIIbHON YCITYTH.

3.3.4. Pe3ynpTar aIMUHUCTPATUBHON MPOLEYPhl — HAIIPABJIECHUE 3asBJICHUS
C pe3osroneil ['aBpl CEIbCKOro MOCENEHUS U C TOKYMEHTaMH, YKa3aHHbIMH B
nyHkre 2.6. HacTosiulero AJIMUHUCTPATHUBHOTO pErJIaMEHTa, CHEUUAUCTY
AJIMUHHCTpaUUu 1Ji1 pACCMOTPEHHUSI U MOATOTOBKH OTBETA 3asIBUTEINIO.

3.3.5. Bpemsi BbINOJHEHUS] ATIMUHHCTPATUBHOM MPOUEAYpbl HE HOJIKHO
IpeBBIIIATh 2 pabOUYnX JHEH.



3.4. AJAMHMHHCTPATHBHAsl MpouUeAypa — MNPHUHATHE PpeLIeHUust O
NPeA0CTABJIEHNM MYHUIMNAJIBLHOM YyCJIyIru AJMUHKMCTpanuei jaudo 00 oTkase
B NIPeI0CTABJICHMHA MYHUIUNAJIBHON YCIYTH

3.4.1. OcHoBaHueM s Hadaja aJMUHUCTPATUBHOW NPOLEAYpPHI IO
NPUHATHIO  PELIEHHS O  MPEJOCTAaBICHHMM  MYHULMNAIbHOM  YCIYyru
AnMuHucTpanuen 6o 00 oTKaze B MPEJOCTABICHUM MYHUIIMNAIBHOM YCIyTd
ABJISIETCS HAMPABJICHUE 3asIBJICHUS C PE30JIFOLUEN | TTaBbl CETbCKOTO MOCETIEHUS U C
JOKYMEHTaMH, YKa3aHHbIMU B TyHKTE€ 2.6 HACTOSIIEro AJIMUHHCTPATHUBHOIO
pEeriIaMeHTa, CHEUHAINCTY AJIMUHUCTPAUHMMU i1 PACCMOTPEHUS W MOATOTOBKH
OTBETA 3asIBUTEIIIO.

3anpockl, TOCTyNaromue B AJIMUHUCTPALINIO, TOAPA3IESIOTCS Ha:

3ampochl O MPEJCTaBiIeHUU HHPOPMALMUA MO OMNPENEICHHOW mpolieMe,
TeMe, COOBITHUIO, (DaKTy (TEMATUUYECKUE 3aAMPOCHI);

3aI1pOoCHl, CBSI3aHHBIC c COLMAIIBHOM 3aIIUTON rpaxkaaH,
peayCMaTpUBAIOIINE UX MEHCUOHHOE O0eCrieYeHre, a TakKe MOJyYeHHE JbIoT U
KOMIICHCAllU B COOTBETCTBUHU C 3aKOHOHATENbCTBOM Poccuiickoint denepanuu u
MEXIYHApOJHBIMU  OOsi3aTenbecTBaMu  Poccuiickoit  @exepanuu  (3ampochl
COILIMAJIbHO-TIPABOBOTO XapakTepa).

3.42. Cponeumamuct  AJIMUHUCTpAallMd [0 UTOraM  BBIABJICHUS
3alpalliBa€MbIX JIOKYMEHTOB TOTOBUT nH(OpMAIMOHHBIE MaTepHalIbI
(uH(bOpMaLIMOHHBIC MMCHhMA, APXUBHBIE CIIPABKH, APXUBHbBIC KOMUU, TEMATUYECKUE
MEePEYHU APXUBHBIX JOKYMEHTOB, TEMaTHYECKHE TOJOOPKH KOMHUN apXHWBHBIX
JIOKYMEHTOB, T€MAaTHUYECKUE O0030phl aApPXMBHBIX JOKYMEHTOB) ISl MOJTOTOBKHU
MAUCbMEHHOTO OTBETA 3asBUTEITIO.

3.4.3. [IoaAroToBIECHHBIM NMMCbMEHHBIA OTBET 3aSBUTENIO O MPEIOCTABICHUN
MYHUIUMIIAIBHON YCIYyTH TOANUCHIBAECTCS ['J1aBOM CENbCKOrO TMOCEICHUS |
CIICLIMAJIMCTOM, OTBETCTBEHHBIM 3a IMPEIOCTABICHUE MYHULMNAIBHOW YCIYTH,
PETUCTPUPYETCS B YCTAHOBIICHHOM IOPSJKE U HANPABJISECTCS 3aBUTEIIO.

3.4.4. TloaroToBIEHHBIM NUCHMEHHBIA OTBET 3asBUTENI0O 00 OTKa3e B
MPEIOCTABICHUH MYHUIHUINAIBHONW YCIYTd IMOJIKUCHIBAeTCS [J1aBOM CEIbCKOro
IIOCEJICHUSI, PETrUCTPUPYETCS] B YCTAHOBJIECHHOM MOPSAKE W  HAIPaBISIETCS
3asBUTEITIO.

3.45. Pe3ynbTaT aIMUHUCTPATUBHOW TNPOLEAYpPhl — HaNpaBJCHUE
MUCHMEHHOTO OTBETA 3aBUTEIIIO TIO TOYTOBOMY aJIPECy WJIH JIEKTPOHHOU MOUTE.

