Poccuiickas ®@enepauus
Hosropoackasi odjiactn
bopoBuuckuii paiion
AJIMHUHUCTPAIIUA TPABKOBCKOI'O CEJIBCKOI'O TIOCEJIEHUSA

ITOCTAHOBJIEHHUE
ot 21.08.2020r. Ne 50

00 yTrBep:kIeHMH AIMHUHUCTPATHBHOIO PerjiaMeHTa 1o NpPea0CTaBJICHUI0
AavuHucTpanueii TpPaBKOBCKOIO CeJIbCKOI0 MoceJeHusl MyHUIIUTIAIbHOM
yeayru «IIpucBoenne aapeca 00beKTy ajgpecanuu, U3MeHeHne, AHHYJIUPOBaHNe
aapeca»

B cootBerctBun ¢ @enepaibHbIM 3akoHOM OT 27 utoiig 2010 roga Ne 210-D3
«O0 opranu3zanyy IpeIoCTaBICHUSI TOCYIaPCTBEHHBIX U MYHUIIUMIIAIBHBIX YCIYT», U
B COOTBETCTBUHU C MocTaHOBIeHUEM [IpaBurenbctBa Poccuiickoit @eaepamnuu ot 16
masg 2001 roma Ne 373 «O pa3paboTke U YTBEPKIECHUU aAIMUHUCTPATHUBHBIX
pPErJIaMeHTOB HCIIOJIHEHUSI TOCYJApCTBEHHBIX (YHKIUA U aJIMUHHCTPATHUBHBIX
pErIaMeHTOB MPEAOCTaBICHUS TOCYJaPCTBEHHBIX yCciIyr», oT 28 aexadbps 2013 roga
No  443-®3 «O denepanbHOl HUHPOPMALMOHHOM  aJPECHON cUCTEME», B
COOTBETCTBHMM ¢ mnoctaHoBieHueM lIpaBurenscrBa Poccuiickoint @enepannn ot 19
HOs10pa 2014 roma Ne 1221 «O0 yTBep>KI€HHH NpaBUJl MPUCBOEHUS, U3MEHEHHS U
AHHYJIMPOBAHUS  aJPECOB»,  IOCTAHOBJICHUEM  AJMUHHUCTPAIIUU  CEJIBCKOTO

MTOCEJIEHUS or 20.12.2018 Ne &9 «O pa3paboTke U YTBEPKICHUU
aIMUHHACTPATUBHBIX  PEIJaMEHTOB MPENOCTABICHUS  MYHHULMUNAIBHBIX  YCIYT
AJIMUHUCTpanuen TpaBKOBCKOTO CEIBCKOTO TIOCEJIEHUS», IOCTAHOBIECHUEM

[TpaButensctBa Poccuiickoit deneparuu ot 19 Hoa0ps 2014 roga Ne 1221 «O6
YTBEPXKICHUM TIPABWJI TPUCBOCHHS, W3MEHEHUS W aHHYJIUPOBAHUSA aJpPECcOBY,
MOCTaHOBJICHUEM AJIMHUHUCTpAIUU celibckoro mocenenus ot 18.09.2015t. Ne 41 «O6
yTBepkaeHun [IpaBun mpuCBOCHMS, U3MEHEHHS W aHHYJIMPOBAaHUSA  aJpecoB Ha
Tepputoprn TpaBKOBCKOTO CETHCKOTO MOCETICHUS
AnmMunuctpaiusi TpaBKOBCKOTO CEJIbCKOTO MOCENEHUs
IHOCTAHOBJISET:

1.YTBepauTh MpUJIaracMbli AJIMUHUCTPATUBHbBIN periiaMmeHT o
MPENOCTaBICHUI0O  AJIMHUHHCTpaneld  TpaBKOBCKOTO  CEIBCKOTO  TTOCEJICHUS
MyHUIUNanpHOU yciyru «lIpucBoenue aapeca oOBEKTYy aapecanuud, W3MEHEHHE,
aHHYJMPOBAHUE a/IPeca

2.Ilpu3HaTe  yTpaTUBUIMMU  CHJly  TIOCTAaHOBJIEHME  AJMUHUCTPALUU
TpaBkoBckoro cenbckoro moceneHuss ot 18.09.2015r Ne 42 «OO0 yTBepkaeHUH
AJMUHHUCTPATUBHOIO pPErJIaMEeHTa MO MPEJOCTABICHUI0 MYHUIMIAIBHOW YCIyru
«IIpucBoenue agpeca 00OBEKTYy afpecalyiv, U3MEHEHNE U aHHYJIMPOBAaHUE afipeca» (B
pex. ot 08.12.2015r Ne 63, or 04.07.2018r Ne 32, ot 26.05.2020r Ne 26).



3.0nmy0nuKkoBaTh mocTaHoBiIeHUE B OrosuieTene «OQUIHanbHbli BECTHUK
TpaBKOBCKOTO CENBCKOTO TIOCENEHHUS» M Pa3MECTUTh Ha OQHUIMAIBHOM caiiTe
AnmuHucTpanuu TpaBKOBCKOTO CENTBCKOTO MocesieHus B ceTu «HTepHeT».

I'naBa ceJibCKOro nmocejeHust A. H. OpJosa



YTBEPXIEH

IIOCTaHOBJICHHEM AJMUHHUCTPALUU
TpaBKOBCKOIO CEIBCKOIO IOCEICHUS
ot 21.08.2020r. Ne 50

AJIMUHUCTPATUBHBINA PETJIAMEHT

10 NMPeA0CTABJIEHNI0 AIMUHUCTpanueil TpaBKOBCKOIo ceJibCKOro noceJieHust
MyHUIMNAJIbHOH yeayru «[IpucBoeHue ajgpeca 00beKTy ajjpecanuu, i3MeHeHHe,
aHHYJHMPOBaHHUE A/IPecay

1. OBIIUE ITOJIOXKEHUA
1.1. IlpeameT pery;iupoBaHMsl perjiaMeHTa

AJMUHHCTPaTUBHBIN PETIaMEHT MO MPEAOCTABICHUIO MYHUIIMIIAIIBHON YCIIyTH
[0 TIPUCBOEHUIO aJpeca OOBEKTY aJpecallud, U3MEHEHUIO, aHHYJIMPOBAHUIO ajpeca
(anee — aIMUHUCTPATUBHBIN perjJaMeHT, MyHHUIIMIIAJIbHAs YCIyra) yCTaHABIIMBAET
CPOKH, COCTaB M MOCIIEIOBATEIbHOCTh aJIMHUHUCTPATUBHBIX MpOLEAyp (IECHCTBUIA)
AnvunucTpanued TpaBKOBCKOTO CEIBCKOTO TOCEJIIEHWS TNPU IPEIOCTABICHUN
MYHHIUITATBHON YCIYTH.

AIMUHUCTPAaTUBHBIM  periiaMeHT  TakKe  YCTAHABIMBACT  IOPSAOK
B3aMMOJICUCTBUSL MEXAY CTPYKTYPHBIMH TOAPA3ACICHUSIMU AJMUHUCTpALEH
TpaBKOBCKOTO CEIICKOTO TOoceleHus: (fajiee — YTMOJHOMOYEHHBINM OpraH), HUX
JOJKHOCTHBIMU JIMIIAMH, B3aUMOJEHCTBUS Y TOJTHOMOYEHHOTO OpraHa (pu3u4ecKUMHU
U IOPUIUYECKUMH JIMLIAMH, C 3asBUTEISIMU IIPU NPEIOCTABICHUU MYHUIUNAIBHON
YCIIyTH.

1.2. Kpyr 3asiBureJiei

1.2.1. B xauecTBe 3asBUTENEN NMPU MPEAOCTABICHUN MYHUIUNAIBHOW YCIyTH
MOTYT BBICTYNaTh (U3UYECKUE JIHIA, IOPUIUYECKUAE JHIA, WHIWBUIYaIbHBIC
MPEANPUHUMATEIH, SBISIFOIIUECS COOCTBEHHUKAMU OOBEKTOB ajpecaiuu, JIuoo
auna, o0JiajarolMe B OTHOIIEHMM OOBEKTa aJpecaliy IMPaBOM XO3SHCTBEHHOrO
BEJICHUSA, OIEPATUBHOTO VYIPABJICHMS, MOXKU3HEHHOTO HACJEAYEMOIO BIIAJICHUS,
MOCTOSTHHOTO (O0€CCPOYHOr0) MOJB30BaHUS (J1ajiee — 3asiBUTEIN).

1.2.2. C 3agBneHueM O NPENOCTABICHUH MYHUUMIIAJIBHOW YCIYTH BIIPaBE
OOpaTUTBhCS TPEACTABUTENM 3asBUTENS, JACHCTBYIOIIME B CHIIy IOJHOMOYMA,
OCHOBAHHBIX Ha O(OPMJIEHHOW B YCTAHOBJIEHHOM 3aKOHOAATeNbcTBOM Poccuiickoi
denepanuu MOpsAKE JOBEPEHHOCTH, HA yKa3aHWM (eJepalbHOTO 3aKoHa MO0 Ha
aKTe€ YMOJHOMOYEHHOTO Ha TO TOCYJApCTBEHHOTO OpraHa WIM OpraHa MECTHOIO
caMOympaBJieHus (Jajee - TAaKKe 3asBUTEIND ).

OT umeHH  COOCTBEHHHUKOB IIOMEIIEHUH B MHOTOKBAPTUPHOM JIOME C
3asBJICHMEM  BIpaBe OOpaTUTbCS  MPEACTABUTENb TaKUX  COOCTBEHHUKOB,
VIOOJIHOMOYEHHBIA HA TMOJauyy 3asBJICHUS MNPUHATBIM B  YCTAaHOBJICHHOM
3aK0HOJATeILCTBOM Poccuiickoit deneparuu nmopsiake pereHnemM oomero coopanus
yYKa3aHHBIX COOCTBEHHUKOB.
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OT UMeHHU YJICHOB CaJOBOJYCCKOI'0 MJIM OIrOPpOJHUYICCKOI0O HCKOMMCPYCCKOI'O
TOBApUIICCTBA C 3a4ABJICHUCM BIIPABC O6paTI/ITBC$I npCcACTAaBUTCIIb TOBAPHUIIICCTBA,
YHOHHOMOquHBIﬁ Ha IIoAA4Yy TaKOoro 3asjABJICHUA IIPHUHATBIM PCIICHHCM O6HIGFO

coOpaHus YWIEHOB TaKOI'0 TOBAPHIIIECTBA.
1.3. TpeOoBanusi Kk mnOpPsAAKY HHGPOPMHPOBAHMSI O MPeIOCTABJICHUN

MYHUIUNAJIBHON yCIyTH

1.3.1. Undopmanust o mopsiaKe MNPEAOCTABICHUS MYHUIIMIAIBLHON YCIyTH
MPEIOCTABIISACTCS:

1) mocpencTtBoM pasmelnieHuss HHOpMaAIMKM, B TOM UYHUCIE O MeECTe
HaxoXJeHusi, Tpaduke (pexume) padoThl YIOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX ITOAPA3IACICHUN:

Ha O(UIMATEHOM CcaiTe YTMOJTHOMOYEHHOTO oOpraHa B HWH(GOPMAIIMOHHO-
TENIEKOMMYHUKAIIMOHHOM ceTn « HTepHe™ (nanee — cetb «MITHTEpHETY);

B (enepanbHOl TOCydapcTBEHHOM wuHGOpMaMOHHONW cuctemMe «Eaunbrit
opTal rOCyJapCTBEHHBIX 151 MYHULATTATBHBIX yCIIyT (pyHKUMI)»
(mamee - enuMHBIM mMOpTaN), (QeAepasbHONl TrOCYJapCTBEHHOW WH(OPMAMOHHON
cuctemMe «®DenepanbHblii peecTp TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(pynkuuit)» (manee — dhenepaibHbIA peecTp);

B PpErHOHaJIbHONW TroOCyJapcTBEHHON uH(popmannoHHOW cucreme «llopTan
rOCy/IapCTBEHHBIX M MYHHIMNAIBHBIX yciuyr (pyHkunuit) HoBroponackoi ob6nactu»
(mamee - ~ pETMOHANBHBIA  MOPTal);  PETMOHAIBHOM  TOCYIapCTBEHHOM
uHpOpMallMOHHON cucTteMe «PeecTp rocyJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT
(pynkuit)» (nanee — peruoHaIbHBINA PEECTP);

Ha MH()OPMAIMOHHBIX CTEH/IAX B MOMEIICHHIX Y TIOJIHOMOYEHHOTO OpPraHa;

B MHOTOQYHKUMOHAIbHBIX LEHTpPaxX MPEJOCTABICHHUS TOCYAapCTBEHHBIX
Y MyHUIIUNANbHBIX ycnyr (nanee — MOL).

2) mno HoMmepy TenepoHa A COPABOK  JOJDKHOCTHBIM  JIMLOM
VYT0JIHOMOYEHHOT'O OpraHa, €ro CTpYKTYPHBIX MOIpa3/IeIeHUN;

1.3.2. Ha wuH(popMaImoHHBIX CTeHAaX YTIOJHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX MOAPAa3AeSICHU, Ha OPUIIMAIIBHOM caiiTe Y IOJIJHOMOYEHHOI'O OpraHa B
cetn «HTEpHET», B PETHOHATILHOM peecTpe pa3MelaeTcss HHPopMaIus:

1) MecTo HaxoXJeHHs, MOYTOBBIN aapec, rpaduk paboThl YTOJIHOMOYEHHOTO
oprasa, €ro CTpyKTYpPHBIX OAPA3AECICHHI;

2) HoMmepa TeneoHOB, IO KOTOPHIM OCYIIECTBISCTCS WH(DOPMUPOBAHHE TIO
BONPOCaM IPEJOCTABICHUS MyHUIMITAILHOM YCIYTH, B TOM YHCJIe HOMEp TenedoHo-
aBTOMH(GOPMATOPA;

3) TekcT aaIMUHUCTPATUBHOIO pErjaMeHTa, B TOM YHCIE TOPSAJIOK
oOXaJloBaHMsI pelIeHu u  JedcTBuil  (0e37eHCTBUS)  JTOHKHOCTHBIX — JIMII,
MPEIOCTABISAIOMINX MyHUIIMTANBHYIO YCIYTY;

4) nopsAOK MOJYyYEHUs KOHCYIbTaluH (CIPaBOK).

1.3.3. Ha equHOM mopraiie, peruoHaJIbHOM MOPTAJIE PA3MELIAOTCS:

1.3.3.1. MUcuepnbiBaonuii mnepeyeHb JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUSI MYHULIMNAIBHOW YCIyTd, TpeOOBaHUS K O(DOPMIICHHIO YKAa3aHHBIX
JNOKYMEHTOB, a TaKXe€ IepeYeHb JIOKYMEHTOB, KOTOPBIE 3asBUTEIb BIIPABE
IPEICTaBUTh MO COOCTBEHHOM MHUIIUATHBE.

1.3.3.2. Kpyr 3asBuTenei.



1.3.3.3. Cpok npenocTaBiaeHUs] MyHUIIMIAIBHON YCIIYTH.

1.3.3.4. CrouMOCTh NpPEAOCTaBICHUS MYHHIMNAIBHOW YCIYTM W TOPSAOK
OILIIATHI.

1.3.3.5. Pe3ynbTaThl mpemocTaBiieHUsT MYHULIMIAIBHON YCIYTH, MOPSJIOK U
CIIOCOOBI MPEAOCTABIICHUS JOKYMEHTA, SBIISIIOLIETOCS PE3YJIbTATOM MPEA0CTABICHUS
MYHUIUNATBHON YCIIYTH.

1.3.3.6. McuepnbiBatoliuii NepeyeHb OCHOBAHWM I MPUOCTAHOBIICHUS WIIH
OTKa3a B MPEJOCTABICHUN MYHUIIUIIAIBLHON YCIYTH.

1.3.3.7. Nudopmaruss o mpaBe 3asBUTENsT Ha J0CyneOHOe (BHecymeOHOE)
oOxkalloBaHUE JACUCTBUN (O€3EICTBHS) U PEeICHUM, MPUHATHIX (OCYIIECTBISEMBIX) B
X0/J1€ MPEAOCTABIEHUS MyHULIUIIAIbHON YCIYTH.

1.3.3.8. OOpa3iipl 3aMoIHEHUS SJICKTPOHHONU (POPMBI 3asBICHUS O PUCBOCHUU
azpeca 00ObEKTY aJpecaiii, U3MEHEHUH, aHHYJIMPOBAHUH aJipeca.

1.3.4. TIlocpenctBom  TenedOHHONH  CBSI3U  MOXKET  MPEAOCTaBISATHCS
uH(popMaus:

1) o mecte HaxoxaeHUsA U rpaduke padoOThl YTOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX IIOJIpa3ICICHUN;

2) 0 mopsiIKe NMPEAOCTaBICHNU MyHUIIUIIAILHON YCIIyTH;

3) o cpokax mpeaoCTaBICHUSI MyHUIIMIIANBHOMN YCIIYTH;

4) 00 agpecax opUIUAIBHOTO caiiTa YIOJHOMOYEHHOI'O OpraHa.

1.3.5. Ilpu mpenocTaBieHUd MYHHUIIMIAIBHONW YCIYTH B BJECKTPOHHOU (dopme
3asIBUTENIO HAIIPABJISIETCS:

1.3.5.1. YBenomiieHHE O HpHEME M PETUCTPALNH 3asBICHHUS O IPUCBOCHHUH
ajgpeca OOBEKTY aJpecalud, HW3MEHEHHM, AaHHYJIMPOBAHMHM ajapeca B (opme
AJIIEKTPOHHOTO IOKYMEHTA U MHBIX TOKYMEHTOB, HEOOXOAUMBIX JUIsl PEJOCTABICHHUS
MYHHIUITATBHON YCIYTH.