3.46. BpeMs BbINOJHEHUA  AIMUHUCTPATHUBHOW  MOPOLEAYpHI 1O
HAMpaBJICHUIO OTBETA 3asBUTEIIO0 O MPEAOCTABICHUA MYHUIMIIAIIBHON YCIYyTH HE
JIOJKHO TIPEBBILIATE 27 THEH.

3.4.7. BpemMsa BbIIOJHEHUS  AIMUHHCTPATUBHOM  MPOLEAYpPHl IO
HaIPaBJICHUIO OTBETA 3asBUTENI0 00 OTKa3e B MPEJAOCTABICHUU MYHHUIUIIAILHON
YCIIyT'H HE JIOJKHO IPEBBILIATh 15 nHEn.

IV.MOPAJOK U ®OPMbI KOHTPOJIA 3A IPEAJOCTABJIEHUEM
MYHUIIUITAJIBHOM YCJIYTH
4.1. Ilopsinok ocymecTBJIeHHsI TEKYLIEro KOHTPOJISI 32 COOJIIOeHUEM H
UCNOJIHEHHEM  JIOJLKHOCTHBIMHM — JIMIAMHM  AJIMMHHMCTPAalldM  CeJIbCKOI0
MoceJIeHUsl MOJI0KEeHUI perjJiaMeHTa U HHBIX HOPMATHBHBIX MPAaBOBBIX AKTOB,



YCTAHABJIMBAKWIIUX TpPeOOBaHUSA K TMPEIOCTABJIEHUMI) MYHUIIUNAJIbHOM
YCJIYTH, a TaK:Ke NPUHATHEM UMHU pellleHuH

4.1.1. Tekymuili KOHTPOJIb OCYIIECTBIISIETCS MOCTOSHHO JOJKHOCTHBIMU
JULIAMH [0 KaXJAO0W aJIMUHHCTPATUBHOM MNPOLENYPE B COOTBETCTBUU C
YTBEPKIACHHBIM PErIaMEHTOM, a TaKXKe IyTEM IPOBEICHUs [T1aBOW CEIbCKOIO
MOCEJICHUSI WA JIMIOM, €ro  3aMElIaolldM, [POBEPOK  HUCIOJIHEHUS
JIOJKHOCTHBIMM JIMIIAMU TIOJIOKEHUN PETJIaMEHTA.

JInss TeKymero KOHTPOJIA WCIOJb3YKOTCS CBEACHUS, COJAEpKalluecs B
pa3pelIMTENbHBIX JeaX, PEECTPE BbIIAHHBIX PA3PEUIEHUN, YCTHOW U MUCbMEHHOU
uHOpMAITMU  JTOJDKHOCTHBIX — JIMI, OCYIIECTBIISIONINX  pPErJaMEHTHPYEMbIE
JICVCTBHS.

O cnywasx W OpUYMHAX ~ HAPYUIEHUS  CPOKOB,  COAEPIKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP U JICUCTBUM JIOJDKHOCTHBIE JIMIA HEMEIJIECHHO
uHdopmupytotT [1aBy cenbCKOro moceaeHus Wik JIMIOo, €r0 3aMeIalolee, a TakKe

MPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUM.

4.2. Tlopsaaok ¥ NEePUOAUYHOCTH OCYLIECTBJIEHUS IUIAHOBBIX M
BHEILUIAHOBBIX NPOBEPOK MOJHOTHBI W  Ka4vecTBa  MPeAOCTABJICHUS
MYHUIHMNAJIBHOH YCJIYIH, B TOM 4YHCJIe NOPAAOK U (GopMbI KOHTPOJSA 3a
MOJIHOTOM U Ka4eCTBOM IPeI0CTABJICHUSI MYHUIIUNAIBHON YCJIYT'H

4.2.1. KoHTpoJib 3a MOJHOTOM M  KA4e€CTBOM  MPEAOCTaBICHUS
MYHULIMTIAIBHON YCIIYTH BKJIIOYAET B ce0s MPOBEICHHE TUIAHOBBIX M BHETJIAHOBBIX
MIPOBEPOK, BBHISBICHUE U YCTPAHEHUE HAPYIICHUW MpaB 3asABUTEJECH, MOJI0KEHUM
periaMeHTa M Jpyrux HOPMATHBHBIX MPABOBBIX AKTOB, PACCMOTPEHHUE, MPUHATHE
pelieHnid W TOATOTOBKY OTBETOB Ha oOpalleHue 3asBUTENCH, CoaepKalIux
’Kaj00bI Ha perieHus, 1elcTBus (0e31eCcTBIE) JOKHOCTHBIX JIMII.

4.2.2. ITpoBepku MOTYT OBITh IJIAHOBBIMHM M BHETIJIAHOBBIMH.

[InaHoBBIE  MPOBEPKHM  TMOJHOTHI M KadecTBa  MPEIOCTABJICHUS
MYHULIMNIAIBHON YCIIYTU MPOBOJSATCS HE PEXKE OJHOrO pa3a B roj Ha OCHOBaHUU
IJIAHOB.

BHennanoBble TIPOBEPKU TMPOBOASATCA IO TMOPYUYCHHUIO PYKOBOJIUTENS
AJIMUHUCTpAIMA CEJIbCKOTO TMOCENICHUs] WJIM JIMIa, €ro 3aMellaroliero, o
KOHKPETHOMY OOpaIeHUIO 3aMHTEPECOBAHHBIX JIUII.