1.3.5.2. VYBenomiieHne 00 OKOHYAHMM THPEIOCTABICHUS MYHUIUIAIBHOM
yCIIyTd TM00 MOTMBHPOBAHHOM OTKa3€ B MpPHUEME 3asBJICHHS O MPUCBOCHUM ajpeca
OOBEKTY ajJipecalliy, W3MEHEHUU, aHHYJUPOBaHUU ajpeca B (opMe 3JIEKTPOHHOIO
JOKYMEHTa M  HUHBIX JOKYMEHTOB, HEOOXOJUMBIX [UIsl  IMpPeIOCTaBJICHUS
MYHHLUITAIBHON YCIYTH.

1.3.5.3. VYBemomneHue O MOTHUBHUPOBAHHOM OTKa3€ B IPEIOCTABICHUU
MYHHULUITAIBHON YCIYTH.

II. CTAHJIAPT ITIPEJOCTABJIEHUAS MYHUIIUIIAJIBHOM
YCIOYTH

2.1. HaummeHoBaHUe MYHHUIHUNAJIBHOM YCJIYI'H

[IpucBoenue aapeca 0OBEKTY aJpecalui, U3MEHEHNEe, aHHYJIMPOBaHUE aJipeca.
2.2. HaumeHoBaHHe OpraHa, TPeIOCTABJIAIOIIEI0 MYHHIIUNAJIbHYIO

yeqayry

2.2.1. MyHununaapHas yciyra npeaoCTaBIsIETCA:

Anmunuctpanueii TpaBKOBCKOTO CEIIBLCKOTO MOCEJIEHHUS B YacTH MpUEMA U
(unK) BBIIAaYU JOKYMEHTOB Ha MPEIOCTABICHUE MyHUIIUITAIBHOW YCIYTH;

M®O®I] o MecTy KUTeIhCTBA WK MPEObIBAHMS 3asBUTENS - B YACTH MpUEMa U
() BBLIAYM JIOKYMEHTOB Ha IPEIOCTABJICHUE MYHUIIMNAIBLHOW yCcayru) (mpH
YCIIOBHUH 3aKJIIOUEHUS COTJIalleHuil 0 B3aumoaeictsuu ¢ MOII).
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IIpn mnpenocraBieHMM MYHHULMIAIBHOM YCIYTH YTOJHOMOYEHHBIM OpraH
OCYILECTBIISIET B3aUMOJECHCTBHUE C:

VYopaienuem ®DenepasibHOM  CIy’)KObl  TOCYJApCTBEHHOW perucTpaiuu,
kajnactpa u kaprorpaduu no Hosropozackoit obmactu (ynpasinenue Pocpeectpa mo
Hosropockoit o61actu);

MUHHCTEPCTBOM CTPOUTEIBCTBA, APXUTEKTYPHl U TEPPUTOPUAIBHOTO PA3BUTHUS
Hosropockoit o61acTu;

OpraHaMH MECTHOT'O CAMOYIIPABIICHHUS.

2.2.2. He momyckaercs TpeOOBaTh OT 3asBHUTEIS OCYIICCTBICHUS JICHCTBHM, B
TOM YUCJIE COTJACOBAaHUM, HEOOXOAUMBIX VISl MOTYUYEHUSI MYHULIMITAIIBHON YCIYTH U
CBSI3AHHBIX C OOpalleHHEeM B HHbBIE TOCYIapCTBEHHBIE OpPTraHbl, OpTraHbl MECTHOTO
CaMOyNpaBJI€HUs W  OpraHM3aluy, HE  NPEAYCMOTPEHHBIX  HACTOSIIUM
aIMUHHACTPATUBHBIM PETJIAMEHTOM.

2.3. Omnmcanue pe3yjabTara NPeAOCTABJICHUA MYHHUUMIIAJIbHON YCIYTH

2.3.1. Pe3ynpratamu npeaocTaBiIeHUs MyHULIMIIAIBHON YCIYTH SBIISIOTCS:

[OCTAHOBJICHHE YTOJHOMOYEHHOIO OpraHa o0 M3MEHEHUH aJpeca OOBEKTY
ajpecanuy;

[OCTAHOBJICHHE YIOJHOMOYEHHOIO oOpraHa o0 aHHYJUPOBaHUHU ajpeca
O00BEKTY aJpecalluy;

pelieHre YTOJHOMOYEHHOTO OpraHa o0 OTKa3e B IPUCBOCHUH OOBEKTY
azipecaliiy aJpeca Uil aHHYJIMPOBAHUH €To0 aJipeca corjlacHO (popme, yTBEpKICHHON
[Tpukazom Munduna Poccun ot 11.12.2014 No 146H.

2.3.2. Pe3ynbTaT mnpeAoCTaBICHUS MYHUIUMAIBHOW YCIYTH MOXKET OBITh
MPEeI0CTaBIIEH B (POPME ANEKTPOHHOIO JOKYMEHTA €AMHOTO TIOpTaia, pETMOHAIBHOIO
noptaiia uiau uHdopmauuu ¢ noprana denepaibHOM MHOOPMAIIMOHHOW aApEeCHOM
CUCTeMBbI (fasnee — nopTai apeCHOU CUCTEMBI).

2.4. Cpox npenocraB/jieHUsi MyHUIMIIAJIbHOH YCJIYTH

2.4.1. YIIOMTHOMOYEHHBIA OpraH NPEAOCTABISAECT MYHHUIMNAIBHYIO YCIYry B
cpok He Oomee 10 pabounx [HEH CO JHS PETUCTpAllMU 3asBJICHUS B
YNOJHOMOYEHHOM OpraHe.

2.4.2. Pe3ynprar MNpelOCTaBICHUS MYHULMUNAIBHOM YCIYTH BBIIAETCS
(HampaBiiseTcs) 3asBUTENIO  CIOCOOOM, YyKa3aHHBIM B 3asBICHUU: B (QopMme
ANEKTPOHHOTO JOKYMEHTA, MOJAMNUCAHHOTO YIOJIHOMOYEHHBIM JIOJ>KHOCTHBIM JIMIIOM
C HCMOJB30BAHMEM YCUJICHHOW KBaTU(UIIMPOBAHHOM SJIEKTPOHHOW MOMMUCH, HE
MO3JJHEE OJHOI0 paboyero JHs CO JHS MUCTEUYEHMs CpPOKa, YKa3aHHOI'O B MOJIYHKTE
2.4.1 HacrosiIero aJMHHHUCTPATUBHOIO perjaMmeHTta; B (opMe JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJE, MOATBEPKIAIOLIETO COJIepKAaHUE BJIEKTPOHHOIO JOKYMEHTA,
HaIpaBJICHHOTO OPTraHOM (OpraHu3aliuei), MocpeCTBOM BBIAUM 3asIBUTEIIO JTUYHO
MoJ] PaclucCKy, B MHOTO()YHKIIMOHATILHOM IIEHTpE JIMOO HaIpaBiIeHUs TOKYMEHTa He
no3jiHee padbouero nHs, ciaemyromiero 3a 10-m paGoyuM AHEM CO JHS HUCTECUCHUS
YCTAHOBJIEHHOTO MOJAMYHKTOM 2.4.1 HacTOsSIIero aJMHUHUCTPATUBHOTO pErjaMeHTa
CpOKa TMOCPEACTBOM IIOYTOBOTO OTHPABICHUS 1O YKa3aHHOMY B 3asBICHUU
II0YTOBOMY aJIpECy;
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nH(OpMaAIMU W3 TOCYAAPCTBEHHBIX WH(GOPMAIMOHHBIX CHCTEM B CIydasXx,
IIPEAYCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickon denepannu.

[Ipy HanuuuM B 3asBJICHUM yKa3aHUs O BbIJA4Y€ pe3yJibTaTra MPEHOCTaBICHUS
MyHULMNAIBHON yciyrn 4epe3 MOPL[ mo MecTy mpeacraBieHUsl 3asBICHUS
YoaHOMOYEHHBIN opran obecrnednBaeT nepeaady gokymenta B M®II mocpeactsom
AVC MO®II nns BeIauM 3asBUTENIO HE IMO3JHEE pabodero JHs, CICAYIOIIEro 3a
JTHEM HCTECUYECHUS CpOKa, YCTaHOBJIEHHOTO NOAIMYHKTOM
2.4.1 HacTosMIEro aIMUHUCTPATUBHOT'O PETJIAMEHTA.

2.4.3. B cnyyae eciu B 3asiBIICHHH, MPECTABICHHOM HEMOCPEACTBEHHO UJIU B
AIIEKTPOHHOHM (hopMe, OTCYTCTBYET MH(pOpMaIKs O CIOCO0€ MOMYYCHHs TOKyMEHTA,
ABJISIFOLIETOCS PE3YJIbTATOM IMPEIOCTABICHUS MYHUIUNAIBHOW YCIIYTH, YKa3aHHbBIN
JIOKYMEHT HAmNpaBJIIETCA 3aABUTEIIO ITOCPEICTBOM IMOYTOBOIO OTIPABICHUS 10
YKa3aHHOMY B 3asIBJICHUHM IIOYTOBOMY aJIpECY.

2.5. HopmaTuBHbBIE NPaBOBbIE AKTHI, PEryJMpyIOUIHe IPeI0CTaBIeHHE
MYHUIMTAJIbHOU YCJIYTH

IlepeyeHp HOpMATHMBHBIX MPABOBBIX AKTOB, PETYJHPYIOUIMX IMPEIOCTABICHHUE
MYHUIMIATBHOW YCIYTH, pa3Memaercss Ha opUUIHUaIbHOM CaiTe YIOJIHOMOYEHHOIO
opraHa B cetu «VHTepHET», PErHOHAIIBHOM PEECTpPEe, Ha E€IWHOM MOpTale Hu

PETUOHAIBLHOM TOpTAJIE.

2.6. HcuepnbiBaomuii mnepeYeHb [JTOKYMEHTOB, HeOOXOAMMBIX B
COOTBETCTBHM ¢ HOPMATHMBHBIMHM NPaBOBbIMHM AKTAMH JJsl NPENOCTABJICHUS
MYHUIHMIAJIBHOH YCJIYIM M YCIYI, KOTOpbIe SIBJSIIOTCH HEO00XOAMMBIMH U
00513aTeIbHBIMH JIJIS1 NIPEJOCTABJICHUSI MYHUIUNAJIBHONH YCJIYI'H, MOMAJIEKAIINX
NPeICTABJICHUIO 3asiBUTEJIEM, CIIOCOOBI MX MOJIy4YeHHS 3asiBUTEJIEM, B TOM 4YHCJIe
B JJIEKTPOHHOM (popMe, NOPAAOK UX NMPEA0CTABICHUSA

2.6.1. C uenpl0 TOMYYEHHUS] MYHULUUNAIBHOM  yCIyIM  3asiBUTEJb
(mpencTaBUTENb 3asBUTEIISI) HAMpaBIseT (IPEeACTaBIsEeT):

- 3asdBJICHHE cOIIacHO (popme, yTBepkaeHHoM [Tpukazom Munduna Poccuun ot
11.12.2014 Ne 146H (nanee — 3asBjicHUE);

MpaBOYCTAaHABIMBAIOUIME M (WJIKM) TPaBOYJOCTOBEPSIOIIME JTOKYMEHThI Ha
00BbeKT (0OBEKTHI) aJipecallvu, eCly MpaBO Ha HEro He 3aperucTpupoBaHo B Enunom
rocyapCTBEHHOM peecTpe HenBmkumoctu (nanee — ET'PH).

VYkazaHHbIE JTOKYMEHTHI 3asgBUTENb (MPEACTABUTEIb 3asABUTEINS) HAIMpPaBIsSET
(mpencraBmusier):

B YTOJHOMOYEHHBII OopraH Ha OyMa)KHOM HOCHTEJE MOCPEICTBOM MOYTOBOTO
OTHPABJIEHUS C OMUCHIO BIOKEHUS U YBEIOMJICHUEM O BPYUYEHUU;

JINYHO B YTIOJTHOMOYEHHbIN oprad wim MOLJ;

B (opMe BJEKTPOHHOTO JOKYMEHTa C HCIIOJIb30BAHMEM €IWHOTO MopTaia,
PErMoHaNbHOTO NOpTaja, MopTana aApecHON CUCTEMBI;

3asBiIeHUE JOJDKHO OBITh MOJNUCAHO 3asBUTENIEM WIM MPEACTaBUTEIEM
3asIBUTENS.

[Ipu npencraBneHUM 3asBICHUS MPEACTABUTENEM 3asBUTENS K TaKoOMy
3asIBJICHUIO TpUJIaraeTcsi JIOBEPEHHOCTb, BbIAAHHAS MPEICTABUTEIIO 3asBUTEINS,
obopmiicHHasT B TIOpsiAKE, MPEAYCMOTPEHHOM 3aKOHOJATeNbCTBOM Poccuiickoit
denepanum.

3asBieHue B (opMe AIEKTPOHHOTO JOKYMEHTA TOJIUCHIBACTCS 3asBUTEIIEM
1100 [peICTaBUTEIEM 3asIBUTEIIS C HCIIOJIb30BAaHUEM YCUJICHHOU
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KBAM(UIMPOBAHHON  BJIEKTPOHHOM  MOAMHMCH, 3a  HMCKIIOYEHHUEM  Cliydas,
npeaycMoTpenHoro mnyHktoMm 2(1) IlpaBun omnpeneneHuss BUIOB AJIEKTPOHHOMN
MOJIMKUCH, UCIOJIb30BAHUE KOTOPBIX JTOMYCKAaeTCs MpU OOpalieHUuH 3a MOJyYeHUEM
rOCYJapCTBEHHBIX M MYHUUHNAIBHBIX YCIYT, YTBEPKICHHBIX IOCTAHOBJIECHUEM
IIpaButennbctBa Poccuiickoir depepauun ot 25.06.2012 Ne 634 «O Bugax
AJIIEKTPOHHOM MOJIUCH, UCIOJIb30BAHUE KOTOPBIX JOIMYCKAETCs MpH OOpallleHUU 3a
MOJYYEHHEM TOCYAAPCTBEHHBIX U MYHULIUIIAIIBHBIX YCIIYD).

[Ipu mpenocraBiieHWH 3asiBIICHUS MpEJICTABUTENIEM 3asBUTENsT B (opme
ANIEKTPOHHOTO JIOKYMEHTA K TAKOMY 3asBJICHUIO MIPUJIaraeTcsl HajiexanuM o0pa3om
oopMiIeHHAsT TOBEPEHHOCTh B (HOpPME IJIEKTPOHHOTO TOKYMEHTA, IMOAIMMCAHHOTO
JIUIIOM, BbIAABIIMM (TTOAMHUCABIINM) JTOBEPEHHOCTh, C MCIOJb30BAHUEM YCHJICHHOM
KBTI (UITUPOBAHHON 3JIEKTPOHHOU MOJAIUCH
(B cimyuae, eciu MpeACTaBUTENb 3asBUTENS JEHCTBYET HA OCHOBAHUU JJOBEPEHHOCTH ).

B cnyyae npencraBiieHus 3asBIEHUS IPU JUYHOM OOpAILEHUU 3aABUTENS WU
NPEACTABUTEINSI  3asABUTENSL  MPEIBSABISICTCS  JOKYMEHT,  YIAOCTOBEPSIOIIMIMA
COOTBETCTBEHHO JINYHOCTD 3asIBUTEIIS I MPEICTABUTENS 3asIBUTEIIA.

Jlumo, wuMmerolee mpaBO JACUCTBOBaTH 0€3 JIOBEPEHHOCTH OT HMMEHH
IOpUJIMYECKOTO JIUIA, MPEABSABIAECT HOKYMEHT, YAOCTOBEPSIOIIUN €r0 JUYHOCTh, U
COOOIIAeT  PEKBU3UTHI  CBUJETEIBCTBA O  TOCYJAPCTBEHHOM  perucTpanuu
IOPUJIMYECKOTO JIMIA, 4 MPEICTABUTENb IOPUIAYECKOrO JIMIA MPEIbSIBISET TAKXKE
JOKYMEHT, TOJTBEPKIAOIIMI €ro IMOJHOMOYMS JEHCTBOBaTH OT HMEHH 3TOrO
IOpUJIMYECKOTO JIMIA, WM KOIMHUIO ATOTO JOKYMEHTA, 3aBEPEHHYIO IMe4YaThlo MU
MOAMUCHIO PYKOBOJUTEIISI 3TOTO IOPUAUYECKOTO JIUIIA.

3asButenu (NMPEACTABUTENIM 3asBUTENIA) NPU TMOJaye 3asBJICHUS BIIPaBe
NPUJIOKUThL K HEMY JOKYMEHTBI, YKa3aHHble B TMOJMYyHKTe 2.7 HACTOSIIEro
aIMUHUCTPATUBHOTO pErJaMEHTa, €CJIM TaKue JOKYMEHTbl HE HaxoHsTCs B
pacropsiK€HHd  OopraHa  TOCYJapCTBEHHOW  BJacTH,  OpraHa  MECTHOIO
caMoymnpaBjieHus JMOO TOABEJOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaMm WIH
OpraHaM MECTHOTO CaMOYIIPaBJICHUS OpraHU3alui.

2.6.2. Ilo cBoeMy keTaHUIO 3asBUTEb MOXKET MPEJICTABUTh UHbIE JOKYMEHTHI,
KOTOpBIE, 10 €r0 MHEHUIO, UMEIOT 3HAUYCHHUE MPU NPEIOCTABICHUN MYHULIUIAIBHOM
YCIIYTH.

2.6.3. Komuu [OKyMEHTOB MOTYT OBITh 3aBEPEHbl HOTAPUATIHLHO WM
3aBEPAIOTCS MPU MPUEME JIOKYMEHTOB B YCTAaHOBJIECHHOM MOPSAAKE MNPHU HATUIUHU
OpPUTHHAJIOB.

2.6.4. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh IMPEACTABISIEMBIX CBEICHUI

BO3JIAracTCs Ha 3asBUTEIIS.

2.7. HcuepnbiBaomuii nepeYeHb [JAOKYMEHTOB, HeO0OXOAMMBIX B
COOTBETCTBHH C HOPMATHBHBLIMH IMPABOBLIMH AKTAMM /ISl NPEI0CTABJICHHS
MYHUIMIAJIBHOH  YCJYrH, KOTOpble  HAXOAATCH B  PacCHOpPSIKEHHH
roCyIapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYIPABJECHHMS M HHBIX
OPraHoB M KOTOpbIC 3asiBUTEJIb BIPaBe NPeI0CTABUThb, a4 TaK/Ke CIOCO0bI MX
MOJIyYeHHUsI 3asiBUTEJISIMM, B TOM 4HCJIe B JJIEKTPOHHOH ¢(opme, MOPSAIOK HMX
NpeCTABJICHUS

2.7.1. JIOKyMeHTBI, KOTOpbIE 3asgBUTENb (MPEACTABUTENb 3asSBUTEIIS) BIPABE
MPEJACTAaBUTh MO COOCTBEHHON MHUIIUATHURE:
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- NPaBOYCTAaHABIMBAOIINE M (WIM) NPABOYAOCTOBEPSIOIIHME JTOKYMEHTHI Ha
00BEeKT (OOBEKTHI) aapecaly, eciau MpaBo Ha Hero 3apeructpupoBaHo B EI'PH
(ympaBnenue denepaiibHON cily>)k0a TOCYIapCTBEHHOW pErUCTpalvu, KajaacTtpa u
kaprorpacduu o Hoeroposckoit o6actu (ganee - Pocpeectp);

- xamactposbie Boimucka U3 EI'PH 00 o0bekTax HEIBUKUMOCTH, CIECACTBUEM
npeoOpa3oBaHus KOTOPBIX SBIseTCS OOpa3oBaHHME OJHOrO M 0Oosiee OOBEKTa
aapecauuu (B cliydae mpeoOpa3oBaHUsi 0ObEKTOB HEABMXKMMOCTH C 00pa3oBaHUEM
OJIHOTO M 00Jiee HOBBIX 00BEKTOB aapecarun) (Pocpeectp);

- pa3peleHue Ha CTPOUTENBCTBO 00BEKTA aJpecany (P IPUCBOCHHUH aJipeca
CTPOSIITUMCS OOBEKTaM ajpecanuu) W (WIM) paspenieHue Ha BBOJI OOBEKTa
aJpecalid B SKCIUTyaTalll0, BBIJAHHOE OPraHOM MECTHOTO CaMOYINPAaBIICHUS WA
YIOJHOMOYEHHBIM OpPraHOM UCIOJIHUTENbHOM BiaacT HoBropoackoi odmactu (eciu
OOBEKTOM aJpecallid HE BBICTYyMaeT OOBEKT WHAMBUAYAIBHOTO  SKUIUIIHOTO
CTPOUTENILCTBA UJTU CAJOBBIN JOM);

- YBEIOMJIEHUE O COOTBETCTBUHM YKA3aHHBIX B YBEIOMJICHHMH O IUIAHHPYEMOM
CTPOUTENBCTBE IMAapaMETPOB OOBEKTa aJpecallid YCTaHOBJIEHHBIM IapaMeTpaMm u
JONYCTUMOCTH pa3MeIlleHus: OOBbEKTa aJpecallii Ha 3€MEJIbHOM YYacTKe U
YBEJOMJIEHHSI O COOTBETCTBUHU IOCTPOEHHBIX WJIH PEKOHCTPYUPOBAHHBIX OOBEKTOB
azpecaly TpeOOBaHUAM 3aKOHOJATENbCTBA O TPAJOCTPOUTENIBHOMN NEATEIBHOCTH (B
OTHOILIEHUU OOBEKTOB HHIMBUIYAJIBHOTO JKUJIMILHOTO CTPOUTEIHCTBA M CATOBBIX
JIOMOB, CTPOMTENBLCTBO KOTOpbIX Hauato mnocie 04.08.2018), pazpemieHue Ha
CTPOUTEIBCTBO OOBEKTA aJpecaliii, pa3pelieHue Ha BBOJ OOBEKTa ajapecaluu B
JKCIUTyaTalilo (B OTHOIIEHHMH OOBEKTOB  MHJMBHAYAJIbHOTO  KUJIUIIHOIO
CTPOUTEIBCTBA, PA3PEIICHNUE HAa BBOJI B AKCILTyaTaI[UIO0 KOTOPBIX U (WJIM) pa3pelieHue
Ha CTPOUTEIBCTBO KOTOPHIX BbiAaHbl 10 04.08.2018);

- CX€Ma pacrnoyioKeHUs: oObeKTa aJpecalud Ha KaJacTpOBOM IUIAHE WJIU
KaJlaCTpOBOM KapTe€ COOTBETCTBYIOIIEH TEPpUTOPUU (B Cllydae MPUCBOEHUS
3eMeIbHOMY yuacTky ajapeca) (Pocpeectp);

- kagacTtpoBas Beimucka u3 EI'PH 00 00bexT aapecanuu (B ciayyae IpUCBOCHUS
azpeca 00ObEKTY ajJpecaliu, MOCTaBICHHOMY Ha kagacTpoBblil yueT) (Pocpeectp);

- pelmeHue opraHa MECTHOTO CAMOYIPABJIEHHS O IIEPEBOJAE IKUJIOTO
NOMEIICHUS] B HEXWIOE T[OMEIIEHUE WIM HEXUJIOro IIOMEIIEHUs B JKUJIOE
noMmenieHne (B ciayyae NpPHUCBOEHHUS IOMEIICHHIO ajapeca, HW3MEHEHUs U
aHHYJIMPOBAHUS TaKOI'O aJpeca BCIEICTBHE €ro MepeBoAa U3 KWJIOrO IMOMELIEHUS B
HEXWIOE T[OMEIIEHUE WJIM HEeXWIOro TIOMELIEHUS B JKUJIOE MOMEIICHUE)
(AnMuHucTpanus bopoBHUCKOr0 MyHHIIMIIAIIBHOTO pailoHa);

- aKT MPUEMOYHOU KOMHUCCHUU MpPHU MEPEyCTPONCTBE U (UJIM) MEPEIUIaHUPOBKE
MOMEIICHHS], MPUBOIAIIMX K OOpa3oBaHUIO OJHOrO W 0oJee HOBBIX OOBEKTOB
aapecanuu (B ciiydae mpeoOpa3oBaHUs OOBEKTOB HEJIBMXXMUMOCTH (IMIOMEIICHUH) ¢
oOpa3oBaHHEeM OJHOr0 MU 0OoJjiee HOBBIX OOBEKTOB ajpecaluu) (AJIMUHHUCTpALUS
BopoBHUCKOro MyHHIIMITAJIBHOTO pailoHa);

- KaJacTpoBasi BbIIMCKA 00 00bEKTe HEABMKUMOCTH, KOTOPBII CHAT C yueTa (B
cllydae aHHYJIHPOBaHMS ajpeca 0ObEKTa ajJpecald M0 OCHOBaHHSIM, YKa3aHHBIM B
NOAIYHKTE «a» NyHKTa 14 IlpaBwi NpHUCBOEHHMS, U3MEHEHUS W AHHYJIWPOBAHUS
aZpeCcoB, YTBEPKAECHHBIX NTocTaHoBiIeHUEM lIpaBurenscTBa Pocculickon Denepanuu
ot 19.11.2014 Ne 1221) (Pocpeectp);
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- yBegomiuenue o6 otrcyrctBuu B EI'PH 3ampammBaembix cBeneHuil mo
O0BEKTy ajpecauuu (B cllydae aHHYJIUPOBaHHUS aapeca OOBEKTa aapecalul Io
OCHOBAaHMSIM, YKa3aHHbIM B MOJNyHKTEe «0» mnyHkra 14 IlpaBun mnpucBoeHus,
W3MEHECHHUSI W  AHHYJIMPOBAHUSA  AJIPECOB, YTBEPKICHHBIX ITOCTAHOBICHUEM
[IpaButenscTBa Poccuiickoit @enepanmu ot 19.11.2014 Ne 1221) (Pocpeectp).

2.77.2. B ciuyyae ecnm 3asBUTEIEM CAMOCTOSTENBHO HE MPEACTABICHBI
JOKYMEHTBI, YKa3aHHbBIC B IIYHKTE 2.7 HACTOSIEr0 aIMUHACTPATUBHOTO PErJIaMEHTA,
YIOJIHOMOYEHHBI OpraH 3ampalidBaeT WX MOCPEACTBOM HH(GOPMAIIMOHHOTO
MEXBEJJOMCTBEHHOI'O B3aUMOJICHCTBUS.

2.7.3. HenpencraBnenue — 3agButTeiaeM  (IIPEACTaBUTENIEM  3asBUTEIN)
JOKYMEHTOB, HAXOJSIIUXCA B PACHOPSIKEHUH TOCYJApPCTBEHHBIX OPraHoOB, OPraHOB
MECTHOTO CaMOYIIPaBJICHHUSI U MHBIX OPIaHOB HE SIBJSIETCS OCHOBAHHUEM IS OTKa3a B
[PEIOCTABIECHUN MYHUIIMIAIBHON YCIIYTH.

2.8. Yka3aHue Ha 3anper Tped0OBaTh OT 3asiBUTEJIS

2.8.1. 3anpeiieHo TpeOOBATH OT 3asIBUTEIIA:

IpPEICTaBICHUs JOKYMEHTOB U MH(QOpPMAIMU WM OCYIIECTBIICHUS JEWCTBUH,
IIPEICTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMU
IIPaBOBBIMM AaKTaMH, PETYJIMPYIOIIMMHA OTHOLICHUS, BO3HUKAIOIIME B CBA3U C
IIPEIOCTABICHUEM MYHULIMIIAIBHOMN YCIYTH;

OpPEICTaBICHUS JOKYMEHTOB M HH(OpMaluu, KOTOpblE HaxXoAsITcsd B
pPacCHOpsDKEHUHM  OpPraHoOB, IMIPENOCTABISIOIIMX MYHULMIAIBHYIO YCIYTy, HHBIX
rOCyJapCTBEHHBIX OPraHoOB, OPraHOB MECTHOI'O CaMOYIIPaBJIEHUS W OpraHu3alui, B
COOTBETCTBMM C HOPMAaTUBHBIMH MNpaBOBbIMU akTaMu Poccuiickon ®enepanmu,
HOPMATUBHBIMH TPaBOBBIMU akTaMu cyObekToB Poccuiickoit ®enepaunu u
MYHUIMTIATbHBIMU PABOBBIMU aKTAMH;

MPEACTABICHUS JOKYMEHTOB M  HWH(pOpMaluu, OTCYTCTBUE U (WUJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMChH MPHU NMEPBOHAYATILHOM OTKa3€ B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, JIUOO B
IIPENOCTABICHUM  MYHMIMNAIBHOW  YCIYI'M, 3@  HMCKJIIOUYEHHEM  CIy4aes,
IIPENYCMOTPEHHBIX INyHKTOM 4 dacth 1 crarem 7 DenepaibHOrO 3akOHa OT
27.07.2010 Ne 210-®3 «OO0 opraHuzanuu TPEIOCTABICHUS TOCYIAPCTBEHHBIX W
MYHULUIAIBHBIX YCIIyT»:

- U3MeHeHue TpeOOBaHMII HOPMATHUBHBIX IPABOBBIX aKTOB, KAaCaIOIIUXCS
IPENOCTABICHUSI MYHULMIAJBHON yCIyTH, TMOCI€ IEePBOHAYAIBHOM IOAAYU
3asIBJICHUS O MPEAOCTABICHUNA MYHUIIMIIATBHON YCIYyTH;

- HaJIMYMe OLIMOOK B 3asBJICHUM O MPEIOCTaBICHUU MYHHUIIMIAIBHON YCIYyTHU U
JTOKyMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJIE€ IMEPBOHAYAIBHOIO OTKa3a B MpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, JIUOO B
MPEIOCTABICHUN MYHMIIMMNAIbHOW YCIYTM U HE BKIIOUEHHBIX B MPEACTaBICHHBIN
paHee KOMIUIEKT JJOKYMEHTOB;

- UCTEUEHHUE CpPOKa JCUCTBUS JOKYMEHTOB UM U3MEHEHHE MHPOpPMAalLIUU MOCIe
NEpPBOHAYAJILHOTO  OTKa3a B  MpHEME JOKYMEHTOB, HEOOXOAMMBIX  JJIs
IPEIOCTaBICHUS! MyHULIUIIAJILHON yCITyTH, TUOO0 B MPEIOCTaBIEHUN MYyHHUIIUITAIbHON
YCIIyTH;
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- BBIBJICHHE JIOKYMEHTAJIBHO TMOATBEPXKIEHHOTO (¢akra (IMPU3HAKOB)
OIMOOYHOTO WJIM MPOTUBOIMPABHOTO ACUCTBUS (0€3MEUCTBUS) MOJDKHOCTHOTO JIUIA
OpraHa, MPEJOCTaBIIONIET0  MYHUIMUIIAIBHYIO  YCIYyTry,  MYHHIUIIAJIbHOIO
ciyxatiero, paborauka M®I] mpu nepBoHayaIbHOM OTKa3€ B MpUEME JOKYMEHTOB,
HEOOXOJMMBIX I  MPEAOCTaBICHUS  MYHULMIAIBHOM  ycioyrd, Jaubo B
MPEAOCTABICHUA MYHULIUIIAIBHON YCIYTH, O YEM B IUCBMEHHOM BHUJE 3a MOAMMUCHIO
PYKOBOJUTENSA OpraHa, MpeI0CTaBIAIOMIEr0 MyHUIIUITAIBHYIO YCIYTY, PYKOBOIUTES
MOI] npu nepBoHAYaIHLHOM OTKa3€ B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEAOMIIAETCS 3asBUTEIb, a TaKKe

MPUHOCSTCS U3BUHEHUS 3a JOCTABJICHHBIE HEY100CTBA.
2.9. HUcuepnbiBawouuii nepe4yeHb OCHOBAHMU /JIf OTKa3a B Ipueme
JOKYMEHTOB, HEOOX0AMMBIX /IJIfl PE0CTABJIEHUS MYHUIIMTIAJIbHOH YCJIYyTH

OcHoBaHus JUIs OTKa3a B IPUEME JJOKYMEHTOB OTCYTCTBYIOT.

2.10. McyepnpIBalOIIHI NEPEeYeHb OCHOBAHUM VISl IPHOCTAHOBJICHUS UJIH
0TKAa3a B NPeJI0CTABJICHUN MYHUIIUNIAJTbHOM YCJIYTH

2.10.1. OcHoBaHHUs i NMPUOCTAHOBIICHHS NMPENOCTABICHUS MYHHIIMIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.10.2. B nmpenocTaBieHUN MYHULHMIIAIBHON YCIYTH MOXET ObITh OTKAa3aHO B
CIEAYIOIINX CIIyYasx:

C 3asBJICHUEM O IPEJOCTABICHUU MYHULUIAIBHON YCIYrd 0OpaTUIIOCh JIMIIO,
HE YKa3aHHOE B ITyHKTE 1.2 HAacTOAIIEro aIMUHUCTPATUBHOIO PETVIAMEHTA;

OTBET HAa MEKBEJOMCTBEHHBII 3alpoC CBHJIETENBCTBYET 00 OTCYTCTBUU
JTOKyMeHTa ¥ (Wiu) uHPOpMalUU, HEOOXOJUMBIX I TPUCBOCHHUS OOBEKTY
aJpecalny aJpeca WIM aHHYJIHPOBAaHUA €ro aJpeca, U COOTBETCTBYIOLINM JTOKYMEHT
HE OBUT TMPEACTABJICH 3asBUTENIEM (MIPEACTABUTENIEM 3asBHUTEINSI) MO COOCTBEHHOM
WHULINATUBE;

JOKYMEHTBI, OOS3aHHOCTh IO MPEIOCTaBICHUIO KOTOPBIX ISl MPHUCBOCHHUS
OoOBEKTYy ajpecaldd ajJpeca WM AaHHYJUPOBAHUS €ro ajapeca BO3JOKEHAa Ha
3asiBUTENS  (MPEACTaBUTENS 3asgBUTENsI), BbLAAHBI C HapyUIEHUEM TMOpAJIKa,
YCTaHOBIIEHHOTO 3aKOHOIaTeNbeTBOM Poccuniickon Penepanuu;

OTCYTCTBYIOT CJIy4Yau W YCJIOBHS AJIA MPUCBOEHUSI OOBEKTY aJpecalnu aapeca
WJIM aHHYJIMPOBAHUS €ro aJpeca, yKa3aHHble B MyHKTax S5, 8 - 11 u 14 - 18 IIpaBun
IPUCBOCHUS,  W3MEHEHHWs W  aAHHYJHWPOBAaHUSA  aJIpPECOB,  YTBEP>KICHHBIX
nocraHoBiieHueM IIpaBurensctBa Poccuiickoit @enepanuu ot 19.11.2014 No 1221.

2.10.3. 3agButenu (MpeNCTAaBUTENN 3asBHUTENA) HMEIOT MPAaBO MOBTOPHO
o0paTtuThbcs B YTNOJIHOMOYEHHBIM OpraH 3a MOJIydYeHHEM MYHMIMIAJIbHOW YCIyru
II0CJIE YCTPAHEHMS MPETYCMOTPEHHBIX HACTOSIIUM ITYHKTOM OCHOBAaHMM ISl OTKa3a

B [IPEIOCTABIICHUN MYHUIUIIATbHON YCIYTH.