[IpoBepKkH MOJHOTHI U KaYeCTBA MPEAOCTABIIIEMON MYHULUMITAIIBHON YCIyTH
MPOBOJIATCS HAa OCHOBAHMHU  PACHOPSDKEHUS  AJIMUHHUCTpPAllMM  CEJIbCKOTO
nocenenusi. s mpoBeneHuss mpoBepku (GOPMUPYETCS KOMHCCHS, B COCTaB
KOTOPOM BKJIIOYAIOTCS MYHULMNAIbHBIE CIyXallue AJIMUHUCTPALUHA CEIbCKOTO
nocesienusi. Pe3ynbrartel mpoBepku O(QOPMIISIIOTCS B BHJAE aKTa, B KOTOPOM
OTMEYAIOTCSI BBISIBIICHHBIE HEIOCTATKU U MPEMJIOKEHHUS MO UX YCTPAHEHUIO, AKT
MOJNUCHIBACTCS 4YJiecHaMU KoMHucCHH. C aKTOM 3HAKOMSATCS JIOJKHOCTHBIC JIMIIA

AJIMUHUCTpALU CEJIbCKOTO MOCETICHUS.

4.3. TlopsAoK NpHUBJIEYEHUA K OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMI
AJIMUHUCTPALMHA CeJILCKOro NoceJIeHusl, NPeaoCTABJIAIOIICT O
MYHULMNAJBHYIO YCJIyry, 3a pemieHuss M JeiictBusa  (Oe3neiicTBue),
npuHMMaeMble  (OCylIeCTBJIieMble) HMH B  XO0Ae TMpeJoCTaBJIeHHSA
MYHUIUNAJIBHON yCIyTH

JIOJKHOCTHOE JIMIIO HECET ITEPCOHAIBHYIO OTBETCTBEHHOCTD 34!

- CO6J'IIO,Z[CHI/I€ YCTAaHOBJICHHOTO MOpAAKa ITpUEMa JOKYMCHTOB,



- IPUHATHE HAUICKAIIUX MEP MO IOJHOM M BCECTOPOHHEU IPOBEPKE
IIPE/ICTABIICHHBIX IOKYMEHTOB;

- COOJIIOJIEHHE CPOKOB PACCMOTPEHUS JOKYMEHTOB, COOIIOACHUE MOpsIKa
BBIJIa4YX JOKYMEHTOB;

- y4eT BBIJJAHHBIX JOKYMEHTOB;

- CBOEBPEMEHHOE (POPMHpPOBAHUE, BEACHUE U HAJUJIEKAIIEE XpaHEHUE
JIOKyMEHTOB.

Ilo pe3ynbraTaM IpPOBEAEHHBIX MPOBEPOK B CIy4ae BBISABICHUS HAPYLICHUN
npaB 3asABUTENIEH W MHBIX HAapyLIEHUWH K BUHOBHBIM JIMLAM MPUMEHSIOTCS MEPbI

OTBETCTBEHHOCTH, YCTAHOBJIEHHBIE 3aKOHOIATENIBCTBOM Poccuniickon Penepanun.

4.4. los10:keHusl, XapaKTepu3yolie TPeOOBAHUs K NOPSIAKY U popmam
KOHTPOJISI 32 NMPEAOCTABJICHHEM MYHUIMIAJBbHOM YCJIYIH, B TOM 4YHCJE CO
CTOPOHBI IPAKIAH, UX 00beAMHEHUH U OPraHU3anUIi

['paxxnane, ux 0ObENMHEHUS W OPTaHMU3AIMU B Clyyae BBISBICHUS (AKTOB
HapylIeHUs1 TOpsiAKa  NPEAOCTaBICHUS  MYHULMNAIBHOM  YCIyTH WU
HEHA/JISKAILET0 KCIIOJHEHUS pErjIaMeHTa BIpaBe oOpaTUTbCA C kajno0oil B
AJMUHHCTPALUIO CETLCKOTO MOCETIEHUS.

JItoboe 3aMHTEpEeCOBAaHHOE JMIO MOXET OCYUIECTBIAThH KOHTPOJb 32
MOJIHOTOM M KauyeCTBOM MPEAOCTABICHUS MYHHUIIMNAIbHOW YCIYTH, OOpaTHUBILKCH

K ['71aBe cebCKOTO MOCENEHUs WIIH JIUITY, €r0 3aMelaloNIeMy.

V. IOCYJAEBHBIN (BHECYAEBHBIN) IMMOPSIOK OBKATOBAHUA
PELIEHUI U JEVICTBUN (BE3JEACTBUSI) OPTAHA, IIPEJOCTABJISIIOLLIET'O
MYHULIUITAJIBHYIO YCJYTY, EI'O JOJIXKHOCTHBIX JINL JIMBO
MYHUIHUITAJBHBIX CJYXAIIUX

5.1. Undopmanus aasi 3asiBUTEJ O €ro mnpase Mnoaarh Kajaoldy Ha
pemienre u (mam) pgeiictBue (0e3melicTBHE) AJIMHHHCTPAIMU CEJIbCKOIO
noceJieHus: U (WJIN) ero J0JKHOCTHBIX JIML, MyHUIHMIAJIbHBIX CIYKAIUX MPH
NpeI0CTABJICHMHA MYHMIUNIAJIBHON yCJIyru (naJjiee :xanoda)

5.1.1. 3agBuTenr uWMeEeT IMpaBO Ha JocyjacOHOe (BHecyneOHOe)
o0ajoBaHHWE, OCMApUBaHUE pEIICHUM, IeUcTBUi (0e31eUCTBUS), NPUHSATHIX
(OCYIIECTBIICHHBIX ) TPU NIPEIOCTABICHUU MYHUIIUTIAIIBHON YCITYTH.

O0>xasioBaHUE 3aIBUTEISIMU pEIICHUH, NedcTBUiA (0€31eiCTBUS), MPUHATHIX
(OCYIIECTBICHHBIX) B XOJI€ TMPEAOCTaBICHUS MYHUIMNAIBHOM YCIYTH B
JnocyneOHOM (BHECYIAeOHOM) TIOpsiAKE, HE JMIIAeT WX IpaBa Ha O0XajloBaHUE
yKa3aHHBIX pelIeHUui, qeicTBUi (0e31eiCTBUSA) B Cy1IeOHOM MOPSJIKE.

5.2. IIpeameT xaJ100b1

5.2.1. IIpenmeToM AocyaeOHOTO (BHECYEOHOTO) 00XKaT0BaHUSI MOTYT OBITh
peuieHust  (neWctBus, Oe3nelcTBHE), MPUHSATHIE (OCYIIECTBICHHBIE) MpHU
MPEIOCTABICHUN MYHHUIMNAIBHOW YCIyrd. 3asBUTENb MOXKET OOpaTUThCS C
XKao000ii, B TOM YHCJIC B CASAYIOMUX CIydasx:

HapyIllleHHe CpoKa  pPETUCTpallii  3asiBJICHHS O  MPEAOCTaBIICHUU
MYHULIMNIAIBHOW YCIIYTH;

HapyIIeHHue CPOKa MPEIOCTABICHUS MyHHUIIUTIAIBHON YCIIYTH;

TpeOOBaHME Yy 3asBUTEIST JOKYMEHTOB, HE TIPEIYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickor denepanyu, HOpMaTUBHBIMU NPABOBBIMU AKTAMHU
00JacTH, MYHUIIUNATBHBIMA TIPABOBBIMH aKTAMH CEJIBCKOTO TIOCETCHUS JIs
MPEIOCTABIICHUSI MYHUIIUMTIATILHON YCIYTH;



OTKa3 3asABUTEII0 B IIPUEME JIOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX
IIPELYCMOTPEHO HOPMAaTUBHBIMU IpaBOBbIMM akTamu Poccuiickoin ®denepanum,
HOPMAaTUBHBIMU TPABOBBIMH aKTaMU 0O0JacTH, MYHUIUIAJIbHBIMH IPaBOBBIMU
aKTaMHM CEJIbCKOIO IOCETIEHUS AJIs IPEAOCTABICHUS MyHULIUIIAILHON YCIIyTH;

OTKa3 B NPEAOCTABICHUA MYyHUIMIIAIbHOW YCIIYI'M, €CIIM OCHOBAaHMS OTKas3a
HE NPENyCMOTPEHbI (eiepanbHbIMU 3aKOHAMHU M NPUHATBIMU B COOTBETCTBUU C
HUMH WHBIMM HOPMAaTUMBHBIMU NpaBOBbIMM akTamu Poccuiickonn ®enepanum,
HOPMATHBHBIMH NPABOBBIMH aKTaMH OOJIACTH, MYHULMUIIAJIbHBIMHU ITPaBOBBIMHU
aKTaMH CEJIbCKOIO IOCEIICHMUS;

3aTpe0OBaHUE C 3asBUTENS MPU NPEIOCTABICHUM MYHULHIIAIBLHON YCIIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHMBHBIMHM IIPABOBBIMU akTamu Poccuiickon
®denepauny, HOPMATUBHBIMH IPABOBBIMU AKTaMH OO0JACTH, MYyHULMIAIbHBIMH
IIPABOBBIMM AKTAMH CEJIbCKOTO IOCEIICHHUS;

OTKa3 oprasa, IIPEJOCTABIIAIOIIETO MYHULIUAIBHYIO yCIyTYy,
MYHULIMIIAJIBHOTO  CiyXamero  Ju0o  JOJKHOCTHOIO — JIMIIA  OpraHa,
[IPEAOCTABIAIOIIETO MYHULUIIAIBHYIO YCIyTy, B MCIPAaBICHUHM JONYIIEHHBIX
OII€YaTOK M OLIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MyHUIIUIAIBHOMN
yCIyrd  JIOKyMEHTaxX JMOO HapylIeHUWE YCTAaHOBJIEHHOIO CpOKa TaKHX

VICIIPABJICHUM.

5.3. Opranbl MeCTHOrO CaMOYIPABJCHHUA W YINOJHOMOYECHHBIC Ha
paccMOTpPeHHEe KAJT00bI JOJKHOCTHBIEC JIMIA, KOTOPBIM MOKeT OBbITh
HANpaBJIeHA Ka100a

5.3.1. KanoObl Ha MYyHUUMIAIBLHOIO CIYyXallero AJIMUHUCTpPALUU
CEJIbCKOTO  TIOCEJICHUS, pEIIeHus ¢ JaelcTBus  (0e3eCTBUE) KOTOPOTO
o0xanyroTcs, nojatorcs [ 1aBe cebCKOro moceneHusl.

5.3.2. JKamoOpl Ha pelieHus, MPUHATHIC 3amectutTeneM [ naBbl
aJIMUHUCTPAIIMH CEITHCKOTO MOCETICHUS, TIO/IatoTCs [ 1aBe CebCKOTO MOCEIICHHUS.