2.11. [IlepeyeHb YyCJayr, KOTOpble SIBJSIIOTC HEOOXOAUMBIMM U
00513aTeJIbHBIMHU ISl MIPEIOCTABJICHUS MYHUIMIAJIBHOW YCJIYIM, B TOM 4YHCJE
CBEIeHHs] O JIOKyMeHTe (JIOKyMeHTax), BbiAaBaeMOM  (BbIIaBaeMbIX)
OpPraHu3anusAMU, YYACTBYIOIIMMH B MPEA0CTABJIEHUH MYHUIIUNIAJIBLHOM YCJIYTH,

yCJ'IYFI/I, KOTOPBIC  SABJIAIOTCA H€O6XO,Z[I/IMBIMI/I u 00s13aTeIbHBIMU I

MPEAOCTABIEHNS MYHHUIUIIAJBHON YCIYTH, OTCYTCTBYIOT.

2.12. TIlopsigok, pa3Mep H OCHOBAaHHMS B3HMAaHHMS TOCYAAapPCTBEHHOM
NOUIIMHBI M MHOHM IIATHI, B3MMaeMOH 3a NpPeJoCTABJICHHE MYHULMIAJIbHOM
yCayru
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MyHuunanspHas yciayra mpeaoCTaBlIsIeTcs OecIaTHO.

2.13. Ilopsagok, pa3Mep W OCHOBaHUSI B3MMaHUSl ILIATHI 32
NpeaocTaB/IeHHe YCJIYyr, KOTOpPbIe SABJSIIOTCA HEOOXOAUMBIMH M 00513aTeJIbHBIMH
AJIs1 IPEI0CTABIeHUS] MYHUIIUNIAJIBHON YCIyTH

[Inata 3a mpemocTaBiIEHUE YCIYr, KOTOPBIE SIBISIIOTCS HEOOXOAUMBIMU U
00s13aTeIbHBIMM JIJISl TIPEIOCTABJICHUS MYHHUIIMIIAJILHOW YCIYTH, HE B3MMAaeTCsA B

CBSI3U C OTCYTCTBHUEM TaKHUX YCIYT.
2.14. MakcuMaIbHbIH CPOK OKHIAHUS B O4Yepead NMPH Mmojaade 3ampoca o
NpeIoCTABIEHUM MYHMUIMIAJILHOW  yCIYrH, YCJIYIH, NpPeaocTaBJisieMoi
opraHusanueii, y4acTBymoueil B npeIocTaBjieHMd MYHUIUNAJbHON yCJIOyru, ©
NPH NOJIYYeHUH Pe3yJIbTaTa NpeIoCTABJeHUsI TAKHX YCIyT
Bpemst oxupmanus B odepeau IMpU Mojade 3ampoca O MNPeaoCTaBICHUU
MYHUIIUTIATBHON YCIYTH, YCIYTH, IPEIOCTaBIsIEMOI OpraHu3alen, yyacTByomniei B
NPEIOCTABIICHUM MYHUIUIIAIBHOM YCIyrd, W TP TIOJYYEHHH pe3yJibTaTa

MPEAOCTABICHUS TAKON YCIYTH HE AOJKHO NPEBBIIATh 15 MUHYT.

2.15. Cpox M mOpsAOK _  PEerucTpamMM 3amnpoca 3asiBUTEIsT O
NPEAOCTABJEHNH MYHHUUNAJBHON YCIYIH M YCIYIH, HPeJoCTABJIsSEMOI
opraHm3anuei, y4acTBywueil B NMpegoCTABJICHUM MYHHIUNAJIBLHON YCJOYTrd, B
TOM YHCJIe B 3JIEKTPOHHOI dopme

3asBicHME O TMPEIOCTABICHUM MYHMIIMNAIBLHON YCIyTH, B TOM YHUCJE
MOCTYNUBILIEE B DJJIEKTPOHHOM (opMe C HCHOJIB30BAHUEM €IUHOTO MopTaa,
pernoHaispHOro nopraiga Jmbo uepe3 MODL[, peructpupyercss B TeEUECHHE
1 pabouero AHs CO JIHS TMOCTYIUICHUSI 3asBJICHUSI B CTPYKTYPHOM IMOJApa3eICHUN
VY10THOMOYEHHOTO OpraHa, OTBETCTBEHHOM 3a BEJICHUE JIETONPOU3BOICTBA.

2.16. TpeOoBaHust K MOMEIIEHHSIM, B KOTOPBHIX MPEAOCTABIAETCS
MYHHIMNAJIbHAS (i;c.uyra, K MeCTy OXMIAAaHUSI W _NpHeMa 3asiBUTEJIeH,
pa3MelleHuI0 U O0QOpPMJIEHUI0 BU3YAIbHOI, TEKCTOBOH W MYJIbTHUMeEIUIHOU
uHGopMaLIMU 0 NOPSAAKE MPEAOCTABICHUSI MYHUITUNIAJIBLHOM YCJIYTIH

Mecra, npeaHa3HAYCHHBIC ISt 03HAKOMJICHUS 3asiBUTENEH c
WH(QOPMAIIMOHHBIMU MaTepUajiaMi U 3allOJHEHUs JOKYMEHTOB, OOOpPYIyHOTCS
WH()OPMAITMOHHBIMUA CTEHJIAMH, CTYJbSIMH, CTOJIAMH (CTOMKAMH) U 00eCTIeunBatOTCs
oOpasiamu 3aM0JIHCHHS JOKYMEHTOB, Oymaroi u KAHIIEJSIPCKUMHU
MPUHAICKHOCTSIMU JIJI1 00€CTIeUeHUsI BO3MOKHOCTH O(OPMIIEHUS JOKYMEHTOB.

B mecrtax myig 3amonHeHHs JOKYMEHTOB JOJKEH 00€CIeunBaThCs JOCTYI K
HOPMAaTUBHBIM MTPABOBBIM aKTaM, PEryJUPYIOIIUM MPEAOCTABICHUE MYHULIUITAIIBHOM
YCIIYTH.

Mecrta niig oxxujanusi 00OpYyIyIOTCS CTYJIbSIMU, KPECETbHBIMU CEKIIUSAMU WU
ckamMbsMH (OaHkeTKaMK). Koau4ecTBO MeCT JJ1sl OKUAaHUs ONPEEsIeTCs] UCXOIs U3
(hakTHYECKOM Harpy3Ku U BO3MOXKHOCTEH JIJIs UX pa3MEIIeHUs B 3JaHUMU.

[ToMemenus yisi HEMTOCPEACTBEHHOTO B3aUMOJICHCTBUS C 3asBUTEISIMUA MOTYT
OBITh OPraHU30BaHbI B BUJIE OTACIBHBIX KAOMHETOB JIMOO B BUJIE OTACIBHBIX paboumXx
MECT.

KabuneTrsl, mnpeaHasHadeHHbIE [JI1 TIpUeMa 3asBUTENEH, JOJKHBI OBITh
o0opyaoBaHbl MHGOPMAIIMOHHBIMU Ta0JIMYKaMHU (BBIBECKAMH) C yKa3aHHEM HOMepa
kabuHera, (damMuwind, WMEHH, oOTdecTBa (NIPU HAIWYMUA) U JOIHDKHOCTU
MYHUITUTIATBHOTO ~ CIy’Kaiero, rpaduka TmpueMa 3asBUTENCH ISl  JTUYHOTO
MPEACTABICHUS TOKYMEHTOB U KOHCYJIbTUPOBAHHSL.
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Kaxnoe pabGouee wmecTo JOMKHO OBITH O0OpPYIOBAaHO MEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNa K HEOOXOIWMBIM HWH(OPMAITMOHHBIM
0azaM, eYaTaroIMM U CKaHUPYIOIIUM YCTPOUCTBAM.

Bxoa B 3maHume VYMNOJIHOMOYEHHOTO OpraHa JOJDKEH ObITh 000pyI0BaH
WHQOPMAIIMOHHOW  TaOIMYKOM (BBIBECKOI), cojieprKaliei CJICTYIOIIYIO
nHpopMaIuio:

HAaUMEHOBAHUE;

MECTO HAXOXKJICHUS,;

peXUM pabOTHI;

aapec oUIMAIBLHOTO CaiTa;

TeneOHHBIN HOMEP U aApeC DIEKTPOHHOM MOYTHI.

B umemsix opranumzanuu OecTpensiTCTBEHHOTO JOCTyNa WHBAIMIOB (BKIIOUast
WHBAJIMJIOB, HCIIOJIB3YIOIIUX KpEclIa-KOMSICKA M COOaK-MPOBOJHUKOB) K MECTY
MIPEIOCTABICHUS! MYHUILIUTIATBHON YCIYTH UM 00€CTIeYUBAIOTCA:

YCJIOBUSL OECIPENSATCTBEHHOTO J0CTyIa K OOBEKTY (3/1aHUI0, TOMEIICHUIO), B
KOTOPOM  MpPEJOCTABJISIETCS ~ MyHUIUMNAJAbHAs  yciayra, a  Takke  JJid
OecrnpensaTCTBEHHOTO  TOJIb30BaHUSl ~ TPAHCIOPTOM,  CPEACTBAMU  CBSI3U U
uHdopmaIuy;

BO3MOXHOCTh CAMOCTOSITEILHOTO MEPEABUKEHUS IO TEPPUTOPUH, HA KOTOPOM
pacrnoyioxkeHbl OOBEKTHl (34aHUS, IOMEIICHUsI), B KOTOPBIX MPEJOCTABISICTCS
MyHUIIMNIATbHAS yCIIyra, a TakXKe BXOJa Ha Takue OOBEKThl M BBIXOJAa W3 HUX,
MOCAagKi B TPAHCIOPTHOE CPEACTBO M BBICAJAKM M3 HEro, B TOM 4YHCIE C
UCTIOJIb30BaHUEM Kpeca-KOJISACKH,

HaJJIeXKalee pa3MelieHne OO0OpyJIoBaHHs U HOCUTENeW HWH(OpMAIIHH,
HEOOXOJUMBIX JUIsi oOecreyeHusi OeCHpemnsiTCTBEHHOTO JIOCTyna K OOBbEeKTaMm
(3maHUsAM, TIOMEIICHHUSIM), B KOTOPBIX MPEIOCTABISACTCS MyHHUITUIIAIbHAS yCIyTa, C
Y4eTOM OTPaHUUYCHHUH KU3HEACATEIPHOCTH;

nyOaupoBaHre HEOOXOAUMOM 3BYKOBOM M 3pUTENBHON MH(OPMAIUK, a TAKXKE
HAJMUCEN, 3HAKOB M HMHOW TEKCTOBOW W Tpaduueckod uHGOpPMAIMU 3HAKAMU,
BBITIOJIHEHHBIMU PelibePHO-TOUEeUHbIM TpudToM bpaiins;

COTPOBOXK/ICHUE WHBAIHMJIOB, HUMEIONIMX CTOMKHE pacCTporcTBa (YHKIIMH
3pEHUS U CAMOCTOSITEIIbHOTO TIePEABUKCHHUS;

JIOITYCK CYpOIIEPEBOIUMKA U TU(PIIOCYPIOTIEPEBOTINKA;

JIOMYCK COOAKHU-TIPOBOIHMKA HA OOBEKTHI (3/aHMsI, TIOMEIIEHHUs), B KOTOPHIX
MPEIOCTABIIACTCS MyHHUIIUTIATIbHAS YCITYTa;

OKa3aHWE TIOMOIIM B TIPEOAOJCHHH OaphepoB, MEIIAIUX TMOTYyYCHHUIO
MYHHUITUTIATBHOM YCIIYTH HapaBHE C IPYTUMU JTUIIAMHU.

B cmyuae HEBO3MOXXHOCTH  TIOJHOCTBIO  MPHUCIOCOOWTH  MOMEIICHHE
YToTHOMOYEHHOTO OpraHa ¢ y4eToM MOTPeOHOCTH MHBAIWAA €My OO0eCreunBaeTCs

JIOCTYI K MECTY IIPEIOCTABIECHUS MyHUIIMTIATLHOM YCITYTH.

2.17. Iloxa3zaTes M JOCTYMHOCTH M_KAa4YeCTBA IOCYIapCTBEHHOW YCJYyrHd, B
TOM YHCJIe KOJUYECTBO B3aMMO/ICIiCTBHIi 3asiBUTEIIS € )IOJI)KHOCTHI)IMI/I JIMIaMU
NpH NPEIOCTABJCHHH MYHMIMIAIBLHOW YCJIYrH MW HX HPOJOIKHTEIbLHOCTD,
BO3MOKHOCTH IOJIy4eHHsI rocyaapcrBenHoii ycayru B M®II, Bo3MoxkHOCTH
NoJIy4YeHUusi HH(POPMALMHU O XO0Jie NMPeI0CTABJEHUSI TOCYyJaAPCTBEHHOH yCJIyru, B
TOM 4YHClle C HCHOJIb30BAHHEM MH(OPMAIMOHHO- KOMMYHHKANHOHHBIX
TeXHOJIOTH I
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2.17.1. Tloka3arenem KadecTBa W JIOCTYITHOCTM MYHHLHMIIAJBHON YCIIyTH
ABJIIETCSI  COBOKYIHOCTh  KOJIMYECTBEHHBIX W  KA4eCTBEHHBIX I1apaMETPOB,
MO3BOJIAIOIIMX HW3MEPSATh WU OLEHUBATh MPOLECC M PE3YNbTAT IMPENOCTABICHUS
MYHULUNAIBHON YCITYTH.

2.17.2. IlokazaTensiMi JOCTYITHOCTHU MPEIOCTABICHUS MyHULIMNIAIBHON yCIIyTH
SABJISIFOTCSL:

TPAHCIIOPTHAsA JOCTYMHOCTh K MeECTaM MPEIOCTABICHUS MYHULMNAIbHOM
YCIIYTH, B TOM YHUCJIE JIJIS JIUI C OTPAHUYEHHBIMHU (PU3UYECKUMH BO3MOXKHOCTSIMH;

BO3MOXXHOCTH TIOJTyYEHUSI TOJTHOU, aKTyaJIbHOM U JOCTOBEPHON HHPOPMAIIH O
NOPSJIKE MPEAOCTABICHUS MYHULMIIAIBHON YCIYI'M, B TOM YHCJIE B 3JIEKTPOHHOU
dopme;

BO3MOXXHOCTh ~ BbIOOpa  crmocoba  oOpalieHuss 3a  NPEAOCTaBICHHEM
MYHULUOAIBHOW yCIIyTH (JIMYHO, YEpe3 MPEACTABUTENS, IOYTOBBIM OTIPABIICHUEM,
yepe3 MOII, mocpeACTBOM €IMHOTO MOpTaia/PErMOHAIBHOTO TMOpTayia, MHopTaja
aJpEeCHOM CUCTEMBI);

BO3MOKHOCTb TOJy4YeHHUs] MH(POpMalMU O MOPSAAKE U XOJ€ MPEIOCTaBIICHUS
MYHULIMIIAJBHOW YCIYTM, B TOM YHCIE C HCIHOJIb30BaHUEM HH(OPMALIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.17.3. Tloka3aTtenssMM KadecTBa NPEIOCTABICHUS MYHULUNAIBHOW YCIIYTH
SBJISFOTCSL:

CTENEHb  YAOBIECTBOPEHHOCTH TPa)XJaH KayeCTBOM U  JIOCTYIHOCTBIO
MYHULHANIAIBHOWN YCIIYTH;

COOTBETCTBHE MPEIOCTABISIEMON MYHUUUIAIBHON YCIyru TpeOOBaHUAM
HACTOSIIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

COOJII0JIEHNE CPOKOB MPETOCTABICHHSI MYHULIMTAIBHON YCITYTH;

KOJIMYECTBO 0OOCHOBAHHBIX Kajio0.

2.17.4. Ilpn nosly4eHNH MYHULHUNAIBHOW YCIYTH 3asBUTENIb OCYLIECTBISET HE
0oJee IBYX B3aMMOJIEUCTBHUM C JOJPKHOCTHBIMU JTUIIAMHU Y TOJIHOMOYEHHOI'O OpraHa.

IIpOoIOIKUTENBHOCTD  KaXXI0I0  B3aWMOJEHCTBHS HE JOJDKHA IPEBBILIATH
15 MuHyT.

2.18. HHuble TpeOOBaHUs, B TOM YMCJIE YYUThIBAKOIINE OCOOCHHOCTH
NpeIoCTABJIEHUS] MYHUIUNAJBLHOH ycayru B M®I u ocobeHHocTH
NPEAOCTABJICHUS MYHULMIIAJIbLHOM YCJIYIH B JJIEKTPOHHOU (popMe

2.18.1. [lpu HampaBieHUHU TOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHHUS
MYHULIMIIAJIBHONW yCIIyTH, B ()OpME 3JIEKTPOHHBIX JOKYMEHTOB, C MCIOJb30BaHUEM
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTei, B ToM uuciie ceTu «HTepHeT»,
BKJIIOYAs €JUHBIA TMOPTajl, PErHOHAIbHBIA TOpPTaJl, HCIHOJb3YETCS YCUJICHHAs
KBATM(PUIIUPOBAHHAS 3JIEKTPOHHAS TOJTHUCH.

3asBuTENN — GU3MUECKHUE JIMIA BIPaBE UCIOJIb30BaTh MPOCTYIO JIEKTPOHHYIO
NOJANKCH B cliyyae, npeaycMoTpeHHoM myHKToM 2(1) IlpaBun omnpenenenus BUAOB
AIIEKTPOHHOM MOJIUCH, UCIOJIb30BAHUE KOTOPBIX JOMYCKAeTCs MpHU OOpalieHuu 3a
MOJIy4eHUEM TOCYJIapCTBEHHbIX W  MYHHUIMNAIBHBIX YCIYr, YTBEP>KIECHHBIX
nocra”HoBieHueM [IpaBurenscrBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 «O
BUJIaX JJEKTPOHHOM TMOJIUCH, WCIOJb30BAHUE KOTOPBIX JIOMYCKAeTCs MpuU
oOpallleH!H 3a MOJIYyYeHHEM rOCyAapCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT».
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[IpenocraBieHre MYyHUIUNAIBHOM YCIYIM € MCHOJIB30BAHUEM €JIMHOTO
nopTajia, PETMOHAJIBLHOIO MOpTaja OCYIIECTBISETCS B OTHOIICHUU 3asiBUTENEH,
MPOIIEAIINX TPOLEYPY PETUCTPAIIMU U aBTOPU3ALMHK ¢ Uctionb3oBanueM ECUA.