5.3.3. B ciiyyae yCTaHOBJIEHUS B XOJ€ WJIM IO pe3ysbTaTaM pacCMOTPEHUS
Kano0bl TMPU3HAKOB COCTaBa AaJIMHHHCTPATHBHOTO TPABOHAPYIIECHUS WIIU
NPECTYIUICHUS  JODKHOCTHOE  JIMIIO,  HAJEICHHOE  TOJHOMOYUSMH 10
PacCMOTPEHHUIO KaJI00, HE3aMEeTUTEIIBHO HAIIPaBJIsSET UMEIOIINECS MaTepHaIbl B
OpraHbI MMPOKYPaTYPHI.

5.4. Ilopsaaok moga4u U paCCMOTPEHHUS KAJT00bI

5.4.1. OcHoBaHMEM IS Havajla MPOIEIYyphl T0CYyAeOHOro (BHECYAEOHOTO)
00>KaJlOBaHMS SBIISCTCS ITOCTYIUICHUE >KaloObl 3asBHUTENSI B AJIMHHUCTPAIIUIO
CEJIBCKOTO TIOCEIICHUSI.

XKanoba momaercs B TUCbMEHHOW (opMe Ha OyMaXHOM HOCHUTENE, B
aneKkTpoHHON Qopme. Kamoba Moxker OBITH HampaBleHa IO IIOYTE, C
WCIIOJIb30BAaHUEM  WH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX  CETEeH  OOIIero
MOJIb30BAHUS, @ TAKKE MOKET OBITh MPUHSATA TIPH JIMYHOM TPUEME 3asIBUTEIIS.

5.5. Cpoku paccMOTpeHHUS KAJT00bI

5.5.1. XKanoba, mocrynuBmas B AJIMHUHHUCTPAIMIO CEIHCKOTO TOCEICHUS,
paccMaTpuBaeTcs B TeUeHHE 15 pabouyux JTHEH Co JHS €€ perucTpaliy, a B cliydae
o0XanoBaHUsl OTKa3a AJMHHHUCTPALUU CEJIbCKOTO TMOCENEHUs, IOHKHOCTHOTO
auna AIAMUHUCTPALIMK CEITbCKOTO MOCEIEHUS MO0 MYHUIIMIAIBHOTO CITYKaIlEro



B MpUeMe IOKYMEHTOB Y 3asBUTENS JTUOO B UCIPABICHUU JOMYIIEHHBIX ONEYaTOK
¥ OIIMOOK WM B cllyyae 00KaJOBaHMsI HapyIIEHHs] YCTAHOBJIEHHOI'O CPOKa TaKUX
UCIPABJICHUH - B TE€UEHHE 5 pabOUYMX AHEU CO JIHS €€ perucTpau.

5.6. Pe3yabTat paccMOTpeHus KaI00bI

5.6.1. Ilo pe3ynbrataM paccMOTpPEHMs >KajloObl NPUHHUMAETCS OJHO U3
CJIEIYIOLIUX PELICHUN:

00 YyJIOBJIETBOPEHHUU XKaJIOObI, B TOM 4Hcie B (OpME OTMEHbI NPUHSATOrO
peleHns, UCIPABICHUS JONYIIECHHBIX AIMHUHHUCTPALMEN CEIBCKOTO IOCEICHUs
OIIEYaTOK M OIIKMOOK B BBIAAHHBIX B PE3YJIbTATE MNPEIOCTABICHUS MyHULUITIAIbHOM
YCIIYyTY JOKYMEHTAaX, BO3BpAaTa 3asBUTEINIO JEHEKHBIX CPEICTB, B3UMAaHUE KOTOPBIX
HE IPEAYCMOTPEHO HOPMAaTUBHBIMU NPABOBbIMU akTamu Poccuiickon ®enepanum,
HOPMATHBHBIMHM MPABOBBIMH aKTaMU OOJIACTH, MYHHUIMNAIbHBIMA MPAaBOBBIMU
aKTaMH CEJIbCKOIO MOCENIEHUS, a TAKXKE B UHBIX (hOpMaXx;

00 0TKa3e B YJIOBJICTBOPEHUU KATOOBI.
5.7. llopsinok wuHpopMHUpOBaHHMS  3asiBUTEJsI O  pe3yJabTarax
PaccMOTpEeHU KAJI00bI

5.7.1. He mno3agHee nHs, CIEOYIOWIETO 3a JHEM MPUHATHUS PEIICHUS,
YKa3aHHOTO B MYHKTE 5.6 Hacrosmero AIMUHHUCTPATUBHOTO pErJIaMEHTa,
3asBUTENII0 B MUCHBMEHHOW (OpMe U MO KEJTaHUIO 3asABUTENS B SJIEKTPOHHOU
dbopme HampaBiseTCsT MOTHUBHPOBAHHBIM OTBET O pe3yJbTaraX pPacCMOTPEHUs
KaJoOBbl.

5.8. Ilopsiiok 005ka/10BaHUs PelICHUS 110 Kaj100e

5.8.1. B nocyneOHOM mopsiike MOTYT OBITh OO’KajJOBaHbl JIEHCTBUS
(Oe3nmeiicTBUE) U peLICHUS:

JTOJKHOCTHBIX JTUI AAMUHUCTPALIMK CEIbCKOTO MOCEIEHUS, MyHUILIUIATbHbIX
CIIy»alux — ['71aBe CelbCKOTo MOCEIeHNs;

M®I] - B AJIMMHUCTPAIIMIO CEJIBCKOTO IIOCEJICHMS, 3aKJIIOUYUBIIYIO

COIJIallIEHHE O B3aUMOJIEUCTBUN C MHOTO()YHKIIMOHAIBHBIM LIEHTPOM.
5.9. IIpaBo 3asBMTe/Isi Ha MOJyYeHHe HMHPOPMALUUM U JAOKYMEHTOB,
HEeO0XOAMMBIX /IJI1 000CHOBAHUSA M PACCMOTPEHUS KAJI00bI

5.9.1. Ha craguu npocyneOHOTO oOKajmoBaHusl JeWcTBUM (Oe3aeiicTBUS)
AJMUHHCTpAITUU CEIBCKOTO TOCETCHUS, TOJDKHOCTHOTO JIMIA AJIMUHUCTPAINH
CEJIbCKOTO TOCEJICHHUS JINO0O0 MYHHIMIAIBHOTO CITY)KAIllero, a TaKKe pelIeHUH,
MPUHATBIX B XOJC MPEIOCTABICHHUS MYHUIIUIIAJLHON YCIYTH, 3asBHTE]Ib UMECT
npaBO Ha TONydYeHHE UWHOOpPMAIMU W JOKYMEHTOB, HEOOXOJMMBIX  JUIS
00OCHOBaHMSI W PACCMOTPEHHUS KajgoObl, a TakKe Ha MPEJICTaBICHUS

JOTIOJTHUTENHHBIX MAaTEPHAJIOB B CPOK HE OoJiee 5 THEH ¢ MOMEHTa oOpaIieHusl.
5.10. Cnoco0bl uHpOpMHUpPOBAHUS 3asiBUTE/Iel O NOpPSAKEe NMOAAYM M
PaccMOTpeHHU KAJI00bI

5.10.1 XKanob6a noskHa coaepKaTh:

HAaUMEHOBaHWE OpraHa, IOJDKHOCTHOTO JIMIA AJMUHHUCTPALMHU CEIbCKOTO
MOCEJICHUsI JIMOO MYHHUUMIAJIBHOTO  CIYXallero, peumeHuss W JAeUCTBUs
(Oe3nmeiicTBUE) KOTOPBIX 00KATYIOTCS;

(daMuIuio, UMs, OTYECTBO (MOCIEAHEE - MPU HAJIMYUU), CBEACHUS O MECTe
’KUTEJIbCTBA 3asBUTENS - (PU3UYECKOIro JIMLA JIMOO HAaUMEHOBAaHUE, CBEICHUS O
MECTE HaXOXACHUS 3asBUTEINA - IOPUIAMYECKOrO JIMIA, a TAaKKe HOMEp (HOMEpa)



KOHTaKTHOTO TenedoHa, ampec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HAIWYUHU) U
TIOYTOBBIN a/IPEC, 0 KOTOPHIM JIOJDKEH OBITh HAPaBIIEH OTBET 3asSBUTEIIIO;

CBeICHUS 00 o00XaldyeMmbIX pelieHusX U JeUCcTBUAX (Oe3nelcTBUN)
AJMUHHUCTpAIIUN CEIbCKOTO IMOCENICHUs, JOHKHOCTHOTO JHUIa AJIMHHHCTPAIHH
CEJIbCKOTO TOCENICHUS JIN00 MYHHUIIUITAILHOTO CITYKAIIeTo;

JOBOJIbI, HA OCHOBAaHUM KOTOPBIX 3asBHUTEIh HE COTJIACEH C PEIICHHUEM U
neiicteuem  (Oe3neiicTBHeM) — AQMUHHCTpPAIMM  CEIBCKOTO  TIOCEJICHHS,
JNOKHOCTHOTO ~ JiMla  AJIMUHUCTPAallUd  CEIbCKOTO  TOCENeHUs  JU0Oo
MYHHUITUTIATBHOTO ~ CIYXKAIero. 3asBHUTEIEM MOTYT OBITh  IIPEACTABIICHBI
JOKYMEHTBI (MPYU HAJWYMH), TOATBEP)KIAIOIINE JOBOIBI 3asBHUTEINA, JTHOO HX
KOITHH.




[Tpunoxenue Ne 1

K aIMUHACTPAaTUBHOMY PErIIAMEHTY
I10 IPENOCTABICHUIO AJIMUHUCTPALAEN
TpaBKOBCKOI0 CEIBLCKOTO MOCETICHMS
MyHULUNAIbHOU yciuyru «OgopmieHue
¥ BblJla4ya apXMBHBIX CIIPABOK, BBITMCOK
Y KOIIMM apXUBHBIX JTOKYMEHTOB
IOPUIMYECKUM U (PU3UUECKUM JTUIIAM

NHPOPMALIUA

0 MeCTe HaxoxJieHus U rpaduke padbotsl Ynpasnenus MOL]
10 bOpOBMYCKOMY MyHULIMIAIIBHOMY PalilOHY TOCYAapPCTBEHHOTO
00JIaCTHOTO aBTOHOMHOT'O yupexaeHus «MHOro(yHKIIMOHATbHBIN
LEHTP NPENOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIIYI»

Mectonaxoxaenue: HoBropojckas 00:., r.bopoBuun, yi.BeiiiHeBosOKAS,
n.48.