2.18.2. Ilpuem HOKYMEHTOB W BblJIaua pe3yJibTaTa MYHUIIUNAIBLHOW YCIyTH
MOXET OcCylIecTBIAThcs B M®DIL| 1o npuHIMIY SKCTEPPUTOPUATLHOCTH  MpHU
HaJIMYUU 3aKJIFOYEHHOTO COTJIAIICHHUS O B3aUMOJCHCTBUU MEKIY Y TOJTHOMOYECHHBIM

opranoM u ['OAY «M®Iy.
II. COCTAB, IIOCJTEJOBATEJIBHOCTH 1 CPOKMU BbITIOJIHEHUA
%HMI/IHI/ICTPATI/IBHI)IX POIIE%}’WHCTBHH) TPEBOBAHMUA K
OPAAKY UX BBIIIOJHEHMNS, B TO WUCJIE OCOBEHHOCTH _
BBIITOJIHEHW ] %MI/IHI/ICTPATI/IBHHX PO E@F P ﬁl{EI/ICTBI/II/I}/IB
QJEKTPOHHOU ®OPME, A TAKXKE OCOBEHH M BBIITIOJIHEHU A
AIMUHUCTPATUBHBIX ITPOLHEAYP B M®I]

3.1. HMcuyepnpiBaIiuii mepeYyeHb AAMHUHUCTPATHBHBLIX MpOLEIypP
(neicTBHii):

1) mpuem u peructpanus 3asBJICHHUS U UHBIX JOKYMEHTOB JJIsl IPEIOCTABIICHUS
MYHULHANAIBHOWN YCIIYTH;

2) HarmpaBJIEHUE MEXBEJOMCTBEHHBIX 3allPOCOB;

3) npuHsATHE pelIeHUs O TpefocTaBieHUU (00 OTKa3ze B MPEIOCTABICHUM)
MYHULHANIAIBHOWN YCIIYTH;

4) yBegOMJIEHHWE 3asBUTENSI O MPUHATOM pEUICHUH, BbIJa4ya 3asiBUTEIIO

pe3yapTara NpeIOCTaBICHUS] MyHULIUITAIBHON YCIIYTH.
3.2. Ilpuem wu perucrpaums 3asiBJeHUS H HHbIX JOKYMEHTOB [JIsl
NPeIoCTABJCHUA MYHUIMIIAJIbHOH YCJIYIH

3.2.1. OcHoBaHMeM Ui Hadaja aIMHUHHCTPATUBHOM MPOUEAYPHI SBISIETCS
IIOCTYIUICHUE OT 3asABUTENA 3asBICHUS O NIPEAOCTABICHUY MYHUIUIIAJIBHON YCIIYTU:

Ha OyMa)KHOM HOCHTEJIE HEMOCPEICTBEHHO B YTIOJIHOMOYEHHBIN opraH, M®I];

Ha OyMa)XHOM HOCHTEJNEe B YIIOJIHOMOUYEHHBIH OpraH MOCPEACTBOM IOYTOBOTO
OTIIPABJICHUS;

B (opMe 3JIEKTPOHHOIO JOKyMEHTa C HCIOJIb30BaHUEM €IUHOr0 TMOopTala,
PErMOHAIBHOTO ITOPTAJIA WIIK ITIOPTajia aApECHOU CUCTEMBI.

IIpu nuuHOM QopMe mojauv JOKYMEHTOB B YIOJIHOMOYEHHBIH opran, M®IL]
10/1a4ya 3asiBJICHUS] U UHBIX JJOKYMEHTOB OCYILECTBIISIETCSl B OPAJIKE O0IIei ouepenu
B MPHUEMHBIEC YaChl WM MO MpeABapUTeNbHON 3anucu. [lpu nuunoit popme nogauu
JOKYMEHTOB 3asBUTEIb ITOAACT 3asBJICHUE W HHBIE JOKYMEHTBI, YKA3aHHBIC B
IYHKTax 2.6, 2.7 HACTOSAILIETO aIMUHUCTPATUBHOTO peryiameHnTa
(B ciayyae ecnu 3asBUTENb MPEICTABISET JOKYMEHTBI, YKa3aHHblE B NyHKTE 2.7
HACTOSIIIET0 aAMUHUCTPATUBHOTO pPErjlaMeHTa, M0 COOCTBEHHOW WHUIMATUBE) Ha
OyMa)XHOM HOCHTEJE.

[Ipu nuuHOM ¢dopMe momaunm JTOKYMEHTOB 3asBJICHHE O MPEIOCTaBICHUH
MYHUIIMIIAJIBHOW YCIYTM MOXET ObITh O(OpPMIICHO 3asBHUTENIEM B XOJ€ NpHEMa B
YnoaaomoueHHoM oprane, M®II mu6o odpopmiteHo 3apaHee.

[To mpochbe oOpatuBIIerOCs JHIA 3asBICHHE MOXET OBbITh 0(GOPMIICHO
JIOJDKHOCTHBIM ~ JIMIIOM ~ YTIOJJHOMOYEHHOTO  opraHa, cnenuaauctom  MOI],
OTBETCTBEHHBIMU 3a ITPUEM JIOKYMEHTOB, C UCHOJIb30BAHUEM ITPOTPAMMHBIX CPEJICTB.
B »sTom cnyudae 3asBUTENb COOCTBEHHOPYYHO BIIMCHIBAE€T B 3asBJIIEHHE CBOIO
(dbaMunuio, UMs U 0TYECTBO, CTABUT JATy U MOAMKCH.
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Jlo/zKHOCTHOE JTMIO YIIOJTHOMOYEHHOI0 OPraHa, OTBETCTBEHHOE 32 IpHeM
JOKYMEHTOB, OCYLIECTBJIACT CJeAYyIolIHe JeiiCTBUSA B X0/€¢ NpUeMa 3asiBUTeJIA:

yCTaHaBJIMBAET IPEIMET OOpaIlCHNUS;

YCTaHABJIMBAET JUYHOCTh 3asBUTENS (MPEACTABUTENS 3asBUTENS), B TOM YHUCIE
IIPOBEPSIET HAIMUKE JOKYMEHTA, YI0CTOBEPSIOILLIETO JUYHOCTD;

IIPOBEPSIET ITOJTHOMOYUS 3asIBUTEIIS;

IpOBEpsET HAJIMYHUE BCEX JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTaBIICHHUS
MYHUIIUTIATBHOU YCIIYTH, KOTOPBIE 3asBUTEINb 00s13aH MPEIOCTABUTh CAMOCTOSITEIHLHO
B COOTBETCTBUU C IIYHKTOM 2.6 HACTOSLIETO aIMUHUCTPATUBHOI'O PETJIAMEHTA;

B Cllydyae YCTaHOBJIEHUS (paKTa HECOOTBETCTBHS IMPEACTABICHHBIX JOKYMEHTOB
JA100 OTCYTCTBUSI HEOOXOAUMBIX JTOKYMEHTOB /ISl MPEAOCTABICHHSI MyHHUIIUITATbHON
ycIyrd MHPOPMUPYET B YCTHOU (opme 3asBUTENs (MPEACTABUTENS 3asBUTENS) O
HaJMYUM OCHOBAHUW JUIsi OTKa3a B IPEJOCTABICHWM MYHMIMIIAJBHOM YCIYIM U
IIpeUIaraeT NPUHATh MEPBI 110 UX YCTPaHEHUIO;

IIPUHAMAET PEIICHUE O MPUEME Yy 3aABUTENSA IMPEACTABICHHBIX JOKYMEHTOB M
PETUCTPUPYET 3alpOC W IPEIACTABICHHBIE JOKYMEHTBHI I10JI WHIWBUIYaJIbHBIM
IIOPSAAKOBBIM HOMEPOM B JIEHb UX IOCTYILJICHNUS,

BBIJIACT 3asABUTEIIO0 PACIHUCKY C OIHUCHIO IIPEICTABICHHBIX JOKYMEHTOB U
YKAa3aHUEM JaThl UX IPUHATHSA, TIOATBEPKAAIOILYIO IIPUHATHE JIOKYMEHTOB.

Cnennamuct M®II, oTBeTCTBEHHBII 32 PUEM TOKYMEHTOB, OCYIIECTBJISACT
cjeaylolme AedCTBUSA B X0/e IprueMa 3asBUTeJIs:

yCTaHaBJIMBAET MIPEAMET OOpALLECHNUS;

YCTaHABJIMBAET JIMYHOCTh 3asABUTENS (MPEICTABUTENS 3asBUTENS), B TOM UYHUCIE
IIPOBEPSAET HAIMUME JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD;

IIPOBEPSIET MMOJTHOMOYHS 3asIBUTEIIS;

MPOBEPSIET HAJUYME BCEX JOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEIOCTaBICHUS
MYHUIUNIATBHOW YCIYTH, KOTOPBIE 3asBUTENb 00s13aH MPENOCTABUTH CAMOCTOSTENBHO
B COOTBETCTBUU C ITYHKTOM 2.6 HACTOSLIErO aIMUHUCTPATUBHOT'O PETIAMEHTA;

B Cllyyae yCTaHOBJIEHUS (pakTa HECOOTBETCTBHS IMPEACTABICHHBIX JOKYMEHTOB
A100 OTCYTCTBUSI HEOOXOAUMBIX JTOKYMEHTOB JJIsi MPEAOCTABICHHSI MyHUIIUIIAIbHON
ycIIyrd UHQOPMUPYET B yCTHOUM (opme 3asiBUTENs (MPENCTABUTENST 3agBUTENS) O
HAJIMYUU OCHOBAHUM JUIsl OTKAa3a B IPENOCTABICHUM MYHHULMIIAIIBHOM YCIYId U
IpeJIaraeT NPUHATH MEPHI 110 UX YCTPAHCHUIO;

[IPUHUMAET PEIICHUE O IIPUEME Y 3asBUTENSA IPEACTABICHHBIX TOKYMEHTOB,
dbopmupyeT 3asBIECHUE O MPEIOCTABICHUH YCIYT'H MOCPEACTBOM HMH(MOPMAIMOHHOU
cucteMbl MOLI, peructpupyer 3asBi€HHE U MAKET JOKYMEHTOB B MH(GOPMAIIMOHHON
cucreme M®DII, BwimaeT 3asBUTENO (TPEACTABUTENIO 3asBUTENS) PACHUCKY O
MOJIYYeHUH TOKYMEHTOB ¢ HH(pOpMAIIMEil 0 CpoKax pacCMOTPEHHUS 3asIBJICHUS.

Ilepemaya B YNOJHOMOYEHHBIM OpraH IAKeTa JIOKYMEHTOB, HPHUHSATHIX
cnenuanrcramu M®LI, ocyuiecTBisieTcss MOCPEACTBOM HHPOPMALIMOHHON CHCTEMBbI
M®II ne mo3gHee cienyromero padodero JHS CO JIHS TMpUeMa JOKYMEHTOB OT
3asgBuTest B MOILI,

[Ipy HEOOXOAMMOCTH  JOJKHOCTHOE JIMLIO  YIOJIHOMOYEHHOTO OpraHa,
cienuamuct  MOILl[  u3roraBaMBarOT  KONMM  MPEJICTABICHHBIX  3asiBUTEJIEM
JIOKyMEHTOB, BBIMOJHSIIOT HAa HUX HAAMUCh OO0 WX COOTBETCTBUM TOJJIMHHBIM
IK3EMILISIPaM, 3aBEPAIOT CBOEH MOJIHUCHIO C YKa3aHHEeM (PaMHUIIUU U MHULIMAJIOB.


consultantplus://offline/ref=6289369182ADB4E902B10CEE158A6D171B6714AF8959DC99B161E0D6C5C138F79FFF97FF4368D12AB165DBE2CD3FB5D94DBC0BE18B13EB4D7AD68842oCp6G
consultantplus://offline/ref=6289369182ADB4E902B10CEE158A6D171B6714AF8959DC99B161E0D6C5C138F79FFF97FF4368D12AB165DBE2CD3FB5D94DBC0BE18B13EB4D7AD68842oCp6G

17

JUTMTENbHOCTh OCYIIECTBICHUS BCEX HEOOXOMUMBIX JACUCTBUNA HE MOXKET
NPEBBILATH 15 MUHYT.

JIOKYMEHTBl JJI1 NPEAOCTaBICHUS MYHHUIMIAIBHOM YCIyrd MOTYT OBITh
IIPE/ICTABIICHBI B YIIOJIHOMOYEHHBIN OpraH IOCPEACTBOM HAIPABJICHUS 3asBJICHUS O
IPEJOCTABIICHUM MYHULMIAIBHON YCIYIM M HHBIX JOKYMEHTOB IOYTOBBIM
OTIIpaBJICHUEM, Yepe3 €UHBIN MOPTal, PpETMOHAJIBHBIN MOPTAJ WIN NOPTal aIpeECHON
cucteMsbl (3a0uHas Gopma mojiauyu JOKYMEHTOB):

- B BUJIC OpUTMHAJA 3asBJICHUS U KONUH JOKYMEHTOB Ha OyMa)>KHOM HOCHTEJIE
MOCPEICTBOM IIOYTOBOrO OTIpaBieHUs. B TaHHOM cilydyae ya0CTOBEPEHUE BEPHOCTHU
KONUI JTOKYMEHTOB OCYIIECTBIISIETCS B TOPSAKE, YCTAaHOBICHHOM (heaepaabHbIM
3aKOHOJaTEIbCTBOM.

JIHeM perucTpauuy 3asBICHUS SBJSETCS JIEHb €ro IMOCTYIUIEHUS B
Y II0OTHOMOYEHHBIN OpraH;

- B DJIEKTPOHHOM BHJI€ TIOCPEJCTBOM 3allOJHEHUS HWHTEPAKTUBHON (OpMBI
3asiBJICHUS, MOJIMCAHHOIO  YCWICHHOW  KBaJU(UUIUPOBAHHOM  3JIEKTPOHHOU
HOJAINHKCHIO (IIPOCTOM 3JIEKTPOHHOM MOANKCHI0 B COOTBETCTBUU C MOAIMYHKTOM 2.17.1
HACTOALLIETO aJAMUHHMCTPATUBHOIO perjiaMeHTa), 4epe3 JIMYHbIA KaOWHET eIUHOIO
nopTaa, peruoHaJIBHOTO MopTaja, IopTaja aJJpeCHON CUCTEMBI 0€3 He0OXO0UMOCTH
JIOTIOJIHUTEIBHON NIOJJa4M 3asiBICHUS B MHOU (opme.

dopMaTHO-JIOTHYECKast IIpOBEpKa c(OpMHUPOBAHHOTO 3asIBJICHUS
OCYLIECTBIISIETCS aBTOMATHYECKH TOCIIE 3aII0JIHEHMS 3asBUTENIEM KaKOT0 U3 MOJIEH
AIEKTPOHHOM (opMbI 3asiBiieHU. [IpH BRISIBICHMN HEKOPPEKTHO 3aMIOJTHEHHOTO MOJIS
AIIEKTPOHHOM (DOPMBI 3asBICHUS 3asIBUTEIb YBEJOMIIIETCS O XapaKTepe BhISIBICHHOU
OLIMOKH U TOPSAKE €€ YCTPAHEHHs MOCPEACTBOM MH(OPMAIMOHHOIO COOOIICHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

[Ipu hopmupoBaHuy 3asiBICHUS 00ECIIEUNBACTCA:

BO3MOXHOCTh KOMHUPOBAHMS M COXPAHEHUS 3asBICHUS U WHBIX JOKYMEHTOB,
YKa3aHHBIX B IyHKTax 2.6, 2.7 HacTOALIEr0 agMWUHUCTPATHUBHOTO PETJIAMEHTA,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUSI MyHULIUIAIBHOMN YCIIyTH;

BO3MOXKHOCTh TI€4aTd Ha OyMa)XHOM HOCHUTENIE KONUHU 3JIEKTPOHHOH (HOpPMBI
3asIBJICHUS;

B JIF0OOM MOMEHT IO JKEJIaHHUIO MOJIb30BaTENsl COXpAaHEHHE paHee BBEIACHHBIX B
AJIEKTPOHHYIO (OopMy 3asiBI€HHsS 3HAUYE€HUN, B TOM YHKCJIE NPU BO3HUKHOBEHUU
olIMOOK BBOJA M BO3BpaTe AJis IOBTOPHOTO BBOJA 3HAYEHUH B 3JIEKTPOHHYIO (hopMy
3asIBJICHUS;

3aMoJHEHUE MOJIeH AIEKTPOHHOM (DOPMBI 3asBJICHHS A0 Hayajaa BBOJIa CBEACHUMN
3asiBUTEJEM C HCIOJb30BAaHWEM CBEJICHUW, pa3MELIEHHBIX B (denepanbHOU
rocyaapcTBeHHOW MH(OpMaMOHHON cucteMe «EnuHas cucrema uaeHTU(PUKAUUU U
ayTeHTUQUKauuu B  HUHpacTpykType, obecrneunBaroniel HHPpOpMaMOHHO-
TEXHOJIOTUYECKOE B3aMMOJIEUCTBHE MH(DPOPMAIMOHHBIX CHUCTEM, UCIOIb3YEMBIX IS
MPEIOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIYr B 3JEKTPOHHOU
dopme» (manee - ECHUA), u cBenenwmii, onyonukoBaHHeIXx Ha EguHOM moprane, B
YacTH, Kacarollencs cBeleHui, oTcyTcTByomux B ECHUA;

BO3MOXKHOCTh BEpPHYTbCSI Ha JII0OOM M3 H3TaloB 3alOJIHEHUS 3JIEKTPOHHOMN
dbopmpbl 3asiBiIeHHS O6€3 MOTEepH paHee BBEACHHOW HH(POpMAIUK;
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BO3MO’KHOCTh JIOCTYIa 3asBUTENSI HA €IMHOM MOPTaJie, PETMOHAIBHOM NOpTaje
K paHee MOJAAHHBIM MM 3asBJICHUAM B TEUEHHE HE MEHEE OJHOr0 roja, a TaKKe
YaCTUYHO C(HOPMHUPOBAHHBIM 3asIBJICHUSM - B TEUCHHUE HE MEHEe 3 MECSIIEB.