[louroBbii  aapec: 174411, Hosropoackas  o0x., r.bopoBuun
yi.BeiiHeBononkas, 1.48.

Tenedonsl: 8(81664) 25-7-25, 25-7-15;

Od¢unmanehelil cailt B cetn MaTepHeT: mfc53.novreg.ru.

Anpec anexrponnoii noutsl: MFC borovichi@mail.ru.

['padux npuema rpaxnas:

noHegenbHuK - 08.30-18.30

BTOPHUK - 08.30-18.30
cpena - 08.30-18.30
YeTBEpr - 09.00-20.00
MATHUIIA - 08.30-14.00 (1o 3amucu 1o 18.30)
cybbora - 09.00-15.00

BOCKPECEHbE - BBIXOJHOM JECHb.
Bpems nepepsiBa 17151 OTAbIXa U MUTAHUS TOJKHOCTHBIX JIML] Y TPABJICHUSA

YCTaHABJIMBACTCS TIpaBUJIaMH CITY>KEOHOT0 pacropsiika ¢ coOoieHueM rpaduka

(pexxurma) paboThI C 3aIBUTEIISIMU.
Bpems nepepbiBa st OTAbIXa M NUTAHUS JOJDKHOCTHBIX Jul MOIL]

yCTaHABIMBACTCA MPABHJIAMH CIIY)KEOHOTO pacropsiika ¢ coOmoaeHneM rpaduka
(pexxnma) paboThI C 3aIBUTEIISIMH.



[Tpunoxenue Ne 2

K aIMUHACTPAaTUBHOMY PErIIAMEHTY
I10 IPENOCTABICHUIO AJIMUHUCTPALAEN
TpaBKOBCKOI0 CEIBLCKOTO MOCETICHMS
MyHULUNAIbHOU yciuyru «OgopmieHue
¥ BblJlaya apXMBHBIX CIIPABOK, BBITMCOK
Y KOIIMM apXUBHBIX JTOKYMEHTOB
IOPUIMYECKUM U (PU3UUECKHUM JTUIIaM»

(I)opMa 3afaABJICHUSA NJIA (l)I/I3H‘{eCKOFO JIMa

B Aamunuctpanuto [Ipunoxenue Ne 1 k agMUHHUCTpaTUBHOMY
pErlaMeHTy 1O NMPEAOCTABICHUIO AIMUHUCTPALIAEH
TpaBKOBCKOT'O CEIbCKOTO MOCENEHUS MyHULIUIIAIbHON YCIYTU
«OdopmiieHre 1 Bbl1a4ya apXUBHBIX CIIPABOK, BBIITUCOK

Y KOIUW apXHUBHBIX JOKYMEHTOB IOPUJIMYECKUM U (PU3UUECKUM
JULAM» CEJIbCKOTO MOCEIEHUs

oT

(pamuius, ums, OTYECTBO)
Jlata poKICHUS ,
POKUBAIOIIIETO T10 aJpecy:

TCII.

3ASIBJIEHME.

[Ipomry BbIIATh apXWMBHYIO CIHpaBKy O 3apaOOTHOW TjIaTe WIM O CTaxe

paboThl 3a TOJIBI.

Ha3zBanue opranmnzanuu

JIOJ>KHOCTB

(ydacTok, Opuraja, CMeHa)

I'ox yBONBHEHMS

®damunus (ecnu Obuia Apyras, TO yKa3aTh €e)

CrnpaBka HeoOxoauMa JJist

Jlara IHoanuce

Bx. Ne
JlaTa



[Tpunoxenue Ne 3

K aIMUHACTPAaTUBHOMY PErIIAMEHTY
I10 IPENOCTABICHUIO AJIMUHUCTPALAEN
TpaBKOBCKOI0 CEIBLCKOTO MOCETICHMS
MyHULUNAIbHOU yciuyru «OgopmieHue
¥ BblJla4ya apXMBHBIX CIIPABOK, BBITMCOK
Y KOIIMI apXHBHBIX JTOKYMEHTOB
IOPUIMYECKUM U (PU3UUECKHUM JTUIIaM»

B Aamunuctpanuio TpaBKOBCKOTO
CEJILCKOTO MOCEJICHUS

OT
Anpec:

TCJI.

3ASIBJIEHME.

[Iporry BeI1aTh MHE

(apXI/IBHYIO CIIPpaBKYy WJIK BBIIIUCKY U3 PCHICHUS KAKOI'0 OpraHa

34 HOMCpPOM, J1aTa, MECAL, I'0Jl NI FO)IBI)

(HO KaKOMY BOITPOCY C MOJIHBIMH JAaHHBIMHW MCCTOHAXOXICHUS U COOCTBEHHOCTH

WM padboTa B TOJKHOCTHU C TIOJTHBIM HAa3BaHUEM YUPEKICHUS WM OpraHU3aliH )

Ecnu damunus O6bu1a qpyras, To ykazaTh €€

JlaTa IToanuce

Bx. Ne
JlaTta



[Tpunoxenue Ne 4

K a]MUHUCTPATHUBHOMY PErJIaAMEHTY
10 MPEJOCTABICHUIO AMUHUCTpALIKEH
TpaBKOBCKOI0 CEIBCKOTO MOCEICHMS
MyHULUNAIbHOU yciuyru «OgopmieHue
¥ BblJla4ya apXMBHBIX CIIPABOK, BBITMCOK
Y KOIIMM apXUBHBIX JTOKYMEHTOB
IOPUIMYECKUM U (PU3UUECKHUM JTUIIaM»

d)opMa 3asiBJCHUS JJIsI KOPUAHYIECKOTO JUIA

B Anmunuctpanuio TpaBKOBCKOTO
CEJILCKOT'0 MOCEJICHUS
OoT

(HaI/IMeHOBaHI/Ie OopraHu3anuu,

@®.1.0 10mKHOCTHOTO JIUIA)

3AABJIEHUE.

[Ipoury BbIIATH

(apXMBHYIO CIIPAaBKY WJIM BBIIUCKY U3 PELIEHHUS KaKOro opraHa

3a HOMEPOM, J1aTa, MECHLL, T'OJ UJIH T'OJbI,

10 KaKOMY BOIIPOCY C MMOJIHBIMHU JaHHBIMHW MECTOHAXOXKICHUA NI COOCTBEHHOCTH

C MOJHBIM HAUMEHOBAHUEM YUPEKICHUS WJIM OpraHU3al|H )

Jlara [Toanuce




IIpunoxenue Ne 5

K a]MUHUCTPATHUBHOMY PErJIAMEHTY
10 MPEJOCTABICHUIO AJIMUHUCTPALIHEH
TpaBKOBCKOI0 CEIBLCKOTO MOCETICHMS
MyHULUNAIbHOU yciuyru «OgopmieHue
¥ BblJIa4ya apXMBHBIX CIIPABOK, BBITKCOK
Y KOIIMM apXUBHBIX JTOKYMEHTOB
IOPUIMYECKUM U (PU3UUECKHUM JTUIIaM»

BJOK-CXEMA
IIPENOCTAaBIECHNS MYHHUIUIIAJBHON yCIIYyTH

HpI/IeM 3asABJICHUA OT 3as1BHUTCIIA

l

PaccmoTtpenue 3asiBinenus

l

[IpunsATHE pemeHnus 0 IPeIOCTaBICHIN
MYHULUNATBHON yCITyTH JINOO
00 0TKa3e B MpeIOCTaBICHIUN MYHHUIIMITAIBHON YCITyTH




[Tpunoxenue Ne 6

K aIMUHACTPAaTUBHOMY PErIIAMEHTY
I10 IPENOCTABICHUIO AJIMUHUCTPALAEN
TpaBKOBCKOI0 CEIBLCKOTO MOCETICHMS
MyHULUNAIbHOU yciuyru «OgopmieHue
¥ Bblla4ya apXMBHBIX CIIPABOK, BBITHCOK
Y KOIIMM apXUBHBIX JTOKYMEHTOB
IOPUIMYECKUM U (PU3UUECKHUM JTUIIaM»

Corsacue Ha 00padOTKY NEPCOHAIBHBIX TaHHBIX

(®.1.0. 3asBuTens1, IpeaCTaBUTENS 3asIBUTEI)

(I[aHHI)Ie rnacmopTa (I/IJ'H/I HWHOT'0 JOKYMCHTA, YAOCTOBCPAIOUICTO JJUYHOCTD 3adBUTCIIA,
MpeaACTaBUTCIIA 32151BI/IT€J15[)

(TOKYMEHT, TIOITBEPKAAIOIIUHA TTOJTHOMOYHSI PEACTABUTEIIS 3asIBUTEIS)

HE BO3paXar MNPOTHUB 00pabOTKH AaMUHHCTpanuedl TpaBKOBCOKIO CEIbCKOIO
ITOCEJIEHUS, BKIIIOYas

(nepeuncneHure BUIOB 00pabOTKY (COOP, CUCTEMATH3allUs, HAKOIUICHUE, XPAHCHUE, YTOYHCHUE
(oOHOBNIEHME, U3MEHEHNE), HCIIOIb30BaHUE, PACTIPOCTPAHEHHUE (B TOM YHCIIE TIepeaqy),
o0e3nuunBaHue, OJIOKHPOBAaHNE, YHUUTOXKEHHUE))

CJICIYIOITUX MOUX (JIOBEPUTEIISI) IEPCOHABHBIX JIAHHBIX:

(mepeueHb MepCOHAbHBIX JTAHHBIX )
00pabaThIBaeMBIX C IIEJIBIO

(1es1b 00padOTKM MEPCOHATBHBIX JAHHBIX )
B TCUCHHUC CPOKOB XPaHCHUA 3asIBJICHUU U JOKYMCHTOB K HUM, IIPCAYCMOTPCHHBIX
HOMEHKJIaTypoit AaMUHUCTpauu TpaBKOBCKOTO CETLCKOTO MOCEICHUS

(Yka3aTb CpOK JACHCTBUS COTIIACHS)

Hacrosiee cornacue MoxeT ObITh OTO3BAHO B MMUChbMEHHOMN (hopme.

Hacrosiiee cornmacue AEWCTBYET OO JAThl €r0 OT3bIBA 3asBUTEIEM MYTEM
HampaBieHUsT B  AJMHHUCTpalMi0 TpaBKOBCKOTO  CEIbCKOTO  MOCEJIEHHUS
MUCHbMEHHOT'O COOOIIeHUsT 00 yYKa3aHHOM OT3bIBE B MPOU3BOJLHON (opMme, eciu
MHOE HE YCTAaHOBJICHO 3aKOHOAATeNbCcTBOM Poccuiickon denepannu.

(monnwuce) (®.1.0)