CdopmupoBaHHOE 1 MOJMMCAHHOE 3asIBJICHUE U UHBIE IOKYMEHTHI, YKa3aHHbIE B
nyHkTax 2.6, 2.7 HACTOSAMIEro aJMUHUCTPATUBHOIO PErilaMeHTa, HEOOXOIUMBIE IS
MPEIOCTABIICHUS MYHUIUIIAIBHON  YCIYTHM, HANpaBISIIOTCS B YIIOJIHOMOYECHHBIN
Opras MocpeACTBOM €IMHOTO MOPTalia/pPErHOHaIBLHOTO TIopTaia.

3asgBUTENSAM MPEJOCTABISIETCS BO3MOXKHOCTh TIPE/IBAPUTEIBLHON 3amucu  Ha
NPEACTABICHUE 3asBJICHUS O NPEJOCTABICHUM MYHULUUNAIBHOM YCIYrM U
HEOOXOMMBIX TOKYMEHTOB.

[IpenBapuTenbHas 3aMuch MOXKET OCYIIECTBIATHCS CAEAYIOIUMHU CIIOCOOaMHU 10
BBIOOPY 3asIBUTEJIS:

P TUYHOM OOpAICHUH 3asBUTEINS B Y TOJIHOMOYEHHBIN OpraH;

1o TesiepoHy YNOJTHOMOUYEHHOTO OpraHa;

yepe3 opUIMaNbHbIA CAUT Y IOJITHOMOYEHHOI'O OpraHa;

NOCPEJICTBOM E€IMHOIO IOPTAJIA, PETHOHAIBHOTO ITOpTaJIa

[Ipu ocyiecTBIEHNH 3allUCH 3aBUTEIb COOOIIAET CIAEAYIOLIUE TaHHBbIE:

dbaMuuio, UM, 0T4E€CTBO (TIOCIIEIHEE - PU HAJIMYHH );

HOMEp KOHTAKTHOI'O TesedoHa;

aZipec ICKTPOHHOM MOUTHI (I10 JKEJIaHUIO);

KellaeMble J1aTy M BpeMsl MPEJCTaBICHMs 3asBJICHUS U HEOOXOIUMBIX
JIOKYMEHTOB.

B ciiydae HECOOTBETCTBHUSI CBEACHUI, KOTOPBIE COOOINI 3asIBUTENb IIPH 3aIUCH,
JTOKyMEHTaM, MPEACTABICHHBIM 3asIBUTEJIEM MPU JTUYHOM IIPUEME, MTPEABAPUTEIIbHAS
3aMKiCh AHHYJIUPYETCS.

[Ipu ocyuiecTBiIeHMM 3alHMCH  3asBUTEIb B  00S3aTEIbHOM  TOPAJIKE
UH(OPMUPYETCS O TOM, YTO MpEABAPUTENIbHAS 3aMHCh AHHYJIUPYETCS B CIydae €ro
HESBKHM 110 UCTEYEHUHU 5 MUHYT C HA3HAYEHHOTO BPEMEHU IIpHEMa.

3anuch Ha mpueM B YTOJIHOMOYEHHBIM oOpraH Uil MOJaud 3asBIICHUS C
UCIOJIb30BaHUEM €IMHOTO MOpTala, pErMOHAIBHOIO MOpTajia, OPUIHAIBHBIX CAUTOB
B cetu «lHTepHeT», He ocymecTBiserca (yKa3blBaeTcsl B CiIydae OTCYTCTBUS
BO3MOYKHOCTH 3aIMTMCH YKA3aHHBIMU CIIOCO0AMH).

Y0JTHOMOYEHHBIN OpraH 00ecreynBaeT MPUEM J0KYMEHTOB, HEOOXOUMBIX JIJIs
IPEIOCTABIICHUS! MYHUIMIAIBHON YCIYI'H, B 3JIEKTPOHHOM BHJIE, U PETHUCTPALUIO
3asiBleHUs] 0e3 HeoOXOJMMOCTH IOBTOPHOTO TMPEACTABICHUS 3asIBUTEIEM TaKHX
JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEJIE.

[Ipu mnoctymieHun JTOKYMEHTOB B (OpMe SJIEKTPOHHBIX JIOKYMEHTOB C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX ~ CeTe  oOIero
MOJIb30BAHUS, PACMIKHCKA B IMOJYYEHUU JOKYMEHTOB B TeueHUE paldodero mHs,
CIEIYIOUIEro 3a JHEM TOCTYIUIEHHS JIOKYMEHTOB, HampaBisieTcss B QopMme
AIIEKTPOHHOTO JOKYMEHTA MO aApecy AJIEKTPOHHOMN MOUYThI, YKa3aHHOMY 3asiBUTEIIEM.

[Ipy mnocTyruieHMH 3asBlIEHUST Ha OKa3aHWEe MYHULUINAIbHOW YCIYTH B
JEKTPOHHON  (opme dYepe3 eAuHBId TMOpTaJ, pErHOHANBHBIA TOpTal B
YHomHOMOYEHHBI OpraH, 3asBICHHUIO IPUCBAMBAETCA CTAaTyC «OTIPABICHO B
BeZIOMCTBO». MHpopMHpoBaHUe 3asBUTENSI OCYILECTBIISETCS Yepe3 JIUUHbIN KaOUHET
yKa3aHHBIX TOPTAJIOB.
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Nnentuduxarus 3asIBUTEIIS obecrieunBaeTcs ANEKTPOHHBIM
UACHTU(UKAIMOHHBIM ~ TIPWJIOKEHUEM C  HCIOJIb30BAHUEM COOTBETCTBYIOIIETO
cepBuca ECHA.

[Ipyn moctymnieHnn 3asBJICHUS HA MPEIOCTABICHUE MYHULMNAIBHON YCIYTH B
AJIIEKTPOHHON ¢dopMe uyepe3 eAWHBIA MOpTall, PErHOHAIBHBIA TOpTaj, MopTall
apeCHOM  CUCTEMbI, JHEM TIOJIy4€HUs 3aABJICHUS O  MPEIOCTABICHUU
MYHULIMNAIBHON yCIYTM SIBISIETCS JI€Hb IIPUCBOCHMS 3asBIICHUIO CTaryca
«OTIIPABJIEHO B BEJOMCTBO.

Ecnu 3asBuTens oOpaTuics 3a04HO, MOJDKHOCTHOE JIULO YTOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB:

- PErucTpupyeT 3asBICHUE MOJ HHAMBUAYAJIbHBIM MNOPAIKOBBIM HOMEpPOM B
JI€Hb NOCTYIJICHUSI JOKYMEHTOB;

- TpOBEpSeT TMpPaBWIBHOCTH OQGOpPMIICHHS 3asBJICHUS ¢ MPABUIBHOCTb
0(OpMIICHUS UHBIX IOKYMEHTOB, TOCTYNUBIIUX OT 3asBUTEJIS;

- POBEPSIET NPEICTABIECHHBIE IOKYMEHThI HAa MPEAMET KOMIUIEKTHOCTH;

- OTIPABIISIET 3aBUTEIIO YBEIOMIICHHE C OIKCBHIO MPUHATBIX JOKYMEHTOB H
YKa3aHHUEM JaThl UX MPUHATHS, OJITBEPKIAIOIIEE TPUHATHE IOKYMEHTOB.

VYBenomieHue O NMpueMe JOKYMEHTOB HANpPABIIIETCS 3asABUTEIIO HE IO3IHEE
paboyero 1IHs, CJIEAYIOIIEr0 3a JHEM I[OCTYIUIEHHS 3alpoca M JOKYMEHTOB,
cr1oco00M, KOTOPBII HCTI0NIb30Ball (YKa3ail) 3assBUTEIb IPU 3204HOM OOpALCHUH.

[lo wroraM WCHOJHEHUS AJIMHHUCTPATUBHOW MPOLEAYpPbl MO MpPHEMY
JOKYMEHTOB B YTOJHOMOYEHHOM OpraHe, AOJIKHOCTHOE JIMLO YIOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, (OPMHUPYET TOKYMEHTHI (A€J0) U
NEPENAET €ro JOJKHOCTHOMY JIHIYy YTIOJTHOMOYEHHOTO OpPraHa, OTBETCTBEHHOMY 32
MPUHATHE PEIICHHUS.

[lo wrToraM WCHONHEHUS AAMUHUCTPATUBHOM MpOLEAYpPHl MO MpPUEMY
nokymeHToB B MO®II cnennanmuct MO®LI, oTBETCTBEHHBIA 3a MPUEM JOKYMEHTOB,
dbopmupyeT JOKyMEHTHl (neno) U mepemaer ero  cnenuanucty  MOII,
OTBETCTBEHHOMY 32 MEKBEIOMCTBEHHOE B3aUMOJECICTBUE, KOTOPBIM B CBOKO OYEPEb
B CPOKH, YCTAHOBJICHHBIE COIVIAIIEHUEM O B3aUMOJCHCTBUY, IIEPEAAET JOKYMEHTHI B
YNOJIHOMOYEHHBIN OPTaH.

3.2.2. KputepueMm NpUHATUSA PELIECHUS O PUEME JOKYMEHTOB SBJISIETCS HAIUYNE
3asIBJICHUS.

3.2.3. MakcuManbHbIii CpPOK WCIOJHEHUS aJIMHUHUCTPATUBHOW MPOLIEAYPHI
cocraBisier 1 pabouuii AeHb CO JHS MOCTYIUICHUS 3asBICHUS OT 3asABUTENS O
MPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH.

3.2.4. Pe3ynbTaTOM aJIMUHUCTPATUBHOW NPOLEAYPHI SBIISIETCS PETUCTpPALUs B
YTOJTHOMOYEHHOM OpraHe 3asiBJICHUS U JOKYMEHTOB, MPEICTABICHHBIX 3asIBUTEIIEM,
UX nepenada JOJKHOCTHOMY JIMIY YTIOJHOMOYEHHOrO0 OopraHa, OTBETCTBEHHOMY 3a
NPUHATUE PEIICHUN O MPEJOCTABICHUH MYHULIMITAIbHON YCITYTH.

Pe3ynbTraT aaIMUHHUCTPATUBHOM  Mpolenypbl  (QUKCHpyeTcss B CHCTEME
3JIEKTPOHHOTO JOKYMEHTO000pOTa YTIOJHOMOYEHHOTO OpraHa.

Pe3ynbraT aaMUHHCTPATUBHOW MPOUEAYpbl B OTHOIICHUM  3asiBJICHUS,
NOCTYIUBIIETO B D3JEKTPOHHOM (OpMe C HCIOJIb30BAHUEM €IWHOTO IMopTaia,
PETMOHAIBHOTO MOPTAJIA, MOTBEPKIACTCS MPUCBOEHUEM CTAaTyCa 3aBKE «IIPUHSTO B
paboty BeAOMCTBOM». JlefiCTBME M3MEHEHMS CTaTyca 3asiBIE€HUs, MOCTYIHBILETO B
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AJIEKTPOHHOH (DOpME ¢ UCTIOIB30BAHUEM €IMHOTO TIOpTajia, peTHOHAIIBHOTO MOpTaa,
MPOU3BOJIUT JOJDKHOCTHOE JIMIIO YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
NPUHATUE PEIICHUHN O MPEJOCTABICHUH MYHUIIMITAIbHON YCITYTH.

3.2.5. Pe3ynbrar aiMUHUCTPATUBHOW MPOLEAYPHl — MPUEM U PETUCTPALIMS
3asIBJICHUS U JIOKYMEHTOB OT 3asIBUTEJIS.

3.2.6. Bpems BbINOJHEHUS AJIMUHUCTPATUBHOW TMPOLIEAYPbl HE JOJIKHO

npeBbIaTh 15 (MATHAAIATH) MUHYT.
3.3. HanpaBjieHue MeKBeJOMCTBEHHBIX 3aIIPOCOB

3.3.1. OcHoBaHueMm s Havaja aIMHHUCTPATUBHOW NPOLEAYPHI SBISETCS
MOJYYEHHUE JTOJKHOCTHBIM JIMIIOM YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
MpPEeAOCTaBICHNE MYHUIIMIIATBLHON YCIIyTH, 3adBICHUsI 0€3 TIOKYMEHTOB, YKa3aHHBIX
B ITYHKTE 2.7 HAaCTOAILLETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.2. JIOM>KHOCTHOE JULO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MpPEeA0CTaBICHNE MYHUIIMIIAIbHON YCIIYTH, HE TIO3/IHEE AHS PETUCTPALlMU 3asBJICHHUS,
o(OpMIISIET U HAIPABIIAET MEKBEJOMCTBEHHBIE 3aIIPOCHl B COOTBETCTBYIOIIUM OpraH
(opranuzaiuio), B pacropsKeHUH KOTOPOTro HaXOAATCS HEOOXOIUMbIE CBEJICHUS.

3.3.3. KpurepueM NOpUHATHS PEIICHUS O HAMNpaBJICHUU MEXBEJIOMCTBEHHOIO
3ampoca SBISIETCS OTCYTCTBHE JOKYMEHTOB, HEOOXOJHUMBIX ISl MPEIOCTaBIICHHS
MYHUITMIIAUIBHON YCIyTH, YKa3aHHBIX B 2.7. HACTOAIIETO aJMUHHUCTPATUBHOTO
perjiaMeHTa.

3.3.4. MakcuMaJibHBIl CpPOK HCHOJHEHUS aJIMHHUCTPATUBHOW MPOIETYPHI
cocTaBiisieT 1 pabouuii IeHb, SIBJSIOIINICSA JHEM PETUCTpaIllid B YTIOJHOMOUYEHHOM
OpraHe 3asiBJICHUS O MPEIOCTABICHUN MYHUIUTIAIbHON YCITYTH.

3.3.5. Pe3ynmpraroM aAMUHHCTPATHBHOM MPOLEAYPHl SABISETCA IMOJyYEHUE
JIOKYMEHTOB, HEOOXOAMUMBIX JJIS TMPUHSATUS PEUICHUs] O MPEIOCTaBICHUN
MYHHIUITATBHON YCIYTH.

CnocoboM (ukcanuu pe3ynbTara aJIMHUHHCTPATUBHOW MPOLEIYpPHI SBISIETCS

perucTpaius MnoJIy4eHHbIX OTBETOB Ha MEXXBEIOMCTBEHHBIE 3aITPOCHI.
3.4. llpuHsATHE pelIeHUs O NMpeaocTaBJIeHun (00 0TKa3e B MPe0CTABJICHUN)
MYHUIMTIAJIbHOU YCJIYTH

3.4.1. OcHOBaHueM ISl Hadajla MCIOJHEHUS aJMUHHUCTPATHUBHOM NPOLETYpHI
ABJIAETCSI HalW4yue (OTCYTCTBHE) IIOJHOTO IIAKETa JOKYMEHTOB, YKa3aHHBIX B
MyHKTax 2.6, 2.7 HaCTOAIIEr0 aJMHUHUCTPATUBHOIO perjiaMeHTa, U HEO0OXOIUMBIX
JUISI IPUHATHS pELICHUS.

3.4.2. JIomKHOCTHOE JUIO YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
NPUHATUE PELIEHUS O MPEJOCTABICHUM MYHULHMIIAJIBHON YCIyTd, HpOBEpsET
3asBJICHUE, TOKYMEHTHI Ha MPEAMET HAJTU4Ms BCEX JOKYMEHTOB, HEOOXOIUMBIX IJIs
MPEACTABICHUS] MYHUIIMNIAIBHOW YCIYTH M COOTBETCTBUSl YKAa3aHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBAHUSIM.

[Ipyu paccMOTpeHHH JIOKYMEHTOB, HEOOXOJUMBIX IJisi TPEJOCTABICHHUS
MYHUIUOAIBHOM  yCIyTH, JIOJDKHOCTHOE JIMII0O  YTIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOE 3a MPUHATHE PEUICHUSI O MPEIOCTABIECHUN MYHULMIIAIBLHON YCIyTH,
YCTaHABJIMBAET COOTBETCTBUE  3asBUTENSI  KPUTEPHUSIM, HEOOXOOUMBIM  JUIs
MPEIOCTABICHUSI MYHUIIMNAIBHON YCIYTH, & TaKXK€ HAJIM4Me OCHOBAHMM JIJIsl OTKa3a
B NPEIOCTaBICHUM MYHULMUIAIBHON YCIYyTH, NPEIyCMOTPEHHBbIX IyHKTOM 2.10.2
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.
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JIOJDKHOCTHOE JTMLO YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MNPHUHITUE
pELIeHUs] O MPENOCTAaBICHUM MYHULHMIAIBHON YCIYr'M, IO Pe3yJibTaTaM IPOBEPKH
MPUHUMAET OJTHO U3 CIICAYIOMINX PEIICHUMN:

IIpU MPUCBOCHUU ajipeca OOBEKTY aJipecallid Ha TEPPUTOPUU MYHULIUITATILHOTO
oOpa3oBaHus:

- 0 BbIJIau€ 3asBUTENIIO PEIICHUs O TPUCBOCHUH ajipeca 00BEKTY aJpecallny;

- 00 OoTKa3ze B BbIJIaue€ pEUICHUS O MPUCBOCHHUM ajpeca OOBEKTY ajpecanuu (B
Cllyya€ HaJu4yus OCHOBaHWU, MNPEIyCMOTPEHHBbIX IyHKTOM 2.10.2 Hacrosiero
aIMUHUCTPATUBHOTO PETJIAMEHTA).

py U3MEHEHUM ajjpeca OOBEKTY aJpecalliyd Ha TePPUTOPUN MYHHUIUIATIEHOTO
oOpa3oBaHUS:

- 0 BbIJIa4€ 3asIBUTEIIO PELICHHS 00 U3MEHEHHH aJipeca OOBEKTY aJpecalliu;

- 00 oTKa3e B BBIJAYe pElICHHs] 00 M3MEHEHHM ajpeca OOBEKTY ajapecanuu (B
Cllyyae  Hauuuyusg  OCHOBaHMM,  mnpeaycMorpeHHbix  2.10.2  mHacrosmero
aJIMUHUCTPATUBHOTO PETJIAMEHTA).

OpU  aHHYJIMPOBAHUM  ajapeca OOBEKTYy aJpecalud Ha  TEpPPUTOPUH
MYHHUIIUIIAJIBHOTO 00pa30BaHUs:

- O BblJa4Ye 3aABUTENIO0 pelleHuss o0 aHHYJIMPOBAHMU ajpeca OOBEKTY
aJpecanny;

- 00 OTKa3e B BblJlaye pelleHus: 00 aHHYJIUPOBAaHUU aJipeca OOBEKTY ajJpecaluu
(B cilyyae HaJM4yusi OCHOBAaHUHM, MPENyCMOTPEHHBIX MyHKTOM 2.10.2 HacTosiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA).

JIOJKHOCTHOE JIMLO YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPHUHSITHE
pelmieHusT O  NPENOCTaBICHUM  MYHUUUIIAIBHOM  yCIyrd, B  TEUYCHHE
1 pabGoyero nHA ocyuiecTBIsieT O(GOPMIIEHUE PELICHHs O MPEeA0CTaBICHUN
MYHUIMOATBHOM  yCIyrM WM pelleHue o0 oOTKa3e B MPEeAOCTaBIICHUU
MyHUIMOAIBHOM ycnyru (majgee - JOKYMEHT, SBISAIOIIErOCsS — pe3yiabTaToM
MPEIOCTABICHUS MYHULIMIIAIILHOM YCIIYTH), B TPEX SK3eMIUIIpaXx M NEepenaeT Hx
OTBETCTBEHHOMY JIMIy Ha ITOAIHCH.

OTBeTCTBEHHOE JIMLIO B TeueHHe |1 paboyero AHA MOANUCHIBAET JOKYMEHT,
SBJIAIOLINICS PE3YyNbTATOM MPEIOCTABICHUS MYHULHMIAJIBHON YCIyTH, U NEpPEeaacT
€ro JIOJDKHOCTHOMY JIMITY Y TIOJIJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOMY 3a IIPUHATHE
pELIEHMS O IPEAOCTABIEHUN MyHULIUNIATBHON YCIIYTH.

Pemenne 0 nOpenocTaBIE€HMM ~ MYyHULUNAIBHOW  YCIYrM  BHOCUTCA B
rOCyAapCTBEHHBIN aJpECHBI peecTp B ACHb MOJNUCAHUSA JOKYMEHTA, SIBISIIOLIErOCs
pe3yibTaTOM  MPEIOCTaBICHUS MYHUIIMOAIBHOW  YCIyTd COTPYAHUKOM
YHOJIHOMOYEHHOI'0 OpraHa.

3.4.3. KpurepueM TmpuUHATHS pELIECHUS SBISIETCS YCTaHOBJIEHHE (aKTa
COOTBETCTBHSI WUJIM HECOOTBETCTBUSA 3aSIBICHUS U JOKYMEHTOB, HEOOXOIUMBIX MJIs
NPEJIOCTAaBICHUs ~ MYHULMIAIBHON  yCcIyrd, TpeOOBaHUSIM  JEHCTBYIOLIETO
3aKOHOJIaTEIbCTBA, B TOM YUCJIE HACTOSALIETO aAMUHUCTPATUBHOTO PErIaMeHTa.

3.44. MakcuManbHbIi CpPOK WCHOJHEHUS aJIMUHUCTPATUBHOM MPOLIEAYPHI
cocTaBisieT He Oozee 2 paboyMx JHEH CO JHSA TMOJY4YEeHHs MOJHOIO KOMILJIEKTa
JIOKYMEHTOB, HEOOXOIUMBIX IS IPUHSTHS PEIICHUS.

3.4.5. Pe3ynapTaToM aIMUHUCTPATHUBHOM MPOILEAYpPHl SIBISETCS OhOpMIICHHE
JOKYMEHTA, SIBJISIIOLIErOCs Pe3yIbTaTOM MPEAOCTABICHHUSI MYHULIUITAIBHON YCITYTH.
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3.4.6. PesynpTaT agMUHHCTPATUBHOM NPOLEAYPHl (PUKCUPYETCS B CHUCTEME
AJIEKTPOHHOTO JOKYMEHTO000POTa C MOMETKOM «UCIIOTHEHOY.

B cinydae npuHATus pemieHuss o0 OTKa3e NPEIOCTABICHUS MYHHUIUMNAIBHOM
YCIIyTU TI0 3asIBJICHUIO, TOCTYIUBIIEMY B YIIOJHOMOYEHHBIH OpraH B 3JEKTPOHHOU
dopMe C UCHOIB30BAaHUEM E€IUHOTO IOpTajla, PErMOHAIBHOIO IOpTaja, 3asBKE
IpPUCBAMBAETCA CTATyC «OTKa3aHo». JleficTBME W3MEHEHus cTaTyca 3asBJICHUA,
NOCTYIUBIIETO B D3JEKTPOHHON (OpME C HCIOJIb30BAHUEM €IMHOTO MOopTaia,
PETHOHAIBHOTO MOpTaia, MPOU3BOAUT JOJDKHOCTHOE JIUIO YIIOJIHOMOYEHHOTO

oprasa.
3.5. YBeaomiieHue 3asiBUTENIsSI 0 MPUHSATOM pellleHHH, BbIIaya 3asiBUTEJI0
pe3yJibTaTa NpeaocTaABJIeHHA MyHUIIUTIAILHOH YCIyTH

3.5.1. OcHoBaHueM nJs1 Hayaja HMCIOJIHEHUS AJIMHHHCTPATUBHOW MHPOLEHYpPHI
ABIIsIETCS. O(POPMIIEHHOE PelIEHUE O MPEJOCTABICHUH MYHHUIMIIAILHOW yCIyTH JINOO
penieHre 00 0TKa3e B MPEJOCTABICHUH MYHULMIIAIBLHON YCIYTH (Z1anee - pe3yibTaT
IIPEIOCTaBIECHUS MyHUIIUTIATBHOU YCIIYTH).

[Ipn mocTymuieHMM IOOKYMEHTA, SIBIISIOLIErOCS pe3yJbTaTOM IPENOCTaBICHUSA
MYHULMNAIBHON  YCIYTH, JOJDKHOCTHOE JIMIO  YIIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHULUIIAJBHON YCIYyI'M, B TEUYEHHE OJHOIO
paboyero 1HA C MOMEHTa MOCTYIUIEHHS HH(OPMHUPYET 3asBUTENS O JaTe, KOorjaa
3asBUTEJIb MOXKET IOJYYUTh JOKYMEHT, SIBJISIOIIUNACS PE3YyIbTaTOM MPEIOCTABICHUS
MYHULUIIAIBHON YCIYTH.

NupopmupoBaHue 3asBUTEN OCYIIECTBISETCS MO TeneoHy M MOCPEACTBOM
OTIIPAaBJICHUS JJEKTPOHHOTO COOOLIEHMs Ha YKa3aHHBIA 3asBUTENIEM apec
AJIEKTPOHHOM MOYTHI.

Ecnu 3asBuTENIH 00paTHIICS 32 MPEAOCTABICHUEM MYHULIMIIAIBLHOMN YCIYTH Yepes
€AUHBIM TOpTajll, PETUOHAIBHBIA MOPTAJI, NOPTAI AaAPECHOM CHUCTEMBI, TO
MH()OPMUPOBAHUE OCYILECTBISECTCA, TAKXKE 4Yepe3 JIMYHBIM KaOMHET yKa3aHHBIX
MOPTAJIOB.

Bpimauy  mokyMeHTa, — SBISIIOILETOCS  PE3YJIBTATOM  MPEAOCTABIICHHUS
MYHULUNAIBHON YCIIYT'H, OCYIIECTBISET IOLKHOCTHOE JIMIO Y ITOJIHOMOYEHHOIO
oprasna, cnequaiuct MOL[, npu ITUYHOM IpUEME 3asBUTENS NPU MPEIbIBICHUN
JNOKYMEHTA, YOCTOBEPSIOILIETO JIUYHOCTD 3asIBUTEIIA.

Ecmu nOKyMEHT, SBIAIOIIMICSA PE3YJIbTATOM MHPEAOCTABICHUS MYHHULUITAIIBHON
yCIIyTH, ObUI MOATOTOBJICH B DJIEKTPOHHOU (hOpME, TO TaKOH AIIEKTPOHHBIN TOKYMEHT

HaIpPAaBJISACTCS JTOJDKHOCTHBIM JIMLIOM YIIOJHOMOYEHHOIO OpraHa B JIMYHBIN
KaOWHET 3asBUTENS HA €IMHOM MOPTaJie, pErHOHAIBHOM MOpTaJie, MopTalie aipeCHOM
CUCTEMBL.

B cnydae moctymieHus 3ampoca O NpelOCTaBICHUM MYHMIMIIAJIBHOM YCIyTH
ITOCPEACTBOM IMOYTOBOM CBSI3H, PE3YJIBTAT NPEAOCTABICHUSI MyHULIUIIAIIBHOW YCIIYTH
HaIlpaBJISIETCS. TOYTOBBIM OTIIPABIICHHMEM B aJpeC 3asBUTENSl, YKa3aHHBIA B
3asIBJICHUH.

3.5.2. KputepueMm NpuHATHS PELICHUS O BbIAA4€ pe3yibTara MPEaOoCTaBICHUS
MYHULMNAIBHON YCIYyTH WM HAIPAaBICHUHM PE3yJbTaTa MYHHULMUNAIBHON YCIyTH
MOYTOBBIM OTIPABIIEHUEM SIBIISIETCSI BEIOOD 3asBUTEJIEM CIIOCO0A €ro yBeIOMIICHHUS O
IIPUHITOM PELICHUH, BBIJIAYU PE3YyJIbTaTa MPENOCTABICHUS MYHUIUIIAIBHON YCIYTH.



23

3.5.3. MakcuManbHblii CpPOK WCIHOJHEHUS aJIMUHUCTPATUBHOM MPOLIEAYPHI
coctaBisier 1 paboumii meHb ¢ MOMEHTa O(GOpMIICHHUS TOKYMEHTA, SBIISIFOIIETOCS
pe3yJIbTaTOM MPEIOCTABICHUS MyHULIIUIIAIBHON YCITYTH.

3.5.4. Pe3ynpTaroM HCHOJIHEHUS aJMHUHHCTPATUBHOM MPOUEAYPHI SBISIETCS
BblJJaya 3asBUTEII0 JIOKYMEHTA, SBJISIOLIETOCS PE3yJIbTATOM MPEIOCTABICHUS
MYHULUNAIBHON YCITyTH.

Pe3ynbTraT aaIMUHHUCTPATUBHOM  Mpoleaypbl (QPUKCUPYETCS B  CHCTEME
AIEKTPOHHOTO JOKYMEHTO000pOTA.

Pesynbrar mpegocTaBieHUs] MyHHUIMIIAILHOW YCIYTH B JIEKTPOHHOHN (hopme C
WCMOJIb30BAaHUEM €JUHOI0 IMOpPTAJIda, PErMOHAIBHOIO TMOpTana, MNOATBEPKIACTCS
MIPUCBOECHUEM CTaTyca 3asdBKE «HCIOIHEHO». JleHCcTBME W3MEHEHUsS CTaryca
3asiBJICHUS, TOCTYIIMBIIETO B JJCKTPOHHOW (opMe ¢ HCIOIB30BAHHEM EIHHOTO
MopTraja,  pPETHOHAIBHOIO  MOpTajla,  OPOU3BOAUT  JIOJDKHOCTHOE  JIMIIO
Y IIOTHOMOYEHHOTO OpraHa.

3.6. Ilopsinok BHINMOJIHEHUS aIMMHUCTPATUBHBIX npoueayp M®II.

[Ipenocrasinenne MmyHununaibHou yciayru B MOL] ocyiiecTBisieTcs B OPsIKE,
YCTAaHOBJICHHOM aJIMUHUCTPATUBHBIM PETJIaMEHTOM C YYETOM OCOOEHHOCTEM,
ONPEAECICHHBIX COMVIAICHHWEM O B3aUMOACHUCTBUU MEXAY YIIOJHOMOYEHHBIM
Opra’oMm, IPEAOCTABIIIIOIIUM MYHULUIIAIBHYIO yeiyry, 1 MOII.

MOII He ocyliecTBIsET:

dbopMHpoBaHWE U HaNpaBJICHHE MEXKBEJIOMCTBEHHOIO 3alpoca B OpraHbl,
MPEIOCTABISAIONIME YCIYTM, B OpPraHbl T'OCYJApCTBEHHOW BIJIACTH, WHBIE OpraHbI
MECTHOTO CaMOYIIPABJIEHUS W OpPraHu3allMy, Y4YacTBYIOIIME B MPEAOCTABICHUU
MYHHIUITAIBHBIX YCIIYT;

WHBIE JIEUCTBUS, HEOOXOUMBIE JIJIsl TPEAOCTaBICHUS MYHUITUTIATILHOU YCITyTH, B
TOM  4YHUCJIE€  CBSI3aHHBIE C  TPOBEPKOM  JEHCTBUTENBHOCTH  yCUJIEHHOMN
KBaTU(DUIIMPOBAHHON DJICKTPOHHOM MOJMUCH 3asABUTENS, HUCIOJIB30BAHHOW MpH
oOpallleHUH 3a OJTy4YEHUEeM MYHUITUTIAIbHON YCIIyTH.

[IpenBapurenbHas 3anmuch Ha npueM B MODI[ s nomauud  3asiBICHUS
OCYIIECTBIISICTCS TIOCPEICTBOM camo3arnucH Ha oduinanbHoM caiite [OAY «M®Ily
(https:/mfc53.nov.ru/), mo tenedony call-ientpa:88002501053, a Takke mnpwH

JUYHOM 0OpalieHuu B CTpykTypHoe noapazaeneaue [OAY «M®ILy.

3.7. Tlopsimoxk wHCHpPaBJeHUSA [ONMYILIEHHBIX ONEYATOK M OIHMOOK B
BBIIAHHBIX B  pe3yJbTarTe MpPeJO0CTABJICHUST MYHUIMIAJIBHOH  YyCJIYyIrH
JOKYMEHTAaX

B cnyuae BbIABIECHMS 3asBUTEIEM B JOKYMEHTaX, SIBJSIOLIMXCS PE3YyJIbTaTOM
IPEIOCTABICHUS! MYHULIUINAIBHON YCIyTH, ONEYaToK W (Wjn) OIHMOOK 3asBUTEINb
NpeACTaBigeT (HalpaBisieT) Ha MMS PYKOBOJIUTENS YIOJIHOMOYEHHOIO OpraHa
3asiBJIeHHe 00 MCTIPABIEHUU TaKUX ONEYaTOK U (MJIM) OIMOOK MOCPEICTBOM JTUYHOTO
oOpalieHus WK MOYTOBBIM OTIPABIICHUEM.

K 3asBnenuto mnpuiaraercss OpuUrMHaid JOKYMEHTAa, B KOTOPOM JOIYyIIeHa
00OCHOBBIBAIOLIUE JI0BO/IbI, N3JI0KEHHBIC B 3asIBJICHUU.

Peructpaius 3asBlieHUs OCYILIECTBISETCA B JEHb €ro IMOCTYIUIEHHUS MO0 Ha
cieayromuil paboyuil AeHb B Cilydae IOCTYIUICHUS 3asBJICHUS] 1O OKOHYAHUU
pabouero BpemeHH. B ciiydae nmoctymiieHus 3asBJICHUs B BBIXOAHbBIE WU Hepabouue
Opa3JHUYHBbIE JTHU €r0 PErucTpanus OCYUIECTBISIETCS B MEPBBbIA pabOUMil JEHb,
CJIEYIOIIMHN 32 BBIXOJHBIM WJIM HEPAOOUUM MPa3THUYHBIM JTHEM.
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JIOJDKHOCTHOE  JIULIO YIIOJIHOMOYEHHOIO0 OpraHa MpPOBOJUT MPOBEPKY
YKa3aHHBIX B 3asIBJICHUU CBEICHUM.

B ciyyae BbIsiBIIEHHS JOMYIIEHHBIX OMEYaTOK W (MJIM) OIMIMOOK B BBIJAHHBIX B
pe3yibTaTe MPEeAOCTaBICHUS MYHUIIMNAIBHOW YCIYyTd JOKYMEHTaX JOHDKHOCTHOE
JUI0  YTIOJHOMOYEHHOTO OpraHa TMOATOTaBIMBAET JOKYMEHT, SIBIISIOIIMMACS
pe3yibTaTOM TMPEJOCTABICHHUSI MYHUIIMIIAIILHON YCIyTU, C Y4E€TOM HCIIPABICHHUS
JOMYIIEHHBIX ONEYaTOK U (WJIK) OMKUOOK B CPOK, HE MPEBBIIAIONINKN 5 pabouux nHen
CO JTHSI PETUCTPAIMU COOTBETCTBYIOIIETO 3asIBJICHUS.

B cnydae oTcyTcTBUS oneyaTok U (WJM) OMIMOOK B JTOKYMEHTAaX, BbIJAHHBIX B
pe3ynbTare MpeAOoCTaBICHUS MYHHUIMNAIBHOW YCIYTd, JODKHOCTHOE —JIMLO
VY1I0JIHOMOYEHHOI'O OpraHa MoAroTaBIMBAET YBEAOMIIEHUE 00 OTCYTCTBHH TaKUX

orne4yaTok W (Miau) OMMOOK 3a MOAMMCHIO YIOJHOMOYEHHOTO Ha TMOAMUCAHUE
TaKOTO JOKyMEHTa JIOJDKHOCTHOTO JIMIIA B CPOK, HE MPEBBIIAIONINN 5 pabounx AHEH
CO JTHSI PETUCTPALMU COOTBETCTBYIOIIETO 3asIBJICHHUS.

Brigava (HampaBieHue) pe3yiabTaTa pacCMOTPEHUS 3asiBICHHS 00 UCIPaBICHUH
orneyatok W (WiM) OIIMOOK OCYIIECTBISETCS B COOTBETCTBHU CO CIIOCOOOM,
YKa3aHHBIM B 3asIBJICHUMU.

IVv. OOPMBI KOHTPOJIA 3A NCIIOJIHEHUEM

AJMUHUCTPATUBHOI'O PEI'JIAMEHTA
4.1. Iopsaaok ocCymIecTBJIEHUS TEKYLIero KOHTPOJISL 32 COOJIIOAeHHEeM W

HCIIOJTHEHHEM J0JLKHOCTHBIMHM JIMIAMHU Y OJTHOMOYEHHOI0 OPraHa moJiosKeHuil
perjaMeHTa W HHbIX HOPMATHBHBLIX INPAaBOBbIX AKTOB, YCTAHABJIMBAIOUIHX
TPpeOOBAHUS K NMPEJIOCTABJICHUI0 MYHUIMIIAJIBLHOM YCJIYTH, 4 TaAK:Ke NPUHATHEM
HMH pelieHn

4.1.1. Texkymuii KOHTPOJb OCYIIECTBISETCS TMOCTOSHHO JOJDKHOCTHBIMU
JUIIAMHU TI0 KaKJIOW aIMUHHUCTPATUBHOM MPOIIEAYPE B COOTBETCTBUU C HACTOSIIUM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM, a TaKXe€ IyTeM MPOBEICHUS PYKOBOJIUTEIEM
YNOJHOMOYEHHOT'O OpraHa WM JIMIIOM, €r0 3aMeIlarolUM, MPOBEPOK HCHOJHEHUS

JOJ>KHOCTHBIMH JIMIIAMU TTOJIOKEHHUM HACTOSIIErO aIMUHUCTPATUBHOIO PETJIaMEHTA.

4.2. Tlopsaaok ¥ TNEPHOAMYHOCTH OCYIIECTBJIEHHS IJIAHOBBIX M
BHEILUIAHOBBIX  NPOBEPOK  MOJHOTBI W  Ka4decTBa  INpPeJ0CTABJICHUSA
MYHHUMOAJILHOW YCJAYrH, B TOM YHCJI€ NOPAIOK M (OPMbI KOHTPOJS 32
MOJIHOTOM U Ka4eCTBOM NPeI0CTABJICHUSI MYHUIIUNIAJIBHON YCJIYTH

4.2.1. KoHTpoOJIb 3a MOJHOTOW U KAY€CTBOM MPEIOCTABICHUS MyHUIUIIAIIBHON
YCIYTH BKIIOYAaeT B Ce0S MPOBENCHHE TUIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK,
BBISIBJICHUE U YCTPAaHEHHE HAPYIICHHWM TpaB 3asBUTEJCH, MOJOKEHUN HACTOSIIETO
aIMUHUCTPATUBHOTO perjaMeHTa M JAPYrMX HOPMATUBHBIX IIPaBOBBIX AaKTOB,
paccMOTpeHHe, NPUHATHE PEIICHWM U TOArOTOBKY OTBETOB Ha OOpallleHHe
3asBUTENICH, coOJepkKaluX JKIOObl Ha pemieHus, jgehcTBus (0e3nercTBue)
JIOJDKHOCTHBIX JIHII.

4.2.2. IlpoBepku MOTYT OBbITh MJIAHOBBIMHU U BHETIJIAHOBBIMHU.

[InaHOBBIE MPOBEPKHU MOJHOTHI U KAYECTBA MPEAOCTABICHUS MYHUIIMIAIbLHON
YCIIYTY MPOBOSATCSA HE PEKE OJHOTO pa3a B rojl HA OCHOBAHUH ILJIAHOB.

BHennaHoBblE TPOBEPKH MPOBOJATCS MO TMOPYUYEHUIO PYKOBOJUTENS
YNOTHOMOYEHHOTO OpraHa WM JIMIAa, €ro 3aMellalollero, MO0 KOHKPETHOMY
oOpallleHUI0 3aMHTEPECOBAHHBIX JIUII.
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[IpoBepkHu IOMHOTHI M KAadecTBa IMPENOCTABIIEMON MYHULMIAIBHOU YCIIYT'H
MPOBOJATCS HA OCHOBAaHWM MpPHUKa3a YIOJHOMOYEHHOro oprana. /[y mpoBeneHus
poBEepKH GOPMUPYETCS] KOMUCCHS, B COCTaB KOTOPOM BKIIIOYAIOTCS MyHUIIUTIATbHBIC
ciykaliue YTOJIHOMOYEHHOro opraHa. Pe3ynbTaThel mpoBepku 0OopMIISIOTCS B BUJIE
aKTa, B KOTOPOM OTMEYAIOTCSl BBISIBJICHHBIE HENOCTATKM WM MPEIJIOKEHHUS IO MX
YCTPAaHEHHUIO, AaKT MOANMUCHIBAeTCS ujeHaMH Komuccuu. C akTOM 3HAKOMSTCS
JIOJKHOCTHBIE JTMIA Y TIOJTHOMOYEHHOTO OpraHa.

4.3. OTBETCTBEHHOCTDL TOJIKHOCTHBIX JHI YHOJHOMOYEHHOIO opraHa,
MPEeIOCTABJAIICI0 MYHUIUNAJIBHYH YCJIYry, 32 PpelleHuss M JAeHCTBUS
(0e3neiicTBHME), NPUHUMAaeMble (OCYLIECTBJIsIEMbIe) HMH B X0/1€ MPEI0CTABICHHUN
MYHUIHMIIAJIbHOU YCJIYTH

JIOJDKHOCTHOE JIMIIO HECET MEPCOHAIBbHYIO0 OTBETCTBEHHOCTD 34!

- COOJTIO/ICHHE YCTAaHOBJICHHOTO MOPSAKA TpHeMa TOKYMEHTOB;

- TPUHATHE HAUICKANIUX MEP MO IOJHOM MU BCECTOPOHHEN MPOBEPKE
MPEJICTABICHHBIX IOKYMEHTOB;

- CcoOJIIoZIeHuE CPOKOB PACCMOTPEHHUSI JOKYMEHTOB, COOJIIOJCHUE MOpPSIKA
BbIJIJaYU JIOKYMEHTOB;

- YYeT BBIJJaHHBIX JIOKYMEHTOB;

- CBOEBpEMEHHOE (opMHpOBaHHE, BEACHHWE U HAJJIeXKAIlIEe XpPaHCHUE
JIOKYMEHTOB.

[Io pe3ynpTaramM NpPOBEACHHBIX MPOBEPOK B CIydae BBISBICHUS HAPYIICHUN
MpaB 3asBUTEJICH M WHBIX HApPYIICHUWHA K BUHOBHBIM JIMIAM IMPUMEHSIOTCS MEpBI
OTBETCTBEHHOCTH, YCTAHOBJIEHHbIEC 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

4.4. Tlos10:keHUAA, XapaKTePU3YIOLIUE TpEﬁOBUaHI/Iﬂ K nopsiaky u ¢gopmam
KOHTPOJISI 32 MNPeJOCTABJICHMEM MYHHMUMIIAJIbHOW YCJIYrH, B TOM YHCJE CO
CTOPOHBI TPAKIAH, UX 00beINHEHNH U OPraHU3aANM

I'paxxnane, ux o0OBEIWHEHWS W OpraHU3AIMM HMEIOT MPaBO Ha JIOOBIE,
MPEAYCMOTPEHHBIE JICUCTBYIOIIUM 3aKOHOJATEIBCTBOM, (OPMBI KOHTpOJA 32
JESITEIbHOCTHI0 Y TTOJTHOMOYEHHOTO OpraHa Mpu MPEIOCTABICHUH MYHUIIMIAIBHOU
YCIIyTH.

4.5. Iopsiaok npuBJeYEeHHST K OTBETCTBEHHOCTH padoTHHKOB MO®II,
Hé)enocuTaBnﬂmmnx MYHUIIMTIAJBHYI0 YCJIYyry, 3a PpelleHuss U J1eiicTBUA
(0e3peiicTBME), NPUHUMAEMbIe (OCYIIECTBJIsIEMbIE) HM B X0/1€ NMPEA0CTABIECHHUNA
rocy1apCTBEHHOM YCJIYIH

4.5.1. M®Ll, pabotHukn MO®IL] HecyT OTBETCTBEHHOCTh, YCTAHOBJIEHHYIO
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanuu:

3a TIOJHOTY TIepe/laBaeMbIX B YTOJHOMOYEHHBIM OpraH 3alpocoB O
MPEAOCTaBICHUA MYHUIIMNAIBHBIX YCIYT W WX COOTBETCTBUE MPEICTAaBICHHBIM
3asButesieM B ML cBeeHUsAM, UHBIX JOKYMEHTOB, IPUHSTHIX OT 3asABUTEIIS;

34 CBOEBPEMEHHYK Mepefayy B YINOJHOMOYEHHBIM OpraH 3ampocoB O
MPEAOCTaBICHUN MYHHUIIMNIAIBHBIX YCIYT, 3asBJICHUI, UHBIX CBEJCHUN, TOKYMEHTOB
U (nm) uHbOpMAITH, TPUHATHIX OT 3asSBUTENS, a TAKKE 32 CBOCBPEMEHHYIO BbIAdy
3aBUTEIII0 JIOKYMEHTOB, NEPEJaHHbIX B 3ThX wHeisix MOIL[ YnosmHoMOueHHBIM
OpraHoM;

3a cOOJO/IeHHe TIpaB CYOBEKTOB TMEPCOHAIBHBIX JIaHHBIX, 3a COOJO/IEHWE
3aKoHOAaTeNbcTBA Poccuiickoit dexaeparuu, yCTaHABIMUBAIOIIETO OCOOCHHOCTH
oOpaitieHust ¢ “HGopMaIren, T0CTyn K KOTopoit orpanndeH deepaibHbIM 3aKOHOM.
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4.5.2. PabGorHuku MOI] mpu HeucnosHeHWH W00 TMPU HEHAJJISKAIIEM
UCIIOJTHEHUH CBOUX CIIYyXEOHBIX OOSA3aHHOCTEH B pamKax peanu3anuu (QyHKIUN
MOII, npuBiIEKaOTCS K OTBETCTBEHHOCTH, B TOM YHUCJIE€ YCTAHOBIICHHOW Y TOJIOBHBIM
kojekcom Poccutickoit ®enepanun u Koxpekcom Poccuiickoit ®enepannn 00

aJIMUHUCTPATUBHBIX MPABQHAPYIICHUSIX JUISI IOJZKHOCTHBIX JIMII.

V. IQCYJAEBHBIN (BHECYJIEBHBIN) ITOPAIOK OB KAJIOBAHUSA
PEHNIEHUU U JTEMCTBUU (BE3JAEUCTBUS) OPI'AHA,
HPEJOCTABJIAIOIIETI'O MYHULIUTIAJIBHYIO YCJAYI'Y, EI'O
JOJ/KHOCTHBIX JIMI, M®Ll, PABOTHUKOB M®I]

5.1. HNudopmanus s 3aMHTEPECOBAHHLIX JIMI[ 00 HX IpaBe Ha
nocynedHoe (BHecyaeOHOe) oO:kajoBaHue elcTBUil (0e3meicTBUSA) M (WIH)
penleHui, NPUHATBHIX  (OCYLIECTBJEHHBIX) B Xo0Je MNpPeAoCTABJICHHUS
MYHHMIIUIIAJBHOM YCJIYTH (1aJ1ee - :kaj100a)

3asBUTENb, IMpaBa M 3aKOHHBIE  HMHTEPECHl  KOTOPOrOo  HAPYUICHBI
JOJDKHOCTHBIMHM  JIMIIaMH Y TIOJIHOMOYEHHOTO oOpraHa (B TOM 4YHCIE B Clyyae
HEHAJUICKAIEr0  MCIOJHEHUS UMHU  OO0s3aHHOCTEM TpH  MPEAOCTaBIICHUU
MYHUIMOAIBHOW yciiyru) 0o padotHukoM MOIL], nmeer mpaBo Ha I0CyneOHOE
(BHECYneOHOE) O0OKaJloBaHWE pelieHud W JelcTBUM (0e3mecTBUSI), TPUHSATHIX

(OCYIIECTBIISIEMBIX) B XOJ€ MIPEAOCTABICHUS MYHULIUTIATBHON YCIIyTH.

5.2. Opransl U X0J)KHOCTHBIE JIMLA, KOTOPbIM MOkKeT ObITh HAINpaBJeHA
’Kaj100a 3asIBUTEJIS B 10CY/Ae0HOM (BHeCYAeOHOM) MOpPAIKe

3asBUTENIM MOTYT 00KaJIOBATh PEIICHUS U IeUCTBUSA (O€31eMCTBUE), IPUHSTHIC
(ocy1iecTBIIsIEMBIE) B X0J1€ MTPEAOCTABIECHUS MyHULIMIIAIBHON YCIYTH:

Kanoba Ha pemeHuss u jgedcTBusi (Oe3A€HCTBHE) CHEUUAIUCTOB OPraHOB
MECTHOTO  CaMOYIpPABJICHUS MOJAETCS  PYKOBOJMUTEIIO OpPraHoB  MECTHOTO
caMOyTpaBJICHUSI.

XKanoba na pemenuss u nedctBus (Oe3aAeCTBUE) PYKOBOIUTENSI OpraHa
MECTHOTO CaMOYIIpaBJICHUsI MogaeTcss [7naBe AIMUHUCTpAlMd TOPOACKOTO OKpyra
(MYHUIIMITAIBHOTO OKPYTa)

XKanoba na pemenus u neictBusa (Oe3meiictBue) padotHuka M®I] momaercs
pykoBoauTesto 3toro MOLI.

XKanoba Ha pemenus u aeiictBus (OeznmerictBue) M®L] mnopaercs B opran
UCIIOJIHUTENbHON Biacth HoBropoackoil o6mactv, ocyumecTBISIOMUNA (YHKUMH U
nonHomouns yupeaurenss MOLI.

5.3. Cnoco0bl HMH(OPMUPOBAHUA 3asiBUTEJIeH O MOPHAAKE MMOJAAYM U
paccMOTpeHusl KaJ00bl, B TOM 4YHCJIe C MCIOJIb30BAHUEM €MHOI0 MOPTAJIA H
PErnoHAJILHOIO MOPTAJIa

Y1oIHOMOYEHHBIN OpraH 00ecIeynBaeT:

1) unHdopmupoBaHue 3asBUTENIEH O TOPSAKE OOKAJIOBAHUS PEIICHUN W
nevictBuil  (0e3aeiicTBHs) YTMOJTHOMOYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIMI]
MOCPEACTBOM  pa3MelleHuss HHpopMalMi Ha  CTEHJaX B IMOMEIICHUSIX
YnonHnomoueHHoro oprana, MO®IL], ennHOM moOpTane, PErdMoOHAJILHOM MOpTalIe,
ouIMaATHLHOM caiiTe Y TTOJTHOMOYEHHOTO OopraHa B cetu «IHTepHET;

2) KOHCYJNbTHPOBAHHME 3asBUTEICH O TMOpsAAKe OOKaJOBaHUS PEIICHUN W
nericTBuil (0e3nericTBUSA) YIIOJTHOMOYCHHOTO OpraHa, €ro JIOJHKHOCTHBIX JIUIl, B TOM

YHUCIIe 1Mo TeNeOoHy, JIEKTPOHHOM MOYTE, MPU JTUIHOM MIPUEME.

5.4. [lepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJIUPYIOIIUX MOPSAOK
A0Cy1e0HOro  (BHecyaeOHOro) o00kajiOBaAaHUSI pelleHWH M JAeHCTBUH
(0e3neiicTBHIT) YIOJJTHOMOYEHHOT0 OPTraHa, a TAKKE ero J0JKHOCTHBIX JIUIL
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JlocynebHoe (BHECYeOHOE) 00KaTOBaHNE PEIICHUA U TeUCTBU (Oe31eCTBIIN)
YTOTHOMOYEHHOTO oOpraHa, ero JOKHOCTHhIX i, M®Il, paGoraukoB MO®I]
OCYIIECTBIISIETCS B COOTBETCTBUH C:

®denepanbHbIM 3akoHOM 0T 27 mioniga 2010 romga Ne 210-d3 «O06 opranuzanuu
MPEA0CTABICHUS I'OCYIapCTBEHHBIX M MYHHUITUTIAIBHBIX YCITYTY;

Nudopmarus, ykazaHHas B JIaHHOM paszielie, IOJJICKHUT 00s3aTeIbHOMY
pa3MeIIeHHIO Ha €IJMHOM TTOpTajie U perHOHaILHOM ITOpTae.




